3apeructpmnpoBaHo B MuHiocte Poccum 20 mas 2020 r. N 58396

®EAEPA/IbHOE APXUBHOE ATEHTCTBO

NPUKA3
ot 2 mapTta 2020 r. N 24

OB YTBEPXXAEHUM NPABUN
OPrAHU3AUUN XPAHEHUA, KOMNNIEKTOBAHUA, YYETA U UCNOJIb3OBAHUA
AOKYMEHTOB APXUBHOIO ®OHAA POCCUACKOWN ®EAEPALUUN U OPYTUX
APXUBHbIX JOKYMEHTOB B FrOCYAAPCTBEHHbIX U MYHULIUMAJIbHbIX
APXUBAX, MY3EAX U BUBJTUOTEKAX, HAYYHbIX OPTAHU3ALUAX

B cooTtBeTcTBMM € NyHKTOM 2 YyacTu 1 cTaTbu 4 GegepanbHOro 3akoHa oT 22 okTabpa 2004 r. N 125-
®3 "O6 apxuBHom pene B Poccuinckoit depepaummn” (CobpaHue 3akoHopatenbcTBa Poccuiickoit
depepaunn, 2004, N 43, cT.4169; 2018, N 1, cT. 19), nognyHkTom 1 nyHKTa 6 MonokeHusa o PeagepanbHOM
APXMBHOM areHTCTBE, YTBEPKAEHHOrO YKa3zom lNpe3naeHta Poccuinckon ®egepaunm ot 22 utoHa 2016 r.
N 293 "Bonpocbl ®epepanbHoro apxmsHoro areHtcTBa" (CobpaHue 3akoHogaTenbcTBa Poccuiickoit
depepaunn, 2016, N 26, cT. 4034; 2018, N 52, cT. 8239), nprKasbiBalo:

yTBEPAUTb Mpunaaraemble [lpaBuna oOpraHM3auMM XPaHEHWA, KOMMNIEKTOBaHMA, y4yeTa U
MCNoNb30BaHMA AOKyMeHTOB ApxuBHOoro ¢oHpa Poccuinckoit degepauym M Apyrnx  apXMBHbIX
OOKYMEHTOB B FOCYAAPCTBEHHbIX M MYHMLUMMANAbHbIX apxuBaX, My3eax W 6ubanoTeKax, Hay4yHbIX
OpraHusaumsx.

Pykosoautesnb
A.H.APT130B

YTBepKaeHbl

npukasom PenepanbHOro
ApPXMBHOrO areHTCTBa

oT 2 mapTta 2020r. N 24

NPABUNA
OPTAHU3ALNU XPAHEHNA, KOMNJIEKTOBAHUA, YYETA U UICNOJ/Ib3OBAHUA
AOKYMEHTOB APXUBHOIO ®OHAA POCCUIACKON DEAEPALUN U APYTUX
APXMUBHbLIX AOKYMEHTOB B TrOCYAAPCTBEHHbIX U MYHULIUMNAJIbHbIX
APXUBAX, MY3EAX U BUBJIMOTEKAX, HAYYHbIX OPTAHU3ALIUAX

|l. OCHOBHbIE NONOXEeHUA

1.1. MNMpaBuna opraHM3auMM XPaAaHEHWA, KOMMNEKTOBAHWA, yYeTa M MUCMNONb30BaHUA OOKYMEHTOB
ApxusHoro ¢oHga Poccuitickoit Pepepaumm u Apyrux apxXuBHbLIX AOKYMEHTOB B TOCYAapPCTBEHHbLIX U
MYHUUMNANbHbIX apxmMBax, My3esx W OMOAMOTEKaX, Hay4yHbIX OpraHusaumsx (aanee - [Mpasuna)
pa3paboTaHbl B cooTBeTCcTBMU ¢ PeaepanbHbiM 3aKOHOM OT 22 okTAbpsa 2004 r. N 125-93 "O6 apxmBHom
nene B Poccuinckoit depepaumn” (CobpaHue 3akoHoaaTenbcTBa Poccuiickon Peaepauum, 2004, N 43, cT.
4169; 2018, N 1, cr. 19) (manee - ®depepanbHbiii 3akoH N 125-®3) K pacnpocTpaHAlTCA Ha
roOCyfapCcTBEHHbIE W  MYHMUMNANIbHbIE APXMBbI, TOCYAAPCTBEHHbIE M  MYHUUMUNAJIbHbIE My3en W
6MBNNOTEKM, @ TaKKe Hay4yHble OpPraHuW3aumu, BK/OYEHHble B MepeyYeHb HAyYHbIX OPraHM3auui,
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OCYLLECTBAAIOLLMX MOCTOAHHOE XpaHeHue AoKymeHToB ApxuBHoro ¢oHaa Poccuitckoit depepaumu,
yTBEpPKAEHHbIA [paButensctBom Poccuiickon depepaumm <1> (panee - HaydHble opraHusauumm),
KOTOpble B COOTBETCTBUM C 3aKOHOAATenbCcTBOM Poccuitickoit Pepepaumm OCyLw,ecTBAAKOT NOCTOAHHOE
XpaHeHne AOKyMeHTOB ApxmBHoro ¢oHaa Poccuinckon dedepaumu, a TaKKe BPEMEHHOE XPaHeHue
OTAENbHbIX KaTeropuil apXmMBHbIX JOKYMEHTOB.

<1>Yactb 4.1 cTtatbu 6 PeaepanbHOro 3akoHa N 125-03.

1.2. TocyaapcTBEHHbIE U MyHULMMNANbHbIE apPXMBbI, FOCYAAPCTBEHHbIE U MYHUUMMNA/bHbIE MY3EU U
6161MOTEKM, HAayUYHble OpraHu3aLmn (ganee - apxmBbl) OCYLLECTBAAIOT XpaHEHWE, KOMNIEKTOBaHWE, yYeT
M WUCNO/Ib30BaHWE AOKyMeHTOB ApxuBHoro ¢oHaa Poccuitickolt Pepepaumm U ApYrnx apXmMBHbIX
OOKYMEHTOB (ganee - apxmBHble AOKYMEHTbI) B COOTBETCTBMM C TpeboBaHWSAMM 3aKOHOAATENbCTBA
Poccuitickolt degepauunm, 3aKoHOAATENbCTBA COOTBETCTBYHOLWEro cybbekta Poccuitickolt depepaumuy,
HOPMAaTUBHbIX MPaBOBbIX aKTOB YNOJHOMOYEHHOro denepanbHOro OpraHa MCNOAHUTE/IbHOW BNacTn B
chepe apxuBHOro Aena v [eNonpousBOACTBA, YNOJHOMOYEHHbIX OPraHOB WMCMOJNHUTENbHOW BAaCTU
cybbekToB Poccuiickoit ®egepaumm B chepe apxMBHOrO Aesia, OPraHOB MECTHOIro CamMoyrnpaBieHusa 1
HacToAwmmu Mpasnnamu.

1.3. B Hactoawwmx [lpaBuMnax MCNONb3YIOTCA TEPMWUHbI W oOnpeaeseHuna, NpUMeHAemble B
depepanbHom 3akoHe N 125-P3 u B degepanbHom 3akoHe oT 27 uwona 2006 r. N 149-03 "O6
nHbopMaLUUK, NHGOPMALIMOHHbBIX TEXHONOTMAX M 0 3awwmTe nHbopmauun" (CobpaHmne 3aKoHOAaTENbCTBA
Poccuitckoit depepaumm, 2006, N 31, cT. 3448; 2019, N 12, cT. 1221) (aanee - PegepanbHbiii 3akoH N 149-
®3).

1.4. Mpn Hanuumm B apxmee MHOOPMALMOHHOM CUCTEMBI, COOTBETCTBYIOLLEN TEXHUYECKUM
TpeboBaHMAM, YCTaHABAMBAaEMbIM YNOJAHOMOYEHHbIMU desepanbHbIMU OpraHamM WUCNOHUTENbHOM
BNactu B cdhepe MHOOPMAUMOHHBLIX TEXHONMOTMA M UHOPMALMOHHOM 6e3onacHOCTU <2>, apxuB
OCYLLECTBNSAET XPaHEHMEe, KOMMJIEKTOBaHME, Y4YeT M WUCMNONb30BAaHME apPXMBHbIX [OKYMEHTOB C
MCNONb30BaHNEM TaKOW MHGOPMALMOHHOMN CUCTEMBI.

<2> MNyHKTb1 5.2.23 1 5.2.26 NonoxeHns o MuHuctepctee LMPOBOro pasBmTUS, CBA3M U MACCOBbIX
KOMMYHMKaLmii Poccninckoi depepaumm, yTBepKAEHHOrO noctaHoBaeHnem MNpasutensctea Poccuinckoit
depnepaunn ot 02.06.2008 N 418 (CobpaHue 3akoHoaaTenbcTBa Poccuiickon deaepaumm, 2008, N 23, cT.
2708; 2019, N 21, ct. 2573).

1.5. ApXmB B COOTBETCTBUM C MOPAAKOM, YCTAHOBJIEHHbIM YMNOJHOMOYEHHbIM ¢e,a,epaanb|M
opraHom WUCNONIHUTENbHOM BNACTU B cd)epe dpXUBHOro gena v genonpounssBoacrtea, NpeactaB/AET B
COOTBETCTByIOLU,VIﬁ yFIOﬂHOMOHEHHbIVI opraH WCNOJIHUTENbHOM BNacTU B cd)epe dPXUBHOIO Aena:

y4yeTHble CBeaeHNnA 06 obbemax APXUBHbIX AOKYMEHTOB, XpaHALWNXCA HENOCPEACTBEHHO B apxuee,
M B UICTOYHMKAX ero KOMMNAeKTOBaHuA <3>;

<3> MoanyHKT 11 nyHKTa 6 MMonoxeHna o PegepanbHOM apXMBHOM areHTCTBe, PernameHt
rocyfapcTBEHHOrO y4yeTa AOKYMeHTOB ApxuBHoro ¢oHaa Poccuitickoint depepaunm, yTBEPHKAEHHbIN
npukasom PocapxmBa ot 11.03.1997 N 11 (3apeructpuposaH MuHioctom Poccum 08.07.1997,
pernctpaunoHHbiii N 1344).

