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3aperucTtpupoaHo B MuHtocte Poccum 1 Hos6pst 2017 . N 48765

®EAEPAINIbHOE APXUBHOE ArEHTCTBO

NMPUKA3
ot 1 ceHTs6psa 2017 r. N 143

OB YTBEPXOEHUN NOPAOKA
MNCMNOJIb3OBAHUA APXUBHbIX JOKYMEHTOB B rOCYOAPCTBEHHbIX
N MYHULIMNATbHBIX APXUBAX POCCUNCKOWU ®EOEPALIUA

B cooTtBeTcTBMM C NyHKTOM 2 YacTtm 1 cTtaTbn 4 1 YacTbio 5 ctatbm 26 PenepansbHOro 3akoHa ot 22 oktabpsa 2004
r. N 125-®3 "O6 apxmBHoM fgerne B Poccuiickon ®Pepepaummn” (CobpaHne 3akoHogatenbcrTBa Poccuiickon ®eaepaunm
2004, N 43, c1. 4169; 2006, N 50, cTt. 5280; 2007, N 49, cT. 6079; 2008, N 20, cT. 2253; 2010, N 19, c1. 2291; N 31, cT.
4196; 2013, N 7, cT. 611; 2014, N 40, c1. 5320; 2015, N 48, cT. 6723; 2016, N 10, c1. 1317; N 22, c1. 3097; 2017, N 25,
ct. 3596), nyHktoM 7 [lonoxeHus o dPepepanbHOM apXMBHOM areHTCTBe, YTBepXXAaeHHoro Ykasom [lpeangeHTta
Poccuiickon ®epepauun ot 22 moHs 2016 r. N 293 "Bonpocbl PepepanbHoro apxmeHoro areHtctea" (CobpaHue
3akoHogaTtenbcTBa Poccunckon ®enepauun, 2016, N 26, ct. 4034), npukasbisato:

yTBEPAWUTL npunaraembln  [OpSAOK  MCMONb30BaHUS  apXMBHBIX  [JOKYMEHTOB B [OCYOAPCTBEHHbIX WU
MyHMUMNanbHbIX apxuBax Poccunckon ®epepaumn.

PykosoauTtensb
A.H.APTN30B

YTBEpXKOEH
npukasom Pocapxusa
o7 01.09.2017 N 143

NnoPAQOK
MUCMNOJIb3OBAHUA APXUBHbIX JOKYMEHTOB B TOCYAAPCTBEHHbIX
N MYHULUUNANBbHbLIX APXUBAX POCCUNCKOUN ®EAOEPALIMA

I. OBLUME NMONOXEHUA

1.1. |_|Op9|,EI.0K Mcnonb3oBaHNA apxXMBHbIX [OOKYMEHTOB B TrOCyAdapCTBEHHbIX W MYHUUMNANbHbLIX apXuBax
Poccuiickon ®epepaumm (ganee - MNMopagok) paspabotaH B cootBeTcTBUM ¢ PepepanbHbiM 3akoHoMm oT 22.10.2004 N
125-03 "O6 apxuBHom gene B Poccuickon ®enepauun” (CobpaHne 3akoHogaTensctsa Poccuiickon Pegepaumm, 2004,
N 43, ct. 4169; 2006, N 50, cT. 5280; 2007, N 49, c1. 6079; 2008, N 20, cT. 2253; 2010, N 19, c1. 2291, N 31, cT. 4196;
2013, N 7, cT. 611; 2014, N 40, cT. 5320; 2015, N 48, c1. 6723; 2016, N 10, ct. 1317, N 22, cT. 3097; 2017, N 25, cT.
3596).

1.2. Tlopsgok pernaMeHTUpPYeT opraHu3aumio paboTbl Monb3oBaTenen ¢ JoKymMeHTamu ApXMBHOrO hoHAa
Poccuiickon ®enepaumn 1M OpyrumMyv apxuBHbiMU [LOKYMEHTaMW, He cofepXaliMmuy cBefeHus, cocTaBnstolue
rocygapCTBEHHYIO TalHy (ganee - gena, JOKYMEHTbI), CNPaBOYHO-MONCKOBLIMM CPEACTBAMU K HUM M HaxogAWwmMmncs Ha
XpaHeHnM B Hay4yHO-CMpPaBOYHbIX OMOMMOTEKax apxMBOB MNeyaTHbIMU U3OaHMAMKU (Janee - neyaTtHble u3gaHus) B
ynTanbHbIX 3anax (MPOCMOTPOBBLIX 3arax, KOMHaTax MpPOCNyLMBaHUA (POHOOOKYMEHTOB, MOMELLEHUSIX KaTarloros)
roCyapCTBEHHbIX U MyHULMNAmNbHbIX apXMBOB (Janee - apxvBbl) unu (Npu OTCYTCTBUM CheLMarnbHO BblAENEHHOro
nomMeLleHuns) B pabo4yert KOMHaTe apxmea (garnee - YntTanbHbIN 3an) Nog4 KOHTPorieM paboTHMKa apxmBa.

1.3. Monb3oBaTenu o06naaatoT paBHbIMK NpaBaMn Ha U3ydYeHue aen, JOKYMEHTOB, HaxoOsaLMUXCs Ha XpaHeHun B
apxvBax, CrpaBOYHO-MOUCKOBLIX CPEACTB K HWM, Me4vyaTHbIX W3OaHWM B COOTBETCTBUM C 3aKOHOAATENbCTBOM
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Poccuiickon depepaumm.
1.4. Ha ocHoBaHuu lMopsigka apxvBbl, SIBNSANOLIMECS YYPEXOEHUSMWU, MOTyT paspabaTbiBaTb JlOKamnbHbIE akThl,
pernameHTupylowme paboTy nonb3oBaTenen ¢ genamu, OOKYMEHTamu, CnpaBOYHO-NMOMCKOBBLIMU CPEACTBAMMU K HUM,

nevyaTHbIMW U3LaAHUAMWU B YMTamnbHbIX 3anax apXMBOB C YY4ETOM CreundUKkn OOKYMEHTOB apxmBa, 0CODBEHHOCTEN ero
paboThbl.

IIl. TOPAO0OK O®OPMIJIEHUA NMPOINYCKA MNMOJIb3OBATENNA
B YATAIbHbIN 3AN

2.1. Tonb3oBaTtenb pgonyckaetcd Ans paboTbl B 4YMTanbHbI 3an Ha OCHOBaHUWM 3asiBMEeHWs B MPOCTON
NMMCbMEHHON hopMe MMM NUCbMa HampaBWMBLLErO €ro opraHa WNn opraHv3aumun, B KOTOPbIX YKasblBalOTCA haMunusg,
UM, OTYECTBO (NMpY Hanuuuu) nonb3oBaTens, MecTo paboTbl (y4ebbl) M OOMKHOCTL (NPW HanmM4um), y4eHoe 3BaHue u
yyeHas cteneHb (Mpu Hanmymm), Tema, XPOHOSOrMYeckne pamMkm nccreqoBaHus.