CTaTUCTNYeCKyto VIHd)OpMaLI,MPO O pe3ynbrtataxXx AeATe/IbHOCTU MO XPaHEHWIO, KOMMJIEKTOBAHUIO,
Y4eTy 1 NCNOJNIb30BaHUIO apPXUBHbIX AOKYMEHTOB.
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Il. OpraH13auma XxpaHeHUs AOKYMEHTOB B apXuBee

2.1. Apx1BHble AOKYMEHTbl B apXMBE CUCTEMATU3IUPYIOTCA MO WUCTOPUYECKU U (MAKM) Nnornmyvecku
CNOXMUBLUMMCA KOMMJIEKCAM AOKYMEHTOB - apXMBHbIM POHAaM, 06beANHEHHBIM apPXMBHBIM GOHAAM U
APXMBHbIM KOJIIEKLMAM.

2.2. ApxuBHbli doHA dopmMpyeTca U3 apXMBHbIX AOKYMEHTOB, 06pa3oBaBLUMXCA B npouecce
OeATeNbHOCTUN (KM3HEeAeATEeNbHOCTU) COOTBETCTBYIOLLErO FrOCYAapCTBEHHONO OpraHa, opraHa MecTHOro
CaMoynpaBNeHNA, OPraHU3aLnK, rparkaaHnHa, CeMbU, PoAa.

2.3. B uenAx paumMoHaNbHOCTM XPaHeHUsA, KOMIMIEKTOBaHMA, yyeTa U UCNOoIb30BaHMUA apXUBHbIX
AOKYMEHTOB ZlonycKaeTcs GopmMUpOBaHHUe:

06beANHEHHOrO apXxMBHOro GOHAA - M3 ApPXMBHbIX AOKYMEHTOB, 06pasoBaBLIMXCA B npouecce
AeATeNbHOCTU ABYX M bonee opraHusauuMii, AeNCTBOBaBLWMX Ha OMNpefesieHHOW Tepputopuu u (Mam)
06beANHEHHbIX OAHUM OOBLEKTOM AEeATe/bHOCTM, OpraHa rocyAapCcTBEHHOM BAacTU (opraHa MecTHOro
camoynpasfieHnsa) W NoABEeAOMCTBEHHbIX €My OpraHusauuidi, npaBonNpeAWwecTBEHHUKOB U
NpPaBOMNPEEMHUKOB, a TaKXe ABYX U 6onee 4yesioBeK, CBA3AHHbLIX MeXKay Cobon pPoACTBEHHbIMMU,
npodeccnoHanbHbIMKU UK TBOPYECKUMM CBA3AMMU;

APXMBHOW KOJINEKUMK - U3 Pa3PO3HEHHbBIX aPXMBHbIX LOKYMEHTOB, 06beANHEHHDBIX MO OAHOMY UK
HECKO/IbKMM MPU3HaKaM (TeMaTUyeckomy, 06 beKTHOMY, aBTOPCKOMY, XPOHOIOTMYECKOMY UK APYTUM).

2.4. Ncnonb3oBaHue HECI)OHLI,OBOVI OopraHn3aunnm apXmMBHbIX OOKYMEHTOB AOMYCKAETCA TOJZIbKO B
OTHOLWEHNN ayaAnN0BU3Ya/IbHbIX JOKYMEHTOB.

2.5. ®oHAoBas NPUHAANENKHOCTb apPXMBHbIX [AOKYMEHTOB apXMBHOro ¢oHaa, 0bbeaMHEeHHOro
apxMBHOro QGOHAA WM  apXMBHOW  KOMMEKUMM MOXKeT ObiTb M3MeHeHa (npousBeneHo
nepedoHAnpPOBaHME) B Cydyae 0bHapyXKeHUA OWNMBOK NPU NX NepBoHavYanbHOM GOHANPOBAHUM.

NcToprYEecKU CIOKMBLUAACA apXMBHAsA KONNEKLMA nepedoHANPOBAHUIO HE NOA/EKMT.

2.6. [OKYMEHTbl, SBAAIOWMECA BXOSAWMMM, OTHOCATCA K apxuBHOmMy ¢oHAy TOro
¢$oHao00bpasoBaTens, KOTOPbIA UX NOAYUUA.

[OKYMeHTbI, ABAAIOWMECA UCXOAAWMMM KOMMAMM (OTMYCKaMM), OTHOCATCA K apxMBHOMY ¢oHay
doHa006pasoBaTens, KOTOPbIA ABNAETCA UX CO3AATENEM.

[OKyMeHTbl BHYTpeHHero obpalleHus OTHOCATCA K apxuBHoMy ¢oHay doHpoobpasosaTtens, B
KOTOPOM OHM CO3A4aHbl.

2.7. B cnyyae peopraHMsaummn Ui INKBMAALMM OpPraHn3aLmMm 3aKoHYEHHble [e/10MNpPon3BOACTBOM
Aena BK/OYalOTCA B €e apxMBHbl GOHA, HEe3aKoHYeHHble Aena, nepedaHHble A48 OKOHYaHWA
AenonponsBoACTBOM B OPraHM3aLUMio-NpaBonpeeMHuK, BKAOYaOTCA B apXMBHbIA GOHA NOCAEAHUMM.

2.8. B apxuBHbIi ¢GOHA OpraHMsauMM, Kpome [AOKYMEHTOB, 06pa3oBaBlUMXCA B Mpolecce
AeATeNbHOCTU (KU3HeaeATeNbHOCTN) OpraHM3aumm, BKAOYAOTCA apXMBHbIE JOKYMEHTbI:

npeacrtaBuUTeENbCTB, cbvmmanos, MHbIX 060Cc06/1eHHbIX nop,pa3p,eneHm7| OopraHunsauunu,
Ko/1nernanbHbIX OpraHOB OpraHn3auunm;

obpasoBaBluMecs B AeATENbHOCTM cobpaHuit  (KOMUTETOB) KPeaWUTOpPOB, BPEMEHHOro,
afAMWHUCTPATUMBHOIO, BHELIHEero, KOHKYPCHOro, (GWHAHCOBOrO YMpPaBASIOLWLEro, MpPesoCTaBUBLLMNX
obecneuyeHve ML, BO BpPemMAa MPOXOXAEHMA npoueayp, NPUMeHAemblXx B Aene o 6aHKpOTCTBe K



OpraHM3aLUnN-A0NKHUKY;

CO3/aHHble NPU OpraHM3auMm NPOPCOIO3HbIX OPraHM3aUMIA, OCYLLECTBAAIOWNX AEATENBHOCTb A0
BCTyn/sieHMs B cuny ®egepasibHoro 3akoHa ot 19 masa 1995 r. N 82-93 "O6 o6uiecTBeHHbIX 06begnHEHUAX"
<4>;

<4> CobpaHune 3akoHogaTenbcTBa Poccuiickoit Pegepaumn, 1997, N 20, cT. 2231; 2017, N 52, cT.
7927.

Ha3Ha4YeHHOW B OpraHn3auumn TMKBUAALMOHHON KOMUCCUN (NMKBUAATOPA).

2.9. Mpu HaIMYMM Ha XPAHEHUW B apXMBe apXMBHOTro GpoHAA OpraHN3aLUmM HOBbIV aPXUBHbIA GOHA,
co3paeTca B Cyyasnx:

n3MeHeHua npoduns ee AeATENbHOCTHU;
nameHeHns Gopmbl COBCTBEHHOCTU € MMYLLECTBA.

N3 apXMBHbIX AOKYMEHTOB FOCYAapCTBEHHON MAM MYHUUMNANbHOM OpraHM3aLumum, nogseprwencs
npeobpasoBaHMIo C U3MEHEHNEM GOPMbI COOCTBEHHOCTU €€ MMYLLLECTBA, M aPXMBHbIX OKYMEHTOB BHOBb
CO3/aHHOM OpraHM3aLMu-NpPaBoONpPeeMHUKA A0MNyCcKaeTca GopmUpoBaHNE 0ObEANHEHHOTO APXMBHOMO
$oHAa B c/iyyae nepenaym apxmBHbIX AOKYMEHTOB OpraHU3aLMum-NpaBonpeeMHUKA B FOCYAapPCTBEHHYIO
WA MYHULUMNANbHYO COBCTBEHHOCTb.

lll. Tpe6oBaHMA K 34aHUIO U NOMELLEHUAM apXMBa

3.1. ApxuB pasmewaetca B 34aHUU(AX) U (Man) oTAeNbHbIX MomelweHuAx 3gaHus. OCHOBHble
NnomeLLeHus, npegHasHauyeHHble A1 XPaHeHUA, y4yeTa, KOMMIEKTOBAHUA U UCMONb30BaHNA apXMBHbIX
OOKYMEHTOB, M BCMomoratesibHble (aAMMHUCTPATUBHO-XO3ANCTBEHHOIO, TEXHMYECKOro U BbITOBOTO
Ha3HayeHWs), OOJ/IKHbI COOTBETCTBOBaTb TPEOOBAHMAM, YCTaHOB/EHHbIM rnaBoi V MMpasua, a Takke
obwumn TpeboBaHMAMM 6€30NaCHOCTU K 0BLLEeCTBEHHbBIM 343aHUAM U COOPYKEHUAM <5>,

<5> TnaBa 2 depepanbHoro 3akoHa oT 30.12.2009 N 384-d3 "TexHW4YecKMiA pernameHT o
6e30MacHOCTM 34aHNI n coopyxeHnn" (CobpaHune 3akoHoaaTenbcTBa Poccuiickoit Peapepaunn, 2010, N
1, cr. 5); lpagoctpouTenbHbli Koaekc Poccuiickoih ®epepauumn (CobpaHue 3aKOHOAATENbCTBA
Poccuiickoit ®epepaumm, 2005, N 1, cT. 16; 2019, N 31, cT. 4453).

CocTaB, pacnonoxeHue, obopyaoBaHME MOMELLEHUI OCHOBHOIO Ha3HAYeHUs 343HMA apPXMBa
[O/KHbI 0becrneunmBaTb COXPAHHOCTb APXMBHbIX JOKYMEHTOB HA BCEX Y4YacTKax paboTbl ¢ HUMM,
cobntoaeHne TEXHONOMNIA apXMBHbIX PaboT, a TaKKe ONTMMA/IbHOE B3aMMOAENCTBME NoapasseneHuni
apxuBa. K nomelL,eHUAM OCHOBHOIO Ha3HaYeHUs OTHOCATCA:

APXMBOXPAHUMLLA;
paboune nomelLeHna paboTHUKOB apxnBa;

nomeuweHnAa gna npunema U BpemMeHHOro XpaHeHuAa, ANnAa agantauun apxXmBHbIX OOKYMEHTOB K
HOBbIM YC/10BUAM XpPaHEHUA NOCNE UX NepemelleHnA (aKKﬂVIMaTMBaLI,MM),'

nomeweHmnAa ana nsonauuu, ,Cl,e3MHd)eKLI,MI/I N Ae3NHCEKLMNN NOPaXKEHHbIX apPXUBHbIX JOKYMEHTOB,

nomeweHma ona OGECFIbII'IVIBaHI/IFl, nepenneta n pecraspaunn apXmBHbIX 4OKYMEHTOB,
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nomeweHnAa ona KonnpoBaHUA U q)OTOPECTaBpaLI,VIVI dPXUBHbIX AOKYMEHTOB, O6pa6OTKM NNAEHKN N
nposeaeHnA TEXHUYECKOTro KOHTPOA ayaAnM0BU3Ya/bHbIX A OKYMEHTOB,

nomeuweHnAa ana XpaHeHUA y4eTHbIX AOKYMEHTOB,

YMTaNbHbIK 3an C y4acTKaMW BblAaYM Aefl U CNpPaBOYHO-NMOUCKOBbLIX CPEACTB, BPEMEHHbIM
XpaHWAMLWEeM (MPOCMOTPOBLIN 33/, KOMHaTbl NPOCAYLWIMBAHUA GOHOAOKYMEHTOB) (Oanee - YMTanbHbIiA
3an);

nomeuweHnA Katasaoros mam npu OTCyTCTtBuKM cneunanbHO BbliAENNEHHOINO NomMmelweHuna - pa60l-|aﬂ
KOMHaTa apxmBa;

Hay4yHO-CnpaBoYHas BUBNMOTEKS;
MEeToAMUYECKNN KabUHET;
NomeLLeHUs g5 SKCMOHMPOBAHUA apPXMBHbIX AOKYMEHTOB (BbICTaBOYHbIN 3a).

3.2. PasmelLeHNe apxmBa B NPMUCNOCOBIeHHOM 34aHNM (MoMeLLeHMAX) A0NYyCKaeTcA TONbKO nocne
ero obcnegoBaHuA (B TOM uMcae NOABANbHbIX WM 4YepdauyHbiX MNOMELLEHWMH, paboTocnocobHOCTU
3/1eKTPOCETEN, OTONUTENIbHLIX U BEHTUNALMOHHbLIX CUCTEM, MPOYHOCTUM MENKITANKHbIX MEPEKPbLITUIN C
YyY4eTOM MOTEHUMaNbHbIX HAarpysoK) npeactaBUTENAMM apXMBa, COOTBETCTBYIOLLErO YNOJAHOMOYEHHOMO
opraHa MUCMNoOJIHUTENIbHOM B1acTU B cdepe apXMBHOTO Aefla MW OpraHa MecTHOro caMoynpaBaeHus <6>.

<6>Yactb 5 cTatbu 14, yactn 1 n 2 ctatbm 15 ®epepanbHoro 3akoHa N 125-93,

MpeaHa3HayeHHble A5 XPaHEeHMA apXUBHbBIX AOKYMEHTOB NMOMELLEHUA B NPUCNOCObeHHOM Mnoj,
apXMB 34aHUU OONXKHbI ObITb N30/IMPOBAHbI OT OCTa/IbHbIX €r0 NOMELLLEHUN.

He AONYyCKaeTCA pasmMmelleHne apxmsaa:

B 34aHUAX, B KOTOPbIX PAcrnooXKeHbl NpeanpuATUA 06LLEeCTBEHHOTO NUTAHUSA, FOTOBALLME FOPAYYIO
nuwyy, NPOAYKTOBble MarasuHbl U (MAKM) CKNadbl, OpraHM3aumun, XpaHswme u (Mau) npumeHsaowme
MOKapOoOMNacHble U arpeccuBHbIE XMMUYECKME BELLECTBa;

B BETXMX CTPOEHMAX, AEPEBAHHbIX MOCTPOMKAX, MOMELLEHMAX C OTHOCUTE/IbHON BAXKHOCTLIO
Bo3ayxa 6onee 55% M ¢ NeYHbIM OTONNEHNEM;

B noAasanax U nomeuweHUAX, paCnoslIoKeHHbIX HUXKe YPOBHA MNOBEPXHOCTU 3eM/1U, 3a UCK/TIOHEHNEM
XpaHUAnuy (I'IOMELU,EHVIVI), O6eCI'Ie‘-WIBaPOLU,MX 3alnTy OT NPOHUKHOBEHWA B HUX TPYHTOBLIX, Ta/lbIX U
NnaBoOAKOBbIX BOA,.

3.3. ApXnBOXpaHUAULLE AONKHO:
ObITb OTAENEHO OT APYrMX NOMELLEHNI apXMBA OTHEYNOPHbIMU CTEHAMU U NEPEKPLITUAMU;

6bITb yYAaneHo oT na6opaTopr|x, npon3soACTBEHHDLIX, 6bITOBbIX I'lOMELLI,EHI/Iﬁ apxXxuBa U HE MMETb
O6LIJ,MX C HUMUN BEHTUNTALUNOHHDBIX KaHaNoB,

6bITb rMapons3oInpoBaHo,

MMETb BbICOTY HE MeHee 2,2 M OT Nona Ao HUXKHEN YacTu BbICTyNnakoLWmnx KOHCprKLJ,VIﬁ nepeKkpbITUA
NOTOJIKa,

MMEeTb MNOKpPbITUE CTEH, NOJZI0B, NOTOJIKOB, O60py,CI,OBaHMF| N CcpeacrtB XpaHeHMA apXMBHbIX
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AOKYMEHTOB, He CO6VIpaI'OLLI,VIX NbiN1b N HE BbIAENAOWMNX arpecCnBHbleE XUMUYECKNE BeLLLECTBa,
NMMEeTb 6eCI'IpeI'IFITCTBeHHbIe BbIXO4dbl K ﬂMd)TaM N NEeCTHUYHbIM KNeTKaMm;

HEe MMETb BHYTPU pacnpeaesinTesibHbIX WNTOB, NPeaoXpaHUTeNnen u OTKIoYaoWmX pyoruibHUKOB,
Tpyb BOAOCHAOXKEHMA U KaHAN3aLUMK, TEXHONOMMYECKUX UK BbITOBbLIX BbIBOAOB BOAbI.

3.4.He AO0NYCKaeTCA XpaHeHue (bOHO,CI,OKyMEHTOB, BUOEOOOKYMEHTOB N SNEKTPOHHbIX JOKYMEHTOB
Ha ¢M3VI‘-I€CKM 060C06/1EeHHbIX HOCUTENAX C MArHUTHbIM pa6quM C/oemM B apxuBOXpaHuauwe C
NOCTOAHHBIMU NN NepeMEHHbIMN MAarHUTHbIMU NMNONTAMUN HANPAXKEHHOCTbIO 6onee 400 a/M.

IV. O6opyaoBaHue AnA XpaHEHUA APXUBHbIX J,OKYMEHTOB

4.1. ApxMB OCHallaeTca MeTa/l/IMYeCKMMN cTennaxkamu, wWwkadpamm, ceridamum, wWKadamu-
cTennaxamu. B KauyectBe cneumanbHoro obopyaoBaHWS BO3MOMKHO WCMOb30BAHME CTALMOHAPHbIX
OTCEKOB-O0OKCOB C METaN/IMYECKMMM NEePEeropogKamm 1 NosKamm.

CranbHble CTeNAaXM MoryT 6biTb  MCMOAb30BaHbl  A4A  XpaHeHuAa  (PpOHOAOKYMEHTOB,
BMAE0A0KYMEHTOB U 3/IEKTPOHHbIX AOKYMEHTOB Ha GM3NYECKM 060COBAEHHbIX HOCUTENAX C MAarHUTHbBIM
pabounm cNnoem TONbKO NPU YCAOBUM UX PasMarHMuMBaHUA U 3a3eMNeHMs.

JonycKkaeTcsa aKcn/yaTaumsa MMeoLLMXCA AEPEBAHHbIX U CMELLAHHbIX CTe/1aXKel, He MoParKeHHbIX
6101I0rMYeCKUMIN BpeAMTENAMU M 06pabOTaHHbIX OrHE3aLUTHBIM COCTaBOM.

4.2. B apXMBOXpaHWUMULLE C €CTEeCTBEHHbIM OCBELLEHMEM CTeNNaXkU U LWKadpbl OTKPLITOrO TUNA
YyCTaHaBAMBAOTCA NepPneHAUKYNAPHO CTEHAM C OKOHHbIMW MpoemMamu, B apXMBoxpaHuamLie 6e3 OKOoH - ¢
YUYETOM KOHCTPYKLUMOHHbIX 0COBEHHOCTEN MOMELLEHNA U UCMNO/Ib3yeMOoro 060pya0BaHMA.