2.2. I'IpM Oq)OpMJ'IeHVII/I nponycka ans pa6OTb| B YNTAlIbHOM 3arie rnoJyib3oBaTeslb 3anoJIHAET aHKeTy (np|/|n0>|<eHV|e
k Mopsiaky), B KOTOPOI yKasbiBaeT:

damunumio <*>;

nmga <*>;

OTYECTBO (MPK HaNU4nn) <*>;

OaTy poXxgeHus <*>;

rpaXkaaHcTBO <*>;

MecTO paboTbl (y4ebbl) M OOIMKHOCTL (MPU HANU4MK);
obpa3oBaHue, y4eHOe 3BaHME 1 YYEHYI0 CTENEHb (NPY HAanu4mn);

OCHOBaHWe Ans npoBefeHns UCCrneaoBaHus (IMYHOe 3asBreHve Nonb3oBaTens WM NUCbMO HanpaBUBLLEN ero
opraHusaumm);

TEeMY, XpOHONOrM4eckne pamkm UccnegoBaHmsa <*>;

uenb paboThi;

afijpec permctpaumm no MecTy XuUTenbcTBa (NpebbiBaHns) <*>;
agpec hakTU4eCcKoro NpoXnBaHna <*>;

HOMep KOHTaKTHOro TenedoHa (npu Hanuyuum);

afpec aneKTPOHHOM NOYThI (NPY HanNU4MK);

BMA, CEpuio, HOMep W AaTy Bblgayn [OKYMEHTa, YOOCTOBEPSIOWEro NMYHOCTb, a Takke opraH, BblAaBLUWiA
OOKYMEHT <*>;

<*> 0bs3aTenbHO A5 3anonHeHus.

damunms, uMsi, OTHECTBO (MPU HANU4YMKM) CONPOBOXAAKLLEro nuua <**>,

<**> Ob6sa3aTenbHO A8 3anofIHEHMS B ClyYae NOCELLEHNS YMTalNbHOro 3ana apxmea ¢ CONPOBOXAALLMM SINLIOM.
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Monb3oBaTtenb 3HaKOMUTCA C nOpﬂﬂ,KOM, npeaobaBndAeT COTPYOHWKY  YUTanNbHONoO 3ana OOKYMEHT,
ynOCTOBE‘pHI-OIJJ,VIVI JINYHOCTb, N AaeT NMCbMEHHOE corflacmne Ha o6pa60TKy nepcoHarbHbIX OaHHbIX.

lMonb3oBaTenb, He AOCTUILLUNA COBEPLUEHHONETMS, AonyckaeTca Ansg paboTbl B YMTanbHbI 3an C OAHUM K3
poauTenem unu AOpyruM  3aKOHHbIM NPEeACTaBUTENEM, HEeCyWMM OTBETCTBEHHOCTb 3a cobniogeHve [lopsigka
HecoBepLUEHHONETHUM NOJb30BaTENEM.

Conposoxaatolume nuua (B TOM Yucrne 3aKOHHble NPeacTaBUTENu, NepeBodYVKM U ApYrMe MOMOLLHWKKW, nuua,
COMpPOBOXAaloLne Mnonb3oBatens C OrpaHWYeHHbIMU BO3MOXHOCTAMU 3[40POBbs) OOMYCKATCA B 4YMTalnbHbIA 3an
apxvBa Ha OCHOBaHWMW 3arMofIHEHHOWN aHKeTbl, B KOTOPOI yKa3sblBaloTca: dhamMunus, Ums, oT4ecTBo (Mpy Hanuuun), oata
POXOEHWS, TPaXKOaHCTBO, MecTo paboTbl (y4ebbl) M AOMMKHOCTb (MpW HanuuuMu), agpec perucTpaumum Mo MecTty
XutenbcTea (NpebbiBaHWs), agpec akTUYecKoro NpoXBaHusl, HOMep KOHTaKTHOro TeriedooHa (MpW Hanmuuuu), agpec
3MEKTPOHHOW NOYTHI (MPY HanM4un), BUA, cepwvisl, HOMep M daTa Bbldayu OOKYMEHTa, YAOCTOBEPSIOWEro JIMYHOCTb, a
TaKkKe opraH, BblAaBLUWI AOKYMEHT, haMuUnusi, UMs, OTYeCTBO (MPY HanNU4MM) CoNPOBOXaaeMoro nuua.

2.3. Monb3oBaTenio Ha OCHOBaHWW 3asBMNEHUs UMW NUCbMa HanpaBMBLUEA ero opraHuM3auMu U 3anonHeHHOM
aHKeTbl odpopMIIsieTcst MpPonyck Ans paboTbl B YMTaribHOM 3ane, AeVCTBYOWNIA B TEYEHUE KareH4apHOro roga co AHs
Bblgauu.

Jluuy, conpoBoxaatoLemy nosib3oBaTensl, Ha OCHOBaHWM 3arofiHeHHOW MM aHKeTbl OOPMNSAETCA MPonyck B
YuTanbHbI 3an, AeNCTBYIOLLIMIA B TEYEHWE KarneHAapHOro roaa co AHS Bblaadu.

2.4. Cpok paboTbl B uMTanbHOM 3arne NpPOASieBaeTCs apXMBOM MO 3asBMIEHWUIO MONb3OBaTENSA MMM MNUCbMY
HanpaBuBLLEN ero opraHusauuu. lNpoaneHve cpoka paboTbl Nonb3oBaTeNs B YMTaNbHOM 3ane OCyLLeCTBRseTcs B
nopsiake, NnpeaycMoTpeHHoM nyHkTom 2.3 Nopsgka.

lll. AOCTYN NONb3OBATENA K AENAM, JOKYMEHTAM,
CMPABOYHO-NMOUCKOBbLIM CPEACTBAM K HUM, NEYATHbLIM U3OAHUAM

3.1. MNonb3oBaTento npegocTaensieTcs AOCTYN K Aenam, JOKYMeHTaMm, CrpaBOYHO-MOUCKOBbLIM CPEACTBaM K HUM,
neyaTHbIM U34aHUSIM C y4€TOM OrpaHUYeHUI, yCTaHOBMNEHHbIX 3aKkoHoAaTenscTBOM Poccuiickon Pepepaumm <1>.

<1> Cratbg 25 PenepanbHoro 3akoHa ot 22.10.2004 N 125-®3 "O6 apxmeHOM aene B Poccuiickon ®eaepaummn”,
(CobpaHue 3akoHopaTenbctBa Poccunickon ®epepaumm, 2004, N 43, cr. 4169; 2006, N 50, cT. 5280; 2007, N 49, cT.
6079; 2008, N 20, c1. 2253; 2010, N 19, cT1. 2291, N 31, cT. 4196; 2013, N 7, c1. 611; 2014, N 40, cT1. 5320; 2015, N 48,
cT. 6723; 2016, N 10, cT. 1317, N 22, cT. 3097; 2017, N 25, cT. 3596).