CTauuoHapHble cTenaxu, wraodbl, cendbl, WKadbI-CTENIAXKM YCTaHABAMBAOTCA C cobatogeHnem
cneayowmx HOpMaTUBOB:

HanmeHoBaHme no3uumm PaccroaHwus,
He MeHee, CM
PaccTonaHuMe mexay pagamu ctennaxen (rnaBHbli npoxoa) 120
PaccTosiHMe mexay coceHMMU cTennaxamu (npoxoa) 75
PaccTonaHMe MeKay Hapy*KHOW CTEHOM 34aHUA U CTeNNaXKaMK, NapanieNbHbIMU CTEHE 75
PaccTonaHMe mexay CTeHol 1 Topuom cTennaxa (wkada, celida) (obxon) 45
PaccTosiHMe meKay NOTONKOM M BePXHEM MoJIKoM cTennaxa (wkada, celida) 50
PaccToaHMe mexay NoNoOM M HUXKHEM NoKol ctennaxa (wkada, cerida) 15
PaccTosaHmMe meKay NoSIOM M HUKHEN NOKOM cTennarka (wkada, cerida) B LLOKOAbHbIX 30
3TarKax
PaccTtoaHMe oT HarpeBaTesibHbIX U (MAK) OTONUTENbHbIX YCTPOMCTB 100

MobunbHble cTennaxm YCTaHaB/1MBaOTCA B COOTBETCTBUN C peKoOMeHdaunAMUN nx I'IpOM3BO,CI,VITEl1€I‘;1
nc CO6}'IIOA€‘HMGM HOPMaTnBOB ANA CTAaUMNOHAPHbIX cTennaxen B YaCTu rNaBHOro npoxoAaa, paCCTOFIHMVI
OT BHELWHUX CTEH N NMOTOJ/IKa NOMeLWEHNA, a TAKXKE OT HarpeBaTe/IbHbIX U (M}'IM) OTOMUTENIbHbIX yCTpOVICTB.

4.3. PacctoaHua (npoxoabl) ans o60opyaoBaHUA C BbIABUMKHBIMM AWMKAMM PACCYMTbIBAIOTCA C



y4yeTom Tunopasmepa o60pyaoBaHuA.

4.4. NomeleHnA apxmea, B KOTOPbIX OCYLLECTBAAETCA XPaHEHUE apXUBHbIX JOKYMEHTOB, a TaKXe
CTennaxku, wraodbl, ceridbl U MOSKN B Ka)KAOM OTAE/NbHO B3ATOM apXMBOXPaHMAULLE (NomeLLeHUn)
OO0KHbI 6bITb NPOHYMEpPOBaHbI:

CTeNnaxu, Wwkadbl 1 ceiidbl - Nocaeg0BaTeNIbHO C1€Ba HANPABO OT BXO/a B NOMELLLEHUE;
NOKM cTennaxen, wrkados 1 ceiidoB - cBEPXY BHM3, C/1IeBa Hanpaso.

V. HopmaTuBHble peXXMMbl XpaHEHUA apPXUBHbIX 4OKYMEHTOB

5.1. NMpoTMBONOXapHbIN PeXUM B apxuBe pernameHTUpyeTca 3aKoHOAAaTeNbCTBOM PoccuiicKol
denepaunu, perynmpyrowmMm Bonpochl NoXKapHoi 6esonacHoCTU <7>.

<7> T[ocTtaHoBneHue [paBuTtenbctsa Poccuitickon Pegepaumm ot 25.04.2012 N 390 "O
npotmMsonoxapHom pexkmume" (CobpaHue 3akoHomaTenbcTBa Poccuitckoit depepauum, 2012, N 19, cr.
2415; 2019, N 39, cr. 5420); npukasz MuHKynbTypbl Poccumn ot 12.01.2009 N 3 "O6 yTBEp:KAEHUU
CneumanbHbIX NPaBWA MNOXKapHOW 6e30MacHOCTU FOCYAAPCTBEHHbBIX WM MYHWUMNANbHBIX APXMBOB
Poccuitckoit Pepepaumn” (3apernctpmpoaH MuHioctom Poccum 04.05.2009, pernctpaumoHHbin N
13882).

5.2. ApXVIBOXpaHVII'IMLLI,e AOKYMEHTOB Ha HUTPOOCHOBE TEPPUTOPUAJZIbBHO OO0TKHO 6bITb oTAOENEHO U
M30/IMPOBAHO OT APYIrUX, a TaKxKe CHabxeHo AOI’IO/’IHMTE!’IbHOﬁ BbITAKKOM BO34yXa B €ro HUXKHEWN 30He.

5.3. OXpaHHbI peXMM B apXMBe YCTaHABNMBAETCA B COOTBETCTBUM C MHCTPYKLMEN O MPOMYCKHOM U
BHYTPMOOBHLEKTOBOM PEMKMMAX, YTBEP)KOAAEMOMN JIOKA/bHbIM AKTOM apXxuBa M COFM/TACOBAHHOM C
OpraHun3aLMen, OCcyLLeCTBAAIOLLEN OXPaHy apXMBa Ha OCHOBAHUK AOroBOpa.

5.4. MNpoxog, Ha TeppuTopuio (B MOMELLEHWA) apxXMBa, a TaKMKe BbIHOC M3 HEro apXMBHbIX
OOKYMEHTOB U (MAKM) MX KOMWIA, CNPaBOYHO-NMOMUCKOBBLIX CPEACTB K HUM, NevyaTHbIX WM3OaHUi U
MaTepuanbHbIX LEHHOCTEN OCYLLLEeCTBAAETCA:

noab30BaTeNAMM UYUTAZIBHOTO 3ana - B COOTBETCTBUMM C [TOpAAKOM WMCNO/Ib30BAHUA APXUBHbIX
AOKYMEHTOB B NroCya4apCTBEHHbIX U MYHUUNNANbHbLIX apXmnBax Poccuiickoi ¢e,a,epau,v|m <8>;

<8> MpwuKas Pocapxuea o1 01.09.2017 N 143 "06 ytBepxaeHMM MNopsaaka NCNo1b30BaHUA apXUBHbIX
OOKYMEHTOB B roCyZ1lapCTBEHHbIX M MyHULMNAbHbIX apX1Bax Poccuiickol Pegepauum (3apermcTpmpoBaH
MwuHioctom Poccum 01.11.2017, peructpaumoHHbin N 48765) (ganee - npukas Pocapxusa N 143).

npeacrasutensaMmm cyaebHbiX, MPaBOOXPAHUTENbHbLIX WU WUHbIX YMOJHOMOYEHHbIX OpPraHos - B
COOTBETCTBUM C 3aKOHOAaTeNbCTBOM Poccuiickoi Peaepaunm <9>;

<9> Yactb 1 crtatbm 57 [paxagaHcKoro npoueccyanbHoOro KogeKkca Poccuitckon Pepepaumu
(CobpaHue 3akoHoaaTenbcTBa Poccuiickon deaepaummn, 2002, N 46, c1. 4532; 2018, N 49, cT. 7523) (nanee
- IMK); nyHkT 19 cTatbM 5 YronosHo-npoueccyanbHoro Kogekca Poccuiickon depepaumm (CobpaHue
3aKoHogaTenbcTBa Poccuinckont eaepaumn, 2001, N 52, c1.4921; 2016, N 1, cT. 60) (aanee - YMK); nyHKT
2.1 ctatbm 4 PepepanbHoro 3akoHa ot 17.01.1992 N 2202-1 "O npokypatype Poccuiickon degepaumn”
(CobpaHue 3akoHoaaTenbcTBa Poccuinickoit deaepaumm, 1995, N 47, cT. 4472; 2014, N 30, cT. 4234) (nanee
- depepanbHblii 3akoH N 2202-1).
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paboTHMKaMM apXMBa MU MHBIMW IMLAMM - MO NPOMYCKaM.
Mopagok opopmneHnsa 1 BblAaum NPOMNYCKOB YCTaHABAIMBAETCA /IOKa/IbHbIM aKTOM apXMBa.

5.5. MpaBo Ha AOCTyN B apXMBOXpaHMAULLE (MOMELLEHME ANA XPaHEHMA apPXMBHbIX AOKYMEHTOB)
UMeloT:

PYROBOOUTE/Ib apXMUBa N €ro 3aMecCTuTEe/ib, B obA3aHHOCTU KOTOPOro BXxoaATt BOMpPOCHI obecneveHus
COXPaHHOCTH,

pa6OTHVIKVI AaHHOro apxmBoxXpaHuUAnLa,;

Apyrve paboTHUKM apxmMBa B COMPOBOXKAEHUM 3aBEAYIOLLETO APXMBOXPAHUAMULLEM UKW NLA, ero
3ameLLaloLero;

MUHblIE LA B CONMPOBOXAEHNUN 3aBeAYyOLWEro apXnBoxXpaHuanwem nam n1ua, ero samellarouiero, €
pa3peweHnAa pykosoanTena apxmsa nam ynoIHOMO4Ye€HHOIo MM A0/IXXHOCTHOIO inua.

5.6. Apxus obopyayeTca cpencTBaMm aHTUTEPPOPUCTUYECKOM 3ALWMLLEHHOCTM B COOTBETCTBUN C
TPeboBaHMAMM K AHTUTEPPOPUCTUUECKON 3aLUMLLEHHOCTM MECT MaccoBOro npebbiBaHWA Aoael U
0OBEKTOB (Tepputopuit), noanexalmx obasaTeNbHOM OxpaHe BOMCKAMM HALMOHANbHOM rBapauu
Poccuiickoit Pepepaunu, yctaHoBAeHHbIMM [pasuTenbcteom Poccuiickont Peaepaunm <10>.