3.2. MNonb3oBaTento npegocTaensieTcs AOCTYN K Aenam, JOKYMeHTaMm, CrpaBOYHO-MOUCKOBBLIM CPEACTBaM K HUM,
neyaTHbIM U34aHUSIM OrPaHMYEHHOro JOCTyNa:

3.2.1. cogepXawumMm CBeOeHus, COCTaBISIOLWMNE OXpaHsSeMyl 3akoHogaTenbCcTBoM Poccuiickon Pepepauun
TanHy, Npu ycnosumn cobniogeHus nonb3osatenem TpeboBaHUi U OrpaHMyYeHnn, YCTaHOBIEHHbIX 3aKOHOA4ATENbCTBOM
Poccuiickon ®epepauuu;

3.2.2. vmewowmm nomeTty "gond cnykebHOro nonb3oBaHMA" MNpW HanMMyYMM MNMCbMEHHOTO paspelleHus oT
doHgoobpa3soBaTens (npaBonpeemMHuka);

3.2.3. cogepalimm cBedeHus 0 NMNYHOM N CEMENHON TarHe rpaxgaHuHa, ero YaCcTHOM XXM3HU, a Takke CBeaAeHus,
co3patoLme yrposy Ans ero 6e3onacHoCcTu, 4O UCTeYeHUs 75 NeT co AHs co3aaHus JOKYMeHTa, ecrnv nonb3oBaTensb:

ABMNsieTCA CyOBbEKTOM yKasaHHbIX CBEAEHMWIN - HA OCHOBaHWM COOTBETCTBYIOLLErO 3asiBEHUs Npu NpeabsiBrieHun
OOKYMEHTOB, YAOCTOBEPSIOLNX JINYHOCTD;

ABNSETCA HacrnegHWKOM MO 3aKOHY - Ha OCHOBaHMW COOTBETCTBYHOLLErO 3asiBfieHUs Mpu npeabsiBrieHun
[OKYMEHTOB, YJOCTOBEPSIOLLMX NIMYHOCTD U NOATBEPXKAAIOLLMX POACTBO;

ABNAETCA HacneaHUMKOM MNo 3aBelaHnK - Ha OCHOBaHMWM COOTBETCTBYHOLLEro 3adBliieHMA npu npeabAaBrieHUn
LOOKYMEHTOB, y4OCTOBEPALWNX TIMYHOCTb, a Takke JOKYMEHTOB, NoATBEPXKAAKLWKNX NpaBo HacnegoBaHuA, C ykasaHnem
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Ha COOTBeTCTByIOLU,VIVI [OOCTyn K yKa3aHHbIM Aenam, JOKYMEeHTaM;

MMeeT cornacve rpaxgaHuHa WM ero HacnedHUKOB Ha OOCTYMN K yKasaHHbIM CBEAEHWSM - Ha OCHOBaHWUM
COOTBETCTBYIOLLErNO 3asiBMNEHUs NpyU NpeabsBleHnn JOKYMEHTOB, YOOCTOBEPSIOLLMX IMYHOCTb, a Takke AOBEPEHHOCTU
OT rpakgaHuHa MUNu ero HacneaHUKOB, YOOCTOBEPEHHON B Mopsiake, YCTaHOBIEHHOM 3akoHoaaTenbcTBoM Poccuiickoit
denepaumu, noaTBepXaaloLLEl NpaBo NPeACTaBNATb MHTEpEeCh! JoBEpPUTENS.

3.3. ,D,OCTyI'I nonb3oBartend K pgenam, OOKyMeHTaMm, ChnpaBO4YHO-NOUCKOBbIM cCpeacTBaM K HUM, NedaTHbIM
n3gaHunam, nepenaHHbIiM no 4OroBopy B apxuB cobCcTBEHHMKAMKN UNK BriaaesnbLamMu, YCTaHOBMBLUMMU OrpaHNYEeHNA Ha
OOCTyn K HUM, OCYyLLEeCTBINAETCA Npu npeabAaBlieHMN NMCbMEHHOTO pa3peLlueHnd ot cobCcTBEHHUKA Unv BrnaaernbLa.

3.4. D,OCTyI'I nonb3oBartend K pgenam, OOKyMeHTaMm, CnpaBO4YHO-NOUCKOBbLIM cCpeacTBaM K HUM, NedaTHbIM
nu3gaHusIM, Ha KOTOpble pacnpoCTpaHsaeTcs OeWCcTBMe  3akoHogaTtenbcTBa Poccuiickon dPepepaumm 06
WHTENMEKTyanbHoW COGCTBEHHOCTW, OCYLUECTBRSIeTCA C  ydyeToM TpeboBaHWiA 3akoHopaTenbctBa Poccuiickol
denepaummn 06 UHTENNEKTYaNbHOM COOCTBEHHOCTMY.

3.5. MNMonb3oBarento, asnsawLwemycs npegcrasutenemMm goHgoobpasoBaTens unu ero npaBonpeemMHuKa, OpraHoB
rocy1apCTBEHHOW BacTU U UHbIX rOCYAapCTBEHHbIX OPraHoB, OpPraHOB MECTHOro camMoyrnpasBneHus, JOCTYN K Aenam,
OOKYMeHTaM, CMpaBOYHO-MOVCKOBLIM  CpeAcTBaM K HUM, MevyaTHbIM  WM34aHUAM  OrpaHWYeHHOro  JocTyna
npegocTaBnsieTcd B Mpedenax MWCMoSIHEHMS CnyXebHbiXx 06si3aHHOCTEN MO  MOTMBMPOBAHHOMY MWMCbMEHHOMY
obpalLeHnio opraHa, opraHusauum, YsMM NPeaCcTaBUTENEM OH SBMSIETCS.

3.6. NoannHHUKN dPXMBHbIX Oen, OOKYMEHTOB, NneYvyaTHble N3aHuA He BblOalTCA B Cllydaax:

BbINMOSTHEHNST CNY>XEOHbIX 3adaHni COTPYAHWKaMM apxmBa C UCMONb30BaHMEM 3aTpeOOBaHHbIX MOSib30oBaTeNieM
Oen, OOKYMEHTOB, Me4YaTHbIX W3OAaHWW, NMpU 3TOM CPOK, B TEYEHME KOTOPOro Takume Aena, AOKYMEHTbl, nedaTtHble
n3gaHna He BblJalTCH, He MOXeT npesbiwaTth 120 pabounx gHen co AHA 3akasa ux nosnb3oBaTenem;

Bblgaun Oen, AOKYMEHTOB, MeyaTHblX M34aHWi BO BpPEeMEHHOE MOoNb30BaHWe opuanyeckum 1 OU3NYeckuM
nuuam-hoHZoobpasoBaTenam, UX NpaBoOMNpPeeMHUKaM WK MO 3anpocamM OpraHoB rOCyO4apCTBEHHOM BNactTu U MHbIX
rocy4apCTBEHHbIX OPraHoB, OPraHOB MECTHOro camoyrnpaBreHus, Npy 3TOM CPOK, B TeYeHMe KOTOPoro Takue aena,
JOKYMEHTbI, MeyaTHble M30aHUs He BblOalTcs, He MOXEeT MpeBblllaTh CpOoKa, YKasaHHOro B akTe O Bblgavye BO
BpeMeHHoe Mosb3oBaHWe Takux Aen, AOKYMEHTOB, NeYaTHbIX U3daHui;

OKCNOHMpPOBaHUA e, JOKYMEHTOB, NevyaTHbIX n3gaHun Ha BbICTaBKe, Nnpu 3TOM CPOK, B Te4eHne KOTOPOro Takme
nena, OOKYMEeHTbI, NeYaTHble U3gaHna He BblAaloTCA, HEe MOXeT npeBblillaTb CPOKa UX Bbloayn U3 apxXmBoxpaHunuilia,
onpeaeneHHoro pacnopaanTeribHbiIM OKYMEHTOM Ha npoBeaeHNe BbICTaBKU;

BblOauyn Oen, OOKYMEHTOB, MevyaTHbIX M3daHui Opyromy Mofb3oBaTenio B YWTamnbHbI 3an, NpyM 3TOM CpoK, B
TeyeHne KOTOpOoro Takue [ena, AOKyMeHTbI, NevyaTHble U3gaHus He BblOaloTcs, He MoXeT npesbilaTb 40 pabounx aHei
CO [HA 3aKa3a uX rnornb3oBaTenem.