<10> MNoctaHoBneHune [paButensctsa Poccuitckon Pepepaumm ot 25.03.2015 N 272 "06
VYTBEPXKAEHUMN TPebOoBaHUM K aHTUTEPPOPMUCTUYECKOM 3aLUMLLEHHOCTM MECT MaccoBOro npebbiBaHMA
nogein n obbektoB (Tepputopuin), noanexkauwmx oba3aTesNbHON OxpaHe BOMCKaMW HaLMOHaNbHOW
reapamn Poccuitickoit depepauum, M dopm nacnopToB 6e30MacHOCTU TaKMX MeCT U 06BbEKToB
(Tepputopmin)" (CobpaHue 3akoHogaTenbcTBa Poccuiickon ®eaepauymm, 2015, N 14, c1. 2119; 2018, N 5,
cT. 747).

5.7. OcHaweHuo cpeacrsamum OXpaHHOﬁ CUrHann3aummn nognexat nomeleHnAa apxmea, B KOTOPbIX:
NOCTOAHHO U/ BPEMEHHO XPaHATCA apXUBHblE AOKYMEHTbI;

YyCTaHOB/IEHO cepBepHoe obopyaoBaHue, obecneumBatoLlee byHKUMOHMpPOBaHKe
MHPOPMALNOHHOMN CUCTEMbI APXMBA.

CpepcTBa OXpaHHOW CUMTHaNM3auMK YCTaHABAMBAKOTCA Ha OCHOBHOM BXOJ, B 34aHuWe (nomeleHus)
apxuBa Npv OTCYTCTBMM KPYrNOCYTOYHOrO NOCTa OXPaHbl, @ TaK¥Ke Ha aBapuiiHble M 3anacHble BbIXOAb.

5.8. ExxegHEBHOMY OMeYaTbiBaHMIO NO OKOHYaHMIO paboyero AHA NOANENKaT:
nomeLeHnA apxmnBea, yKkasaHHble B NyHKTe 5.7 MNpaswun;

HaxoaAauwmneca B Heone4yaTbiBaeMblX NMOMeELLEHNAX apXnBa LUKad)bI n CEVId)bI, B KOTOPbIX BpeMeHHO
HaXo4ATCA apXMBHbIE AOKYMEHTDbI, @ TaKXe XPaHATCA y4YeTHbIE€ JOKYMEHTDI.

5.9. NMomeweHunA apxuBa, B KOTOPbIX NMOCTOAHHO NN BPEMEHHO XPaHATCA apXMBHbIE€ OOKYMEHTDI,
AO0J/1KHbI 6bITb 060pyAOBaHbI Asepamum NOBbILWEHHOW TEXHUYECKOM YKPENNEHHOCTN U (MIIM) 3aMKamMmu
yCMﬂeHHOVI CEKPETHOCTU. Ka)K,El,blﬁ 3aMOK AO0/1XeH UMEeTb HE MeHee ABYX KOMMNJIEKTOB KNto4en, O4UNH U3
KOTOPbIX XPaHNTCA Ha NOCTY OXpPaHbl 1N B KabuHeTe pyrkoBoaAUTENA apXnBa UaAn ynoaHOMOYEHHOIo MM
AO/KHOCTHOIO inuya.

Bce ak3emnaapbol KNntouen ot I'IOMEUJ,EHVII‘;1 apxuBa (3a UCKNHOYEHNEM OTHOCALWLMNXCA K NOMELLEHNAM,
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Ha KOTOpble PacnpoCTPaHAETCA PEXMM CEKPETHOCTU) YUUTLIBAIOTCA B XKYPHaNe Peructpaummn Knoden.

5.10. B pabouee Bpems B OTCyTCTBME PabOOTHNMKOB NOMELLEHMA apPXUBaA, B KOTOPbIX MOCTOAHHO UK
BPEMEHHO XPaHATCA apXMBHbIE AOKYMEHTbI, A0XKHbI ObITb 3aKPbITbl HA 3aMOK.

5.11. ApxuB 06na3aH obecrneunTb 3aWMTy MHGOPMALIMM U NEPCOHANbHbIX AaHHbIX, COAEPMKaLLMXCA B
apPXMBHbIX AOKYMEHTax U B MHOOPMALMOHHOWN cUCTEME apXMBa, B COOTBETCTBUM C 3aKOHOAATE/IbCTBOM
Poccuitckoit egepaumm <11>,

<11> depepanbHbii 3akoH N 149-03; depepanbHbii 3aKoH oT 27.07.2006 N 152-®3 "O
nepcoHanbHbIX AaHHbIX" (CobpaHue 3akoHoaaTenbcTBa Poccuiickoit dPenepaunn, 2006, N 31, ct. 3451;
2018, N 1, ct. 82).

5.12. ApxuvBHble AOKYMEHTbl  OO/XHbl XPaHUTbCA B  BEHTUAMPYEMOM  MNOMELLEHUM,
obecrneymBaloWMM PELMPKYNALMIO BO3AyXa C KPaTHOCTbIO BO3AyXxoobmMeHa He meHee 2/3 B 4yac u
CTabMNbHOCTb TEMMEPATYPHO-BAAKHOCTHbIX XapaKTEPUCTUK BO3AYLLHOM cpeapl.

5.13. MNapameTpbl BO3AYLWHOM cpeabl B apXMBOXPaHMUIMLLE AOKYMEHTOB Ha BymarKHOM HocuTesne,
060pyA0BaHHOM CUCTEMOW KOHAMLMOHMPOBAHUA BO3AYXa, AONKHbI COCTABNATb: TemnepaTtypa 17 - 19 °C,
OTHOCUTEe/IbHaA BAaXKHOCTb Bo3ayxa 50 - 55%.

5.14. MapameTpbl BO34YWHOW Cpeabl B apXMBOXPaHWUAMULLE ayAMOBU3YaNbHbIX LOKYMEHTOB
[OONKHbI COCTaBNATb:

Bua Hocutena (ocHoBbl) TemnepaTtypa Bo3gyxa (t) °C BnasxHoctb Bozayxa (V) %
AOKYMeHTa

LIE|:)HO-6€!1bIe LUBETHbIE qepHo—6enble LBETHbIE

MWH. C | MAKC. C | MMH. C | MAKC. C | MMH. C | MaKC. C | MUH. C | MaKC. C
YYETOM | Y4ETOM | yYETOM | YYETOM | yYETOM | YYETOM |YYETOM | yH4ETOM
JOMYCK | AOMYCK | AONYCK | 4ONYCK | AOMYCK | AOMYCK | AOMYCK | AONYCK

a a a a a a a a
KNHOZOKYMEHTI
HWUTPOOCHOBA 0 +10 5 +5 40 50 40 50

(M3 HUTpOUENNONO3bI)

6esonacHas ocHoBa (M3
TpUaueTaTUenna03bl nm +2 +15 -5 +5 40 50 40 50
nonnatuneHTepedTanara)

$OTOAOKYMEHTDI
naeHkKa +8 +15 -5 +5 40 50 40 50
¢doTobymara +17 +19 +2 +5 40 50 40 50
CTEKNO
ambpoTtun +8 +15 -5 +5 40 50 40 50

Aareppotun
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dsppon ] ]

$OTOA0KYMEHTbI, BUAEOA0KYMEHTbI

Ha MarHUTHOW NeHTe, MWH. +8 MMH. 40

MArHUTHbIX HOCUTENAX makc +15 makc. 50

5.15. He gonyckatoTca Ce30HHbIe U CYyTOYHbIe KoaebaHua TemnepaTypbl B apXMBoXpaHuaulie 6osnee
yem Ha 5 °C M OTHOCKTENBHOM BNAXKHOCTM BO3AyXa bonee yem Ha 10%.

5.16. B nomeleHUAX apxmBa C HeperyampyembiM TemnepaTypHO-BAAXKHOCTHbIM PEXMMOM
[AOMyCKaeTcA BpemeHHoe (40 2 MecALEeB) XpaHeHME apXMBHbIX AOKYMeHTOB npu Temnepatype 20 +/-5 °C
M OTHOCUTENbHOM BAaXHocTM Bosayxa 50 +/- 20% npu nposedeHUU KX GUSUKO-XUMUYECKON W
TeXHUYecKol 0b6paboTkm, NnpegycmoTpeHHow rnasok Xl Mpasua, n cnoab3oBaHUMK.

5.17. KOHTpo/b 3a TemMNepaTypHO-BAa*KHOCTHBIM PEXMMOM B apXMBOXpaHUIMLLe obecrneynsaeTca
pasmelLeHMEM B OAHOMN MM HECKO/IbKMX KOHTPO/IbHBLIX TOYKax (B 3aBUCMMOCTM OT KOHCTPYKLMOHHbIX
ocobeHHoOCTEN M KybaTypbl) apXMBOXpaHWIMLLA (NomelleHMsA) Ha BbicoTe He MeHee 1 m, BAanu oT
OTOMUTENbHbIX U BEHTUAALMOHHbLIX CUCTEM, KOMIMJIEKTa KOHTPO/JbHO-U3MEPUTE/bHbIX MpMbopoB B
COCTaBe: TEPMOMETP U FTMIPOMETP UAN TEPMOTUIPOMETPA.

N3mepeHna TemnepaTypHO-BAaXKHOCTHbIX NapameTpoB BO3AYLIHOM cpeabl NPON3BOAATCA B OAHO U
TO e BPems CyTOK:

B KOHAMLMOHMPYEMOM apXMBOXpaHuauLle - 1 pas B Heaenio;
B HEKOHAMLUMOHUPYEMOM apXMBOXPaHUAULLE - 2 Pa3a B HEAENIO;
Npu HECOOTBETCTBUM NAapaMeTPOB HOPMATUBHbIM TPebOBaHMAM - 1 pas B CYyTKM.

Apxus 0653aH NPOBOAUTb MOBEPKY U (MAKM) 3aMeHYy KOHTPOJIbHO-U3MEPUTENbHBIX NPUBOpPoB B
COOTBETCTBUM C TEXHUYECKOM AOKYMEHTALMEN K HUM.