3.7. B cny4ae HapylleHusa nonb3oBatenem noanyHktos 4.2.5, 4.2.6, 4.2.9, 4.2.12, 4.2.19 lNopsaaka NOANNHHUKN
apPXUBHbIX e, JOKYMEHTOB, CMPaBOYHO-MOUCKOBBIX CPEACTB K HUM, NMeYaTHbIX N3A4aHUIA NOMb30BaTEN0 He BbIOAOTCSH C
[aTbl Nogayn apxvBoM 3asiBrieHuss 06 agMWHUCTPATMBHOM MpaBOHAPYLUEHUN NMOO 3asiBNEHUS O NPECTYNIIEHUN no
(akTy CoBepLUEHUsI NONb30BaTENEM yKa3aHHbIX B HACTOSILLEM MYHKTE HapyLUEHUN 1 OO AaTbl BCTYMMEHUS B 3aKOHHYHO
cuny nocTaHoBneHus no geny o6 agMUHUCTPaATMBHOM NpaBOHapyLleHun nNnbo BbIHECEHWUSA pelleHust o6 oTkase B
BO3OYyXgeHun gena o6 agMUHUCTPATUBHOM MpPaBOHAPYLIEHUWN MO (hakTy COBEPLUEHWUS MONb30BaTENIEM YKa3aHHbLIX B
HaCTOSLLEM MYHKTE HAPYLIEHUA UMK AaTbl BCTYNINEHNUS B 3aKOHHYK CUMy MPUroBopa cyga Mno yrornoBHOMY Aeny nubo
BbIHECEHMS peLleHns 06 oTkase B BO3by>KOeHMM YrofoBHOMO Aena no akTy CoBepLUEHNsI NONb30BaTeNeM yKa3aHHbIX B
HaCTOSLLIEM MYHKTE HAPYLLUEHWUN.

IV. MPABA U OBA3AHHOCTU NOJIb3OBATENA
4.1. MNonb3oBatenb BNpaee:

4.1.1. MNocewaTb YnTanbHbIN 3an apxvBa, M3yvaTb gena, AOKYMEHTbI, CpaBOYHO-MONCKOBbIE CPEACTBa K HUM,
ne4yaTHble n3gaHusa Ha 6e3Bo3mMe3gHON OCHOBE.
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4.1.2. MNMonyyaTb ycnyrn Ha BO3Me34HON OCHOBE C 0DOPMSIEHMEM aKTOB CAAYN-MPUEMKN OKa3aHHbIX YCIYT.

4.1.3. Mony4yaTb HENOCPEACTBEHHO B apXMBE UMW C UCMONb30BaHWEM UH(OPMAaLIMOHHO-TENEKOMMYHMKaLMOHHbIX
ceTe MHOpMaLUIO 0 Nopsiake ohoPMIIEHUS MPOMNycKa B YMTarbHbI 3ar, rpaduke paboTbl YATANbLHOIO 3ana, nopsaake
N YCrOBUSIX MPEAOCTaBIEHUS YCIYT apXUBOM.

4.1.4. NMonyyaTb ANA U3yyYeHUst B BUAE MOAMMHHUKOB M (MnM) Konui boHAa Nonb3oBaHuA Aena, AOKYMEHTHI,
npoweglme HayyHoe OnucaHue, TexHu4eckoe OdopMIieHMe U He  MpU3HaHHble  HaxoddwuMuca B
HeyaoBNeTBOPUTENBLHOM (PU3NYECKOM COCTOSIHUM B COOTBETCTBUM C MOPSIAKOM MPU3HAHWUS OOKYMEHTOB ApPXMBHOMO
doHaa Poccunckon  degepaumn  HaxoOAWMMUCHA B HEYOOBMETBOPUTENbHOM  (PU3MYECKOM  COCTOSIHUW,
CMpaBOYHO-MOMCKOBbLIE CPEACTBA K HUM, NeYaTHble U3gaHus <2>.

<2> [oanyHkr 13 nyHkta 6 [lonoxeHua o PepepanbHOM apxXMBHOM areHTCTBE, YTBEPXOEHHOrO YKa3oMm
MpesngeHta Poccuinckon ®epepaumn ot 22.06.2016 N 293 "Bonpocbl ®PegepanbHOro apxvBHOrO areHtcTsa"
(CobpaHue 3akoHogaTenbcTBa Poccuickon depepaummn, 2016, N 26, cT. 4034).

MoanuHHWKN oen, AOKYMEHTOB, UMetoLLMe Konun oHAa NOMb30BaHNS, ABMSIOLWMECH YHUKANbHbIMW, UMeloLmne B
ochopMneHnn nnu B NPUNOXKEHUN K HAUM AparoLeHHble MeTanfbl U KaMHU U COCTOsILLMe Ha ocoboM pexume yyeTa u
XpaHeHWsi, a TakKe HaxOAslWMecs B HeyAOBMNEeTBOPUTENbHOM (PU3NYECKOM COCTOSIHUM, BbIAIOTCA B MNOpsiake,
YCTaHOBMEHHOM [paBunamMy OpraHu3auum XpaHeHWsl, KOMMIMEKTOBaHWs, yyeTa M  MCNOMNb30BaHUS [JOKYMEHTOB
ApxuHoro doHaa Poccuiickon ®epepaumm v Opyrux apxXmBHbIX AOKYMEHTOB B rOCY4APCTBEHHbIX Y MyHULMMANbHbLIX
apxmBax, My3esix 1 6MbnuoTtekax, Hay4HbIX opraHM3aumsax <3>.

<3> [oanyHkTbl 1, 2 nyHkTa 6 lMonoxeHusa o dPenepanbHOM apXUBHOM areHTCTBE, YTBEPXKOEHHOro Ykasom
Mpe3npgeHta Poccuinckon Pepepaumm ot 22.06.2016 N 293 "Bonpocbl PepepanbHOro apxmBHOro areHTcTBa"
(CobpaHnue 3akoHopaTenbcTBa Poccunckon ®epepaumm, 2016, N 26, cT. 4034).

4.1.5. NMony4yaTtb B OeHb obpalleHnsi cripaBOYHO-NOMCKOBbLIE CPeACcTBa K Aenam, OOKYMeHTaM, a Takke UMeTb
[OCTYN K aBTOMaTU3NPOBaHHbLIM CMPaBOYHO-NOMCKOBbLIM CPEACTBAM, HAXOASLWMMCS B YMTaribHOM 3arne.

4.1.6. 3akasbiBaTb B YATaNbHOM 3ane Uun ¢ UCMosib30BaHNEM VIH(bOpMaLI,I/IOHHO-TeJ'IEKOMMyHl/IKaLI,VIOHHbIX ceTen
aena, JOKYMeHTbI, CrpaBO4YHO-MONCKOBbIE CpeacTBa K HUM, neYvyaTHble n3gaHnA no tTeme nccriegoBaHu4.

4.1.7. 3akasblBaTb eUHOBPEMEHHO B TeYeHne paboyero AHA 1 nonyyaTtb Ha 6e3B03Me3aHO OCHOBE He Mo3aHee
yem yepes 2 paboumx OHA (Oena, AOKYMEHTbl OrpaHMYeHHOro AocCTyna, YaCTUYHO paccekpeyeHHble, Ha MHOCTPaHHbIX
A3blkax - He nosgHee Yem Yepes 10 paboumx aHel) co AHS ohopMIIEHNS 3aKasa:

o 20 pen obwmm obbemom He 6Gonee 1500 nmctoB (NUMGo ogHo geno obbemom 6Gonee 1500 nuctos)
yrnpaBneH4Yeckon 1 HayYHO-TEXHUYECKON AOKyMeHTauun unu He 6onee 500 nuctoB (Nnnbo ogHo aeno obbemom Gonee
500 nncToB) AOKYMEHTOB NTUYHOIO NPOUCXOXAEHWS;

ao 10 eanHNLU XpaHeHna ayanoBudyalbHbIX U SNTEKTPOHHbIX JOKYMEHTOB.

4.1.8. NayyaTb nomnyYeHHble gena, OKYMEHTbI, nevyaTHble u3gaHus B TedeHue 20 paboumx gHen, NOANMHHUKM
0Cc000 LieHHbIX Aen, JOKYMEHTOB B TedeHne 10 pabouunx gHen.

4.1.9. MmeTb B Nnonb3oBaHUM ogHoBpeMeHHO A0 20 Aen, JOKYMEHTOB, NneyaTHbIX U3gaHui, obwmm o6beMoM He
6onee 1500 nwuctoB (nMMBo ogHo Aeno obbemom Gonee 1500 NMCTOB) yNpaBMEHYECKOM W HayYHO-TEXHUYECKOW
OokymeHTaumm unn He Gonee 500 nuctoB (nMMbo ogHo Aeno obbemoM Gonee 500 NMMCTOB) OOKYMEHTOB JIMYHOMO
NPONCXOXAEHWS.

4.1.10. 3akasbiBaTb M Nofy4aTb Aena, LOKYMEHTbI, neyYaTHble M34aHus paHee CPOKOB Bbldaun u (Mnm) ceBepx
06bEMOB Bbia4n, yCTaHOBMNEHHbIX NoanyHkTom 4.1.7 Mopsiaka, Ha BO3Me34HOWM OCHOBE.

4.1.11. lMpoBepaTb Npy NonyvYeHun aen, JOKYMEHTOB, CPaBOYHO-MONCKOBbLIX CPEACTB K HUM, NevyaTHbIX U3gaHuin
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MX LEeNTOCTHOCTb N COXPaHHOCTb.

4.1.12. MNMonb3oBaTbCA O60pyD,OBaHI/IeM YUTanNbHOro 3ana, npegHa3Ha4YeHHbIM ONnA U3yyveHuna aen, JOKYMEeHTOB,
CNpaBO4YHO-MNOUCKOBLIX CpeaCTB K HUM, NeYaTHbIX n3gaHun.

4.1.13. Wcnonb3oBaTb MpU M3y4eHWM [en, OOKYMEHTOB, CMpPaBOYHO-MOUCKOBBLIX CPEACTB K HUM, NeyaTHbIX
M3gaHuin Ans ocyLecTBNEHUs BbINMCOK 1 Habopa TekcTa COBCTBEHHbIE TEXHUYECKME CpeacTBa 6e3 3ByKOBbIX CUTHANoB
n 6e3 NOAKMNYEHUss K WHADOPMALMOHHO-TENEKOMMYHUKAUMOHHBIM CETSAM apxvBa WU apeHdoBaTb TexXHWYecKkune
CpeAcTBa apxuBa.

4.1.14. 3akasbiBaTb NMOO U3roTaBnMBaTb CAMOCTOATENBHO apeHAyeMbIMU TEXHUYECKMMU CPeACcTBaMu apxmBa
uUnn cobCTBEHHbIM TEXHUYECKMM CPEACTBOM KOMUU apXMBHbIX Aen, OOKYMEHTOB, NevaTHbIX M3gaHuni B obbeme He
6onee 100 nucToB (KagpoB, 3NEKTPOHHbLIX 0O6pa3oB) B Te4eHNe paboyero OHS Ha BO3ME34HOW OCHOBE Npw cobntogeHun
TpeboBaHuii noanyHKToB 4.2.21 - 4.2.25 lMopsigka.

4.1.15. 3akasbiBaTb KONUKU Aen, AOKYMEHTOB, MeYaTHbIX U3gaHun nubo U3roTaBnmMBaTb CaMOCTOATENbHO KOMUK
Aen, AOKYMEHTOB, NeYaTHbIX U34aHui BO BHEOYEPEAHOM nopsake u (Mnun) ceepx obbema, yCTaHOBNEHHOMO B NOAMYHKTE
4.1.14 Mopsiaka, Ha BO3ME34HON OCHOBE.

4.1.16. BHOCUTb B YMTarnbHbIN 3an N BbIHOCUTb MUCbMEHHbIE NMPUHALMNEXHOCTU, BbINUCKU U3 Aesl, JOKYMEHTOB,
CMPaBOYHO-MOMCKOBBLIX CPEACTB K HAM, NeYaTHbIX M3OaHUN, KOMUU apXUBHbLIX JOKYMEHTOB, MeYaTHbIX U3gaHui, INCTbI C
MaLLMHOMMCHBLIM TEKCTOM, PYKOMUCHbLIA MaTepuan, rpaHku HayyHon paboTbl, COBCTBEHHbIE TEXHUYECKUe CpeacTBa,
ucnonb3yemble Npu U3y4eHUW Aen, OOKYMEHTOB, CMPaBOYHO-MOMCKOBLIX CPEeACTB K HUM, MNeyvaTHbIX W34aHuM,
KONUPOBaHWM Aen, JOKYMEHTOB, NEYaTHbIX U34aHUA HA OCHOBAHWWN 3asiBMEHUS.

4.1.17. MNpuBnekaTb B criyyae Heob6X04MMOCTU K paboTe B uMTanbHOM 3ane CONpOBOXAAKLLMX NUL, B NOpsiaKe,
yCTaHOBMEHHOM nyHKTOM 2.2 [Mopsaka.

4.1.18. npeﬂ,OCTaBJ'IFITb dpXMUBY 3K3eMmnap unsgaHumd, noaroToBJSIEHHOINO C MUCNOJNib3oBaHMEM ferl, OOKYMEHTOB,
CnpaBO4YHO-NOUCKOBLIX CpeACTB K HUM, NevyaTHbIX N3gaHnn, HaxoasLWMXCsa Ha XpaHeHn B apxuBe.

4.1.19. O6palatbca K PyKOBOACTBY apxuBa C NpPearioXeHUAMW, 3aMedaHusiMu, xanobamu no Bompocam
opraHusaumu paboTbl YATanbLHOro 3ana.