Mpy OTCYTCTBMM B 34aHWM apxvMBa aBTOMATMYECKOW CUCTEMbI YNPaBAEHWSA BEHTUAALMENA U
KOHOMLUMOHMPOBAaHMEM BO3AyXa MOKA3aHWUA KOHTPOJIbHO-U3MEPUTE/IbHLIX NPUOOPOB B  KaxAOM
apXMBOXPaHUIMILE GUKCUPYIOTCA B PErMCTPaLMOHHOM XYpHase, B KOTOPOM TaKMKe OTpa)KatoTcA AaTbl
NoBepKu NpubopoB M Mepbl, MPUHATbIE NO HOPMaaM3aLUMM TeMNepPaTypPHO-BNaXKHOCTHOMO PeXuma B
C/lyYanx ero HapyLleHus.

5.18. ApxuBHble LOKYMEHTbl HEOBXOAMMO XPaHWUTb B TEMHOTE, 414 Yero OHM PasMeLLaloTca B
nepBuYHbIE CPEACTBA XPaHEeHMA, NPeayCMOTPEHHbIe rnasoit VI Mpasun.

5.19. B apx1MBOXpaHUIMLLE AONYCKAETCA:

€CTeCcTBeHHOE OCBELLEHNEe NPU YCI0BUM NPUMEHEHUA HA OKHAX CBETOpaccenBaTesen, peryisaTopos
CBETOBOrO MOTOKA (CNeLManbHbIX CTEKO), 3aLUMTHBIX GUALTPOB U MOKPLITUNA, KaNto3u;

WCKYCCTBEHHOE OCBELLEHME 3/1IEKTPONAMMNAaMM HaKa/IMBAHWA B 3aKPbITbiX NaadoHax C rnafKomn
HapyXHOM MOBEPXHOCTbIO, €C/IM YPOBEHb OCBELWEHHOCTM B AMana3oHe BUAMMOIO CMeKTpa Ha
BEPTMKANbHOW MOBEPXHOCTU CTensaXka Ha BbicoTe 1 m oT nona He npesblwaetr 20 - 50 fK, Ha
ropusoHTanbHoM - 100 K <12>.




KoHcynbTaHTIAKOC: NpumeyaHue.

B opuLManbHOM TEKCTe AOKYMEHTa, BUAMMO, AonylleHa onedaTtka: CaHluH 2.2.1/2.1.1.1278-03 yTB.
nocTaHoBAeHMEM [N1aBHOro rocyapCcTBEHHOrO caHMTapHoro Bpada P® ot 08.04.2003 N 34, a He oT
15.03.2010 N 20.

<12> Tnasa Il CaHMuH 2.2.1/2.1.1.1278-03. CaHuTapHble NpaBuaa M HOPMbl. TUTMeHUYecKkne
TpeboBaHMUA K eCTeCTBEHHOMY, MCKYCCTBEHHOMY M COBMELLEHHOMY OCBELLLEHUIO KMUbIX U 06LECTBEHHbIX
3[aHWUN, YTBEPKAEHHbIX NOCTaHOBAEHMEM [NaBHOMO rocysapCTBEHHOINO CaHUTApPHOro Bpaya Poccuiickoi
depepaunn ot 15.03.2010 N 20 (3apeructpuposaHo MuHoctom Poccun 08.04.2010, perncTpaumoHHbIii
N 16824).

PaspelsaeTca npUMeHeEHME NIOMUHECLLEHTHbIX 1AM C YPe3aHHbIM YNbTPAaPMONAETOBLIM YHAaCTKOM
CNeKTpa, CBETOAMOLHbIX CBETU/IbHUMKOB, pPaspeLleHHbIX YMNOJHOMOYEHHbIM deaepanbHbiM OpPraHOM
NCNONIHUTENbHOM BNacTu B chepe NoXKapHoi beszonacHocTh <13>.

<13> Cratbk 3 1 16 degepanbHOro 3akoHa ot 21.12.1994 N 69-®3 "O norkapHon 6e3onacHocTn"
(CobpaHue 3akoHogaTenbcTBa Poccuiickon ®egepaummn, 1994, N 35, c1. 3649; 2016, N 1, cT. 68; 2017, N
27, c1. 3938); denepanbHblit 3aKoH oT 22.07.2008 N 123-d3 "TexHU4YecKkuii pernameHT o TpeboBaHUAX
noxapHow 6esonacHoctn" (CobpaHue 3akoHogaTenbcTBa Poccuitickoit Pegepaunn, 2008, N 30, cT. 3579;
2018, N 53, cT. 8464); noctaHoBneHue MpaBuTenbcTBa Poccuiickon ®eaepaumm ot 25.04.2012 N 390 "O
npotMBonoxapHom pexkmume" (CobpaHue 3akoHogaTenbcTBa Poccuitckont depepaumnm, 2012, N 19, cr.
2415; 2019, N 39, cT. 5420).

5.20. ApxuBHble [AOKYMEHTbl [O0/KHbl ObiTb 3aliMUEeHbl OT CBETOBOrO BO3AENCTBUA MpwU
nposeaeHnn GU3NKO-XMMUNYECKOM N TEXHUYECKOM 06paboTKM, npeaycmoTpeHHoM rnasoi Xl Mpasun, u
NCNO/Ib30BaHMUMU.

5.21. CaHWTapHO-TUTMEHUYECKUIA PEXMM B apxXuBe [JOJI)KEH COOTBETCTBOBATb TpeboBaHMAM,
YCTAHOBAEHHbIM YNO/IHOMOYEHHbIM denepanbHbIM OpraHom NCNONHUTENbHOW B/1aCTy,
ocyuiecTBasAOWMM denepanbHblii rocyfapCcTBEHHbIV CAHUTAPHO-3NNAEMNONOTNMYECKMIA Hag3op <14>,

<14> CaHluH 2.2.4.1294-03. 2.2.4. ®usnyeckne ¢aKTopbl NPOU3BOACTBEHHOM cpeabl.
rneHnyeckme TpeboBaHMA K a3POMOHHOMY COCTaBy BO3AyXa NPOU3BOACTBEHHbIX U O6LLECTBEHHbIX
nomewieHnn.  CaHUTapHO-3INMAEMMOOTMYECKME  MNpaBuAa UM HOPMATUBBI,  YTBEPXKAEHHbIE
noctaHoBneHWem [NaBHOTO roCyAapCTBEHHOrO caHWUTapHoro Bpada Poccuiickont ®Pepepaunn ot
22.04.2003 N 64 (3apeructpupoBaHo MwuHioctom Poccum 07.05.2003, peruvcTpauuoHHbin N 4511);
CaHlMuH 2.2.4.3359-16. "CaHuTapHO-3anuAaemuonormdeckne tpeboBaHua K ¢usmMyeckum daktopam Ha
paboumx mectax", yTBep)KAeHHble NOCTaHOBAEHWEM [NaBHOrO rocyapCTBEHHONO CaHUTAPHOrO Bpada
Poccuiickoli depepauymm ot 21.06.2016 N 81 (3apeructpuposaHo MuHiocTom Poccum 08.08.2016,
peructpaumnoHHbii N 43153).

5.22. Hapgnexallee CaHUTAPHO-TUTMEHMYECKOe COCTOSIHME B apXMBOXPaHWIMLLE NoAaLepKNBaeTCA
npoBeAeHMEeM B HEM He peXe OAHOro pasa B MecsAl, BAaXHOW ybopKM nosios, obecnblnBaHMA
060pyA0BaHNA 1 NEPBUYHBIX CPEACTB XpaHeHUA, 06paboTKM LLOKOIbHbIX YacTel cTennaxKen, NAMHTYCoB,
NOAOKOHHWKOB BOAHbIMM PacTBOPaMM aHTUCENTMKOB.

5.23. ApxuBHble AOKYMeHTbl (BbIBOpOYHO, HO He meHee 0,01% oT obwero KoAMYecTBa eanHuL,
XPaHEHMA) U apPXMBOXPAHWUIMLLE HE peke ABYX pPa3 B rog (B Hayasne M KOHLE OTONUTENbHOrO Ce30Ha)
nognexaT SHTOMOJIOTMYECKOMY M MUKOJIOFTMYECKOMY OCMOTPY.
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5.24. ApxuBHble [OOKYMEHTbl, NOABEPrIMecs OMONOrMYEeCcKoMYy MOpPaXKeHWo, nogaexkat
HemMe/IeHHOW U30/1ALUMM U CaHUTAPHO-TUrMeHuYeckolr obpaboTke (ae3nHdbeKunn, aesnHcekuuu), a
APXUBOXPaHMU/INLLE, NOPAXKEHHOE BMOIOTMYECKUMM BPeAUTENAMMU, - AepaTM3aLmN.

5.25. MNpu paboTe ¢ yHMKaAbHbIMU AOKYMEHTAMMN HEOHXOANMMO MUCMNOJIb30BaTh TKAHEBbIE MEPYATKU.
VI. NepBuyHbIE CPeacTBa XpaHEeHUA

6.1. ApXnBHble AOKYMEHTbI NOANENKAT PA3MELLEHMIO:
Ha ByMaxKHOM HocuTene - B KOPOOKax, Nankax, KOHBEPTAx;
ayamnoBuM3yasbHble - B KOPOOKax 1 BroKcax, ALLMKaX YNakoBOUHbIX 418 duabmos (aydax), KoHBepTax;

3/IEKTPOHHblE Ha ¢M3MYEeCKM 060CODBNEHHbIX HOCUTENAX - B YMNaKoOBKE, PEeKOMEeHA0BaHHOM
NpoOn3BOAUTENAMM HOCUTENEN.

6.2. [lonyckaeTca XpaHEHWE apXMBHbLIX AOKYMEHTOB Ha OymaxKHOM HOCuTesie B CBSi3Kax Mpwu
YC/I0BUM UX YMAKOBKU B Oymary, KapTOTEK, BKJIOYEHHbIX B cocTaB ApxuBHoro ¢oHaa Poccuiickoit
depepaunn, - B KAPTOTEYHbIX ALLUKAX.