4.1.20. OGxanoBaTb OTka3 B Bblgaye Aen, AOKYMEHTOB, CMpPaBOYHO-MOUCKOBLIX CPEACTB K HUM, MedaTHbIX
n3gaHum B COOTBETCTBMU C 3akoHo4aTeNnsCcTBOM Poccuiickon ®eaepaumu.

4.2. MNonb3oBaTternb 006a3aH:

4.2.1. Cobniogatb lMopsgok u paspaboTaHHble HA €ero OCHOBE fOKamnbHbIE aKkTbl, pernameHTupylowme paboTty
nonb3oBatenen ¢ genamu, AOKYMEHTaMu, CnNpaBOYHO-NMOUCKOBbIMKM CPeACTBAMM K HUM, MeYaTHbIMW U34aHUsAMU B
YnUTanbHbIX 3anax apx1MBOB.

4.2.2. CoaBaTb Ha XpaHeHWe Npu BXOAE B YMTarbHbIA 3an BEPXHIO oaexay, CyMku pasmepom Gonee 200 x 300
MM, 30HTbI, NAKETbl U UHblE NpeaMeTbl, KpOMe yKasaHHbIX B nognyHkTe 4.1.16 MNopsaka.

4.2.3. BHOCUTb B YnTanbHbIN 3an npeameThl, YykasaHHble B noanyHkte 4.1.16 lNMopsagka, B Npo3payHOM nakeTte U
(nnn) cymke pasmepom He 6onee 200 x 300 Mm.

4.2.4. PeructpypoBaTtbCs NpW KaXJoM MOCELLEHUN B XXypHare y4yeTa NoceLLeHnii YuTanbHoro 3ana.
4.2.5. Cobnogatb rpaduk paboTbl YATaANbHOMO 3ana U apxmea, OOLECTBEHHbIN MOPSA0K, TULLIMHY U YMCTOTY B
yuTanbLHOM 3are, a Takke fnpaBa M 3aKOHHble MHTepeChl ApYyrMx nonb3oBatenen n paboTHUKOB apxuBa. He npoHocuTb

NPOAYKTbl MUTAHUA N HANUTKU B YMTanbHbLIN 3an.

4.2.6. OOecneunmBaTb LEMNOCTHOCTb MU COXPaHHOCTb MOJIYYEHHbIX ONnA U3ydeHuda aen, OOKYMEHTOB,
CnpaBO4YHO-NOUCKOBLIX CPpeACTB K HUM, NevyaTHbIX n3gaHun.

4.2.7. CTaBUTb NOANUCH B 3aKase (Tpe6OBaHI/II/I) 3a nonydyeHune aern, JOKyMeHTOB, CNpaBO4YHO-NMOUCKOBbIX CpencTB
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K HUM, NeYaTHbIX U34aHuN.

4.2.8. HezamegnutenbHo coobLiaTh paBoTHMKY YMTanbHOMO 3ana apxvea 06 OBHapyXeHWM NOBPEeXAeHWn Unu
nedeKToB [en, [OOKYMEHTOB, CMPaBOYHO-MOWCKOBLIX CPEACTB K HWM, MevyaTHbIX W3[4aHWi, OTCYTCTBUM JIUCTOB,
HenpaBWUbHOW HyMepauum, HanMuun BIIOXKEHWIN, He YKa3aHHbIX B NTIUCTax-3aBepuUTensaX Nofy4YeHHbIX er.

4.2.9. He nospexgatb nonyYeHHole Aena, OOKYMEHTbl, CNpaBOYHO-MOUCKOBbIE CPeACcTBa K HUM, nevaTHble
n3gaHus, B TOM Yncne:

He nMncaTb Ha NnUcTax aen, JOKYMEeHTOB, He NMavykaTb, He pBaTb, HE pe3aTb JINCTbl e, JOKYMEeHTOB, He 3armbaTtb
MX yrnbl, He BbIPbIBaATb JIUCTbI U3 e, HE NepeKnaabiBaTb JINCTbI B Aenax;

Heé BHOCUTb MU3MEHEHUA B TEKCTbl OOKYMEHTOB, HEe [ellaTb Ha [OOKyMeHTax WU obnoxkax pgen, ynakoBkax
ayaonoBusyaribHbIX JOKYMEHTOB NMOMETbI, UCnpaBlieHUA, NnoA4epPKNBaHNA;

He NncaTb Ha NNCTax 6y|v|ar|/|, NONOXEeHHbIX NoBepx Aen, JOKYMEeHTOB, HE KallbKMpoBaTb JOKYMEHThI,

He BKIagbiBaTb B Aella, OOKYMEHTbI, YNaKOBKM ayaunoBU3yaSibHbIX OOKYMEHTOB MNOCTOPOHHME NnpeaMeTbl, He
OCTaBIATb B Aenax 3aknagku,

He OCTaBIATb Aena, OOKYMEeHTbl OTKPbITbIMU Ha BpeMaA OTCYTCTBUA NONb3oBaTenda B YATAlIbHOM 3ane;

He MoMb30BaTbCA KMEeeM, CKOTYEM, MapKepoM, NEepbeBOW PYYKOW, CTUKEPOM, KOPPEKTUPYIOLLEW XUAKOCTbIO
(WTprxoMm), KONMpOBarbHOM ByMaroi, HOXHULAMM, APYIMMU PEXYLLMMU NpeaMeTamu;

He nepegaBaTb Aena, JOKYMEHTbI APYrMM Monb3oBaTensam (3a UCKMYEeHMEM COMPOBOXAAIOLLMX NNLL, YKa3aHHbIX
B nyHkTe 2.2 MNopsaka);

He OpaTb Aena, OOKYMEHTbl Y OpYyrMx Monb3oBaTtenen (3a UCKMYEeHWEeM COMPOBOXAANLIMX UL, yKa3aHHbIX B
nyHkTe 2.2 NMopsgka);

He genaTtb NoOMeTbl Ha KapTo4yKaX NMnpu NCrnosib30BaHUN KaTalloros,
He nepecTaBnATb N HE BbIHUMATb KapTO4YKN N3 KapPTOTEYHbLIX ALLNKOB NMPU UCNOJ1Ib30OBAHNN KaTall0ros,;

HEe MPUMEHSATb (PU3MYECKME YCWUMUS, KOTOpPble MOryT MPUMBECTV K HapyLleHWo LerioCTHOCTM nepenneTta gen,
[OKYMEHTOB.

4.2.10. 3anonHaTb NUCTbl UCMOMb30BaHUSA MOMYYEHHbIX Aer, JOKYMEHTOB, CrIPaBOYHO-MOUCKOBbLIX CPEACTB K HUM
(MPY HanMMuUUM y HUX NIUCTOB UCMONbL30OBAHWSA), yKasbiBas OaTy WUCMOMb30BaHWs, aMunuio, Huumuansl (paséopunso),
Xapaktep npousBeaeHHoN paboThbl.

4.2.11. CpaBatb COTPYAHUKY 4YMUTanbHOro 3ana nocrie OKoH4YaHusA pa60TbI npn Kaxgom noceweHnn 4mtasibHOoro
3ana gena, JOKyMeHTbl, CnpaBO4YHO-NMOUNCKOBbIE CpeacTBa K HUM, neYvyaTHble nsgaHun4.