6.3. ApXMBHblE AOKYMEHTbI B NEPBUYHbIX CPEACTBAX XPAHEHUA PAa3MELLAIOTCA B apPXMBOXPaHWU/IMLLE
Ha o6opyaoBaHMK, NPeayCMOTPeHHOM NyHKToM 4.1 MpasuA.

6.4. Bo Bcex NoMeLLEeHUAX apXmMBa He AOMYCKAeTCA pa3smMelLeHne, BKAOYAA BPEMEHHOE, apXMBHbIX
OOKYMEHTOB Ha Moy U NOAOKOHHMKAX, B TPAHCNOPTHOM Tape.

6.5. JlnueBaa CTOPOHA KaXXAOro MNEepPBUMYHOrO CPeacTBA XPAHEHUA APXMBHbLIX [LOKYMEHTOB
CHab)KaeTca APAbIKOM, Ha KOTOPOM YKasblBalOTCA HOMep apxmBHoro ¢oHpa, HomMep onucu gen,
OOKYMEHTOB, KpaliH1e HOMepa egNHULL XPAaHEHWUSA, HAXOAALLMXCA B HEM.

Jonyckaetca gonosHeEHWe APAbIKa:

NOMHbIM HAMMEHOBAHMEM apXxmBa U (Mnun) ero abbpesnaTypois;
Ha3BaHMeM apxMBHOro GpoHA3;

LUTPUX-KOAOM, PaANOYACTOTHbIM UAEHTUDUKATOPOM;

OTMETKOM O Ha/NYMM 0cob0 LLEHHbIX AOKYMEHTOB, NOAMEXKaLLMX 3BaKyaUMmM NpPU BOSHUKHOBEHWUU
ypesBblYalHbIX CUTYaUM, B Nepmnos mobuansaummn n 8 BOEHHOE Bpems;

OTMeTKOM 06 OTCYTCTBYIOLLEN UM NPONYLLEHHOM eAMHULE XPaHEHUA,

DNEKTPOHHbIE AOKYMEHTbl Ha ¢uM3nyeckn 060cobaeHHbIX HOCUTENAX CHab»KaloTcA BKAagblWamM
(3TMKETKamMM) C MX aPXMBHbIM LWNGHPOM.

VIl. Oco6eHHOCTU XPaHEHUA 3NEeKTPOHHbIX AOKYMEHTOB

7.1. XpaHeHWe 3N1eKTPOHHbIX LOKYMEHTOB B apXMBE OCYLLLECTBIAETCA:

Ha ¢U3NYeCcKM 060COBNEHHbIX HOCUTENAX - B ABYX 3K3EMNAAPAX, OOUH M3 KOTOPbIX ABAAETCA
OCHOBHbIM, ApYyroi - paboumm. Mpu 3TOM OCHOBHON M PabOUMIt IK3EMNAAPbl XPAHATCA B Pa3HbIX
apXMBOXPaHWUAMLILAX (MOMeLLeHMAX), NPU TemnepaTypHO-BNAXKHOCTHOM peXKUMEe, PEKOMEHAO0BaHHOM
NpPOM3BOAUTENAMMN HOCUTENEI;

B MHOOPMALMOHHOW cuUCTeme apxmMBa - Ha cobcTBeHHOM 060pyaoBaHMM apxuBa WAM B



deaepanbHoOM U (MNK) perMoHabHOM XPaHUAMULLE 3NEKTPOHHbIX AOKYMEHTOB.

7.2. 0O6A3aTeNbHbIMM  YCAOBUAMM XPAHEHMA 3SNEKTPOHHbLIX LOKYMEHTOB Ha (OU3NYECKU
060c061€HHbIX HOCUTENAX ABNAIOTCA:

NpPUMeHeHWe HocuTenen, npegHasHayYeHHbIX 418 AonroBpemeHHoro (cebiwe 10 f1ieT) xpaHeHus
nHpopmaymu;

Haanyme  TeXHU4YeCKnx u nporpamMmmMmHbIX  CpeacTs, no3BosAlWNMX  OCyWeCTBNATb nx
BocnpounssegeHne, mmrpaumtio U KOHBEPTAUWNIO, @ TaKXKe KOHTPO/INPOBATb ¢M3VI‘-I€CKO€ N TeEXHUNYECKOe
COCTOAHUE,;

nposeageHne mmrpaumm Ha HoBble HOCUTEZIM N KOHBEPTAaUUKM B COBpPEMEHHbIE d)OpMaTbI,'

opraHM3aumMa KOHTPOA 338 UX ayTEHTUYHOCTbBIO, LLeIOCTHOCTbIO, AOCTOBEPHOCTBIO, MPUrOAHOCTbLIO
018 UCNOJIb30BaHUA.

7.3. HopmaTtuBHble YC/I0BMA XPAaHEHUA INEKTPOHHbIX AOKYMEHTOB B MHPOPMALMOHHOW cucTeme
apxuBa obecneumnBatoTca:

ee CooTBeTCTBMEM TpeboBaHMAM 3aKoOHOAATeNbCTBA Poccuitickon Pepepaumm B 061actm cosganums,
pa3BuTUA, BBOLA B 3SKCMayaTaLMIO rOCYAAapPCTBEHHbIX MHOOPMALMOHHBIX CUCTEM W XPAHEHUA B HUX
nHpopmauymm <15>;

KoHcynbTaHTlAOC: NpMeYaHume.
B odpmumanbHOM TeKCTe AOKYMEeHTa, BUAMMO, AONYyLLeHa OneYyaTka: MMeeTcs B BUAY NMOCTaHOB/EHMUE
Mpasutenbctea PO N 676 ot 06.07.2015, a He o1 06.06.2015.

<15> oepepanbHblit 3aKoH oT 28.12.2010 N 390-#3 "O 6esonacHocTn" (CobpaHue
3aKoHoaaTenbcTBa Poccuiickon depepaumm, 2011, N 1, cr. 2; 2015, N 41, ct. 5639); noctaHoBAEHUE
MpasutenbctBa Poccuitickont ®Pepepaumm ot 06.06.2015 N 676 "O TpeboBaHUAX K NOPALKY CO34aHMS,
pa3BUTMA, BBOZA B 3KCMyaTauuio, 3KchayaTauMM WM BbiBOAa W3 3KCMAyaTauuM rocyAapCTBEHHbIX
MHOOPMALMOHHBIX CUCTEM U AaNbHENLLEro XpaHeHMa coep Kallenica B ux 6asax gaHHbIX MHpopmaymm"
(CobpaHue 3akoHoaaTenbctBa Poccuiickon depepaummn, 2015, N 47, cT. 6599; 2019, N 16, cT. 1928);
noctaHosneHue [paButenbctBa Poccuitickoit depepaunm ot 14.11.2015 N 1235 "O deaepanbHoit
rocygapctBeHHoOM UHOOPMAUMOHHOM  cUcTeMe  KoopauHauum  uHbopmatusaummn"  (CobpaHue
3aKoHoaaTenbcTBa Poccuiickon depepaumm, 2015, N 47, c1. 6599; 2018, N 40, cT. 6142).

cobntogeHNeEM Npu ee aKcnayaTauumn TpeboBaHUt MHGOPMAUMOHHON 6e30MacHOCTU U 3aWUTI
nHpopmaumm <16>;

<16> Cratba 16 ®egepanbHoro 3akoHa N 149-93; npukas PCTIK Poccum ot 11.02.2013 N 17 "06
yTBepxaeHun TpebosaHuii o 3awmTte MHOOPMALMM, He COCTaBAANOLWENA FOCYAAPCTBEHHYIO TaliHy,
coZepKallerics B rocygapcTBeHHbIX MHGOPMALMOHHbIX cucTemax” (3apernctpupoBaH MuHioctom Poccum
31.05.2013, peructpaumoHHbiii N 28608), ¢ M3MeHeHUsMM, BHeceHHbIMKU npuKkaszom GCTIK Poccun ot
15.02.2017 N 27 (3apeructpupoBaH MuHtoctom Poccum 14.03.2017, peructpaumoHHbiii N 45933).

pe3epBHbIM KONMPOBAHWEM 3/1EKTPOHHbIX AOKYMEHTOB, B TOM YMC/E NPU MPUMEHEHMM 061aUHbIX
TEXHO/IOTUIM, U X KOHBEpPTaLMel B cOBpeMeHHble GopmaTbl.

VIIl. PasamelieHne apXMBHbIX AOKYMEHTOB
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8.1. PaccTaHOBKa apXMBHbIX AOKYMEHTOB OMNpeaensaeTca nJaHom (CXemoit) pasmelLeHMsa apXMBHbIX
$OHAO0B, YTBEPKAAEMbIM PYKOBOAMTENEM apXMBa, C Y4ETOM HEOBXOAMMOCTM NOKAIU3ALUUN apXUBHbIX
OOKYMEHTOB, /19 KOTOPbIX YCTAaHOBJ/IEH OCODbIN pPeXXnm XpaHeHus.

8.2. OTaenbHOMY OT ApPYrMX apXMBHbIX [AOKYMeHTOB (060cob6sieHHOMY) XpaHeHWio noanekat
ApXUBHblE A4OKYMEHTbI:

coeprKallme CBeAeHUs, COCTaBAAIoLINE rOCYAaPCTBEHHYIO TalHY;
KMHOZOKYMEHTbI Ha HUTPOOCHOBE;
nogsepriineca 6MONOrMYECKOMY NOPaXKEHUIO;

nepeaaHHble Ha BpeMeHHOe XpaHeHMe B apXMB No A0r0BOPY U He OTHECEHHbIE K cOCTaBy ApXMBHOIO
doHaa Poccuiickoit Peagepaumu.

8.3. CelipoBOMY XpaHEHUIO C 3aMelleHMeM B MEePBUYHbIX CPEACTBAX XPAHEHWsA KapTamu-
3aMecTUTEeNAMM NOJNENKAT e4UHNLbI XPAaHEHUA:

cogepaume yHnKaabHbleE AOKYMEHTbI;
mmerumne B Od)OpM/'IeHMVI NN NPUNOKEHUN K HUM AparoueHHble MeTa/ibl U KaMHU.

8.4. MeCTOHaxoXAeHME apPXUBHbIX AOKYMEHTOB 3aKpenaaeTca B NopoOHLOBOM U NOCTENNAKHOM
TonorpapuyYeckmnx ykasaTennx, BeayLwmxcsa B npeaenax oTaAebHOro apxmBoxpaHuauiLa (NomeLLeHus) Ha
6yMaXKHOM HocuTene n (MAK) B 3NEeKTPOHHOM BUJE.

Mpu BegeHMM TonorpaduUyecKnx yKkasaTenemn:

Ha 6yMa)KHOM HOCUTenNne - OAMH U3 ero aK3emMnaapoB XpaHUTCA Yy pa6OTHVIKa, OTBETCTBEHHOIO 3a
y4yeT JOKYMEHTOB apXxumBa, BTOpOVI - B COOTBETCTBYHOLLEM apPXUBOXPaAHUNULLE,

B 9/1IEKTPOHHOM BUAE - B MHd)OpMaLLMOHHOVI cnucreme apxusa.

Bce M3MeHeHNA B MECTOHAXOMAEHUWU apXUBHbIX AOKYMEHTOB GUKCUPYIOTCA B Tomorpaduyeckmx
YKaszaTenAx, a TakXKe OTpaKatloTcs B NiaHe (cxeme) pasmeLeHnsa apxmeHbIX GOHO0B.

IX. XpaHeHue neyaTHbIX U3AaHMUIU, My3eUHbIX NPeaAMETOB

9.1. Pa3melleHne, XpaHeHWe, NpoBeAeHNE NPOBEPKM HAZIMUMA U COCTOAHMA NeYaTHbIX U3LaHUIA U
My3€elHbIX NpPeaMeTOB OCYLLECTBASETCA B COOTBETCTBUM C TpPeboBaHMAMM, YCTAHABAMBAEMbIMU
YNOJIHOMOYEHHbIM  defepanbHbIM  OPraHOM WCMONHUTENIbHON BAacTM B chepe KyabTypbl A4
6mbnnoTteuHbix doHaoB 1 MysenHoro poHaa Poccuiickon deagepaumnm <17>.

<17> CraTbs 5 denepanbHoro 3akoHa ot 26.05.1996 N 54-®3 "O MyseliHom ¢oHae Poccuitckol
depepaunn M myseax B Poccuiickon Pegepaumn” (CobpaHue 3akoHogaTenbcTBa Poccuiickoit
depepaunn, 1996, N 22, ct. 2591; 2016, N 27, cT. 4290); ctaTbs 15 PenepanbHOro 3akoHa ot 29.12.1994
N 78-®3 "0 6ubanoteyHom agene" (CobpaHme 3akoHogaTenbcTea Poccninckoin epepaumm, 1995, N 1, cr.
2; 2014, N 49, cT. 6928); noanyHKTbl 5.2.11(2), 5.23 MonoxeHna o MUHUCTEPCTBE KyAbTypbl Poccuiickol
depepaunn, yTeepRaeHHOro noctaHosneHnem MpasutenbcTsa Poccuiickon ®egepaumm ot 20.07.2011 N
590 (CobpaHue 3akoHoaaTenbcTBa Poccuiickoit Pepepaunn, 2011, N 31, c1. 4758; 2018, N 50, cT. 7764)
(manee - MonoxeHne o MUHKYNbTYPbI Poccun).
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X. MpoBepKa HanNMUMUA N COCTOAHUA APXUBHbIX AOKYMEHTOB.
OpraHusauma po3biCKa HEO6HaPY)KEHHbIX AOKYMEHTOB

10.1. ApxmBHble [OKYMEHTbI MPOBEPAIOTCA HA NpeaMeT UX GpaKTUYECKOro Hannuma u GU3nYecKkoro
COCTOAHMA (fanee - NPoBEpPKa HaMUKUSA) B NIAHOBOM NOPALKE B CPOKU, NPeayCMOTPeHHble NyHKTom 10.2
MNpasun.

BHennaHoBasA NpoBepKa HaAMuMA aPXMBHbLIX AOKYMEHTOB (CM/OWHaA UAM BbIOOPOYHAs) MOKeT
6bITb Ha3HaYeHa:

npu CMeHe pykoBoAUTENA apXmuBa U (MIIM) 3aBeAyHOLWEro apxmBoxpaHnanem;

Nnocsie MaccoBOro MepemMeLLeHns, YpesBblYalnHoM cutyaumum u (unamn) apyrux obcToATenbCcTs, B
pe3ynbTaTte KOTOPbIX OHM MOT/IM Bbl ObITb YTPaYeHbl UM MOBPEXKAEHDI;

npv peopraHnsaumm apxmea.

10.2. B rocygapcTBeHHOM apxuBe, Mysee, 61Mb6aMOTEKe, HAy4yHOM oOpraHuM3auMuM naaHoOBaA
(LMKNMYHAA) NpoBepKa HANNMYMA APXMBHbBIX LOKYMEHTOB NPOBOAUTCA:

YHUKa/IbHbIX OKYMEHTOB - €Kero4Ho (C NOAUCTHbIM MPOCMOTPOM);

AOOKYMEHTOB, UMEKLWNX B Od)OpMJ'IEHVIM U NPUNOKEHUNU K HUM OparoueHHble MeTa/l/ibl U KAMHMWN,
- €XXerogHo,

0c060 LUEeHHbIX JOKYMEHTOB - oauMH pa3 B 10 nieT;

ayAnoBuM3yasibHbIX AOKYMEHTOB - O4MH pa3 B 5 sieT (Npu ob6beme ayanoBU3yanbHbIX LOKYMEHTOB
60onee 50% oT 0bL1ero KoAnyecTsa AOKYMEHTOB - OAMH pas B 15 neT);

KUHOAOKYMEHTOB Ha HUTPOOCHOBE - OAUH pa3 B 2 roaa;

3/1EKTPOHHbIX AOKYMEHTOB Ha ¢M3MLIECKM 060C0bNEHHbIX HOCUTENAX - He pexke ogHoro pasa B 5
ner.

MpoBepKa HaAMUYMA 3SIEKTPOHHbIX AOKYMEHTOB B MHPOPMALMOHHON cucTeMe apxuBa
OCYLLECTBNAETCA B aBTOMATUYECKOM peKUME.

LUMKANMYHOCTD MPOBEPKM HA/MIMUMA OCTa/IbHbIX apXMBHbLIX AOKYMEHTOB OMNPEAensieTcs apXvMBOM
CaMOCTOATE/IbHO B 3aBUCMMOCTM OT MHTEHCMBHOCTM UCMOJ/1b30BaHNA apXMBHbIX JOKYMEHTOB, HO HE MOXET
6bITb pexe 0AHOro pasa B 25 neT (B rocyaapcTBeHHoOM 6ubnnoTeKke - oaunH pas B 15 net).

B MyHMUMNanbHOM apxuBe, mysee, 6ubanoTeke, nnaHoBaa (UMKAMYHAA) NPOBEPKA HanMuuA
apXMBHbIX AOKYMEHTOB NPOBOANTCA 0AMH pa3 B 10 ner.

10.3. B Havyane NpPOBEPKM HANMYMA U COCTOAHUA APXMBHbIX AOKYMEHTOB MPOBOAMUTCA BbIBEPKA
YYETHbIX SOKYMEHTOB.

10.4. Pe3ynbTaTbl NPOBEPKMN HANNUMS aPXMBHBIX LOKYMEHTOB GPUKCUPYHOTCA B:

nmcte(ax) NPoBEepPKU HaNMMUMA U COCTOAHUA apPXMBHbLIX AOKYMEHTOB (NpW NpoBepKe apXMBHOIO
¢doHaa ob6bemom A0 30 eAMHUL, XPaHEHWA AOMYCKAETCA COCTaB/IeHMe OAHOro INCTa NPOBEPKU Ha BCe ero
onucK aen, AOKYMEHTOB);

adKTe NPoBEePKU HannvnAa N COCTOAHUA apPXUBHbLIX AOKYMEHTOB;

nnpu Heo6xop,v1 MOCTW:



aKTax O TEXHUYECKUX OLIMOKaX B y4ETHbIX JOKYMEHTaX, 06 06HapyKeHUM apXMBHBIX LOKYMEHTOB, O
HEeMCNPaBUMbIX NOBPEXKAEHUAX AOKYMEHTOB (npunoxeHne N 1 k Mpasunam).

10.5. B xone NpoBepKU HaNYUA apXUBHbIX JOKYMEHTOB He A0MNYyCKaeTcA: BHOCUTb B ONUCb Aen,
OOKYMEHTOB (KHUTY y4eTa U ONMMCcaHuA) HeyuYTeHHbIE eANHULbI XPaHEHUS;

Aenatb Kakune-nMbo NOMETKW, UCNPaBAEHUS UKW 3annCU B OCHOBHbIX (06s3aTesibHbIX) YYETHbIX
OOKYyMeHTax.

10.6. N0 OKOHYaHMKM NPOBEPKM HANNYUNA APXMBHBIX AOKYMEHTOB:
BHOCATCA U3MEHEHUA B HEOOXOAMMbIE YHETHbLIE AOKYMEHTbI;

B KOHLLe ONuUCK AeN, AOKYMEHTOB (KHUMM yyeTa 1 onmncaHuma) npocrtasaaoTca wramn "MposepeHo"”,
[aTta, AO0/KHOCTb M noanucb paboTHUKA, NPOM3BOAMBLUErO MPOBEPKY, MW, B Cay4yae ODOHapyXKeHun
HEYUTEHHbIX TNTEPHbIX WU MPONYLLEHHbIX NOPAAKOBbIX HOMEPOB, a TaKKe BblbbIBLUMX MO 06OCHOBAHHbIM
NpUYMHAM eAMHUL