4.2.12. He BbIHOCUTb M3 YMTanbHOro 3ana fena, JOKYMEHTbI, ClPaBOYHO-MOMCKOBLIE CPEeACTBA K HUM, NevaTHble
n3gaHus, konmm poHaa Nonb3oBaHms.

4.2.13. CobntogaTb TpeboBaHUsi paboTbl ¢ 060pyOOBaHNEM, YCTAHOBIIEHHBIM B YATaNbHOM 3arne.

4.2.14. He npon3BOAMTb Ha KOMMbIOTEPAX YUTANBHOTO 3ana apxuBa KOnMpoBaHWe U MOAUMDUKALMNIO NEKTPOHHbIX
pecypcoB, He 3arpyxaTb U He yCTaHaBnMBaTb NPOrpaMmbl, HE BHOCUTb N3MEHEHNS B (DannoBYO CTPYKTYPY W HE MEHSATb
CTPYKTYpPYy PacrofioXeHusi nanoK, He WCMnoNnb30BaTb KOMMbIOTEPbI 4YMTANbHOIO 3ana apxvBa Ans nepegayv
nHopMaummn Yyepes MHHOPMaLMOHHO-TENEKOMMYHMKALMOHHbIE CETW, He BbIrpy>aTb C HUX MHAOPMALMIO HA CbEMHbIE
HocuTenw.

4.2.15. He 3axogutb B CJ'Iy)Ke6HbIe nomMeLlleHnAa apxumBa, He TMOoJib30BaTbCA CJ'Iy)Ke6HbIMI/I KapToTekamMu,
CJ'IY)Ke6HbIMI/I Teﬂe(bOHaMl/l, a Takke TeXHU4YeCKMMU cpeancrtBamMmum apxmBa, HaxoaAdaMMUCA BHE npenerioB YntaribHOro
3ana.
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4.2.16. He nepemaBaTb MpOMyCcK B YWTaslbHbIA 3an Apyromy nuuy (3a MCKIOYEHMEM COMPOBOXAANLMX IUL,
yKasaHHbIX B nyHkTe 2.2 Mopsagka).

4.2.17. Tpn HEBO3MOXHOCTWU MOCELLEHNS 4YMTarbHOrO 3ara B TeYeHWe CpokKa, Ha KOTOpbl BblgaHbl gena,
OOKYMEHTBI, NneyaTHble M3gaHus, cooblatb B apxvB AN MPOAJIEHUS CPOKa MX HaXOXOEHWs B YuTanbHOM 3ane (He
oonee uem Ha 10 paboumx pgHen). Ecnm Takas npocbba OT nonb3oBaTens He nocTtynana, nogobpaHHble aena,
OOKYMEHTBI, NevaTHble n3gaHnsi BO3BpaLLaoTCsa B apxmBoxpaHunuile 6e3 yseaoMneHns nonb3oBaTens.

4.2.18. Coobwate B apxvB 00 M3MEHEHMU CBeAEHUN, 00s3aTenbHbIX K yKasaHuWi B aHKeTe Mosb3oBaTens,
paboTatoLero B YuTanbHOM 3are, Npu NepBoM Nocre Takoro M3MEHEHUs1 MOCELLEHMN YATaNbHOrO 3ana apxmBa.

4.2.19. BbINOMNHATL 3aKOHHbIE TpeboBaHMA pabOTHMKOB apxmnBa, OXPaHHOWN 1 NOXapHOW cny6 apxuea.

4.2.20. MNpeabaBnaTe COTPYOHWKY OXPaHHOW CryXObl apxuBa no ero TpeboBaHMo MMEeKLLMECs y Nonb3oBaTens
MaTtepuansl U NpeaMeTbl, yKa3aHHble B noanyHkTe 4.1.16 MNopsagka.

4.2.21. I'IpM KonunpoesaHU aen, JOKYMEeHTOB, neYvYaTHbIX N3gaHum TEXHUYECKUMU cpencrteamMun apxmBa yKasblBaTb
npu O(*)OpMJ'IeHI/IVI 3akasa Ha KonnpoBaHue nepeveHb KonmpyemblX Oen, JOKYMEeHTOB, NevYaTHbIX n3gaHun ¢ YKa3aHunem
NX apXBHbIX LIJVI(prB, obbema KOMMpoBaHuA, KoOJIM4ecTBa 3K3eMIidapoB, BUOaA KOMWNA, TEXHUYECKNX napamMmeTpoB
KonnpoBaHu4.

4.2.22. lMNMpn camoCToATENBHOM KOMMPOBaHWW Aen, AOKYMEHTOB, MeyaTHbIX W3AaHuM 3aknio4vaTb A0roBop C
apXUBOM Ha OpraHmM3auuto KONMpoBaHWSA Aer, JOKYMEHTOB, NeYaTHbIX U3gaHuin cOOCTBEHHBIM TEXHUYECKUM CPELACTBOM
U apengyembiM TEXHUYECKUM CPEACTBOM apxuBa.

4.2.23. MNMpounsBoguTb CamMoCTOATENbHOE KONMPOBaHME COBCTBEHHBLIM TEXHUYECKMM CPeacTBOM UMW apeHAyeMbIM
TEXHUYECKMM CPEeACTBOM apxuBa Aen, AOKYMEHTOB, NneYyaTHbIX U3gaHui B cneumarnbHO OTBEAEHHOM(-bIX) apXvMBOM ANs
3TMX Uernen mecte(-ax) B NPUCYTCTBMM paboTHMKa apxuBa, KOTOpbI obecrneyvBaeT NOAroTOBKY Aerl, AOKYMEHTOB,
nevyaTHbIX W34aHWN ANA KOMMPOBAHUS M WX COXPaHHOCTb B MpoLecce KONMPOBaHWSA, KOHTPOMb 3a cobntogeHvnem
YCMNOBUIA KOMMPOBaHMUS.

4.2.24. Wcnonb3oBaTb MNpuM CaMOCTOSITENIbHOM KOMUPOBaHWM COOCTBEHHOE GECKOHTAKTHOE MOOMIbHOE
KonupytoLlee TexHUYeckoe cpeacTBo 0e3 LTAaTUMBOB, CbEMHbIX OOBLEKTMBOB M OCBETMTENBHOIO OOOPYyoOBaHUSA
(Hanpumep, TenedoH, doToannapar, NMIIAHWETHbLIN KOMMbIOTEP) C BbLIKMIOYEHHBIMU PYHKUUAMW BCMbIWKA U Nogadn
3BYKOBbIX CUrHamoB. 3anpeliaeTtcd NpUMeEHEHWe COBCTBEHHbBIX KOHTAKTHbIX TEXHUYECKMX CpeacTB (B TOM uywucre,
py4YHble, MMaHLWeTHble, NPOTSXXHbIE CKaHePbl, KOMUPbI), (UKCUPYIOLLMX U NPWXKUMHBIX YCTPOWCTB, NOAPYYHbIX CPeAcTB U
¢)M3VI‘-I€CKVIX yCI/IJ'IVII7I, KOTOpble OKa3blBalOT HeratuBHoe BIIUAHUWE Ha cpmsvlquKoe COoCTOoAHME [Oen, OOKYMEHTOB,
neyvyaTHbIX U3aHNN.

4.2.25. He ocyLLeCTBNATbL CaMOCTOATENbHOE KONMPOBaHWe NOASMHHUKOB Aen, JOKYMEHTOB, NevyaTHbIX N3gaHuin:
UMeEoLLNX Konun oHaa Nonb30BaHUS;

OTHECEHHBIX K KaTeropmm ocobo LEHHbIX;

MPU3HaHHbIX HaXOOALMMUCA B HeyLOBMNEeTBOPUTENbHOM (DU3NYECKOM COCTOSHUM B COOTBETCTBUM C MOPSAKOM

npu3HaHus [OOKyMeHTOB ApxuBHoro c¢oHaa Poccuiickon ®Pepepaumn HaxoOsWMMUCA B HeyOOBMETBOPUTENbHOM
M3MYECKOM COCTOAHUN <4>;

<4> [oanyHkT 13 nyHkTa 6 [lonoxeHusa o PefepansHOM apXMBHOM areHTCTBE, YTBEPXKAEHHOro YKasom
MpesugeHTa Poccuickon Pepepauum o1 22.06.2016 N 293 "Bonpocbl ®PegepanbHOro apxvMBHOrO areHTcTea”
(CobpaHue 3akoHogaTenbcTBa Poccuickon deapepaummn, 2016, N 26, cT. 4034).

C yracatoLiyM TeKCTOM, NP HaNM4nMmu NMArMEHTHbBIX NATEH, KOPPO3UN XKENe30-rannoBbiX YePHWUI, HapyLLEHNUS CBSA3N
Kpaco4yHOro criosi ¢ OCHOBOW (pacTpeckvMBaHWe, OCbiNW, MOPOLUEHWEe), Ha JIOMKOM Oymare, Ha Karnbke, WUMelLMX
CypryyHble 1M BOCKOBble NeyaTu, NoBpexaeHue nepenneta (packon 6rioka, HapylleHWE LWUTbs, BbiMadeHue fUCTOB),
KOPELLOK, KOTOPbIA He MO3BOSISIET PACKPbITb AESI0 Ha POBHOW MOBEPXHOCTW, HE MPUYMHSS MPU 3TOM MOBPEXOEHWI
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nepenneTty n camomy geny.
4.2.26. YkasbiBaTb Npu nybnukauum gen, SOKYMEHTOB UX apXMBHble LWNAPBLI.

4.2.27. TpepoctaBnAtb apxuBy Oubnuorpadmyeckne paHHble nyonukauun, agpeca WHTEPHET-PECYPCOB,
MOArOTOBMEHHBIX C UCMOMb30BaHMEM [Aerl, JOKYMEHTOB, CMPaBOYHO-MOUCKOBLIX CPEACTB K HWUM, MeYaTHbIX U34aHuwn,
HaxoAsLMXCA Ha XpaHEHUN B apxuBe.

MpunoxeHne
K Mopsagky

(pexomeHayeMbIn obpaseL)
HazBaHME T'OCYIapCTBEHHOTO (MYHMLUMIIAJIBHOT'O) apxuBa
Iesio nojap3oBaTensa N

AHKeTa [oJib30BaTesisa, paboTawpmero B UMTAaJILHOM 3ajlle
damMmimga
Mmsa
OTuecTBO (OPKM HAJIUYUM)
JaTa poxmeHMA

I'paxIaHCTBO
MecTo paboOTE (ydueOBl) M HOOJDKHOCTB (IIPM HaJIMYMM)

oY U W N

(moJIHOe HasBaHME yupexIeHMsd, €TI0 IIOUYTOBHIM alpec M aIpec
BJIEKTPOHHEIM [IOYTH, TejnedoH)
7. ObpaszsoBaHMEe, yueHOE 3BaHMe, yudeHas CTeleHb (IpY HaJluuuu)

8. OcHOBaHMe IJis IIPOBEIOEHMA MCCIIEOOBAaHMA

(HanmpaBJieHMe OpTaHM3alUM
MV IO JIMUHOMY 3asBJIEHMUIO)
9. Tema, XPOHOJOTMYECKME PaMKU

10. Lenbp paboTer
11. Ampec permucTpauuM IO MECTy XUTeJIbLCTBa (NpebuHBaHMA)

12. Appec (aKTMUECKOI'O MNPOXMBaHUSI

13. HoMmep KOHTaAKTHOTO TejieboHa (IpPM HaIMUUMU)
14. AppecC 3JIeKTPOHHOM MNOUYTH (OPM HAJIMYUMN)

15. Bum, cepusd, HOMEp M OaTa OOKYyMeHTa, YIOOCTOBEpAnIero JIMUYHOCTL, a Takxe
OpTaH, BHOABUMY IOKYMEHT
16. dammimsa, ¥MMsa, OTYECTBO ([IPM HaJMUMM) COIPOBOXIAMNIEIO JIMIla

06s13aTEesIbCTBO—COTJIalleHUEe

HI r
(bamMmnmsg, ¥mMs, OTUYECTBO (IPM HAJIUUUMN)
O3HAKOMJIEH C [lopsaOKOM MCIOJIE30BAHMSA APXUBHHX HOKYMEHTOB B I'OCYIapCTBEHHBIX
¥ MYHUMUMINAJBHBEIX apxXmMBax Poccuiickoy Odemepauuu, YTBEpPXIeHHEM IPMUKa30M
Pocapxmuea oT 01.09.2017 N 143, m 00s3yHCH €TI0 BHIIOJHSATH.

s corylaceH Ha 00pab®oTKy MOMX II€PCOHAJIbHBIX INaHHEIX, yKasz3aHHEIX B aHKeTe,
IOCPEeICTBOM BHECEHMS B MHOOPMALUMOHHYID 0a3y IaHHBIX, B COOTBETCTBUMU C
denmepanbHEM 3axoHoM oT 27.07.2006 N 152-03 "O mepCOHaJIbHEIX IaHHEX" <5>.

06sas3ynCch cobJonaTb pPeXuM KOHPMIOESHLUMAJIbHOCTM B OTHOLIEHMM CTaBllel MHe
V3BECTHOM MHOOpMAlLMM, MCIOJb30BaHME ¥ PACIPOCTPaHEHME KOTOPOM OTPAaHUUEHO
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[JokymeHT npegoctasneH KoHcynbTaHTINOC
[ata coxpaHeHus: 06.08.2018

3aKOHOHaTeJIbCTBOM Poccuiickoi dPemepalum.

" " 20 T

IIOOINIMCH
JOJIXHOCTE COTPYIOHMKA apXuBa IIOOINIMCH
" " 20 T

pacumMppoBKa MNOOINUCH

<5> CobpaHue 3akoHogaTenbcTBa Poccuickon denepaumm, 2006, N 31, c1. 3451; 2009, N 48, c1. 5716; N 52, cT.
6439; 2010, N 27, cT. 3407; N 31, cT. 4173, 4196; N 49, cT. 6409; 2011, N 23, c1. 3263; N 31, cT. 4701; 2013, N 14, cT.
1651; N 30, cT. 4038; N 51, cT. 6683; 2014, N 23, c1. 2927; N 30, c1. 4217, cT. 4243; 2016, N 27, cT. 4164; 2017, N 9,

cT. 1276, N 31, cT. 4772.
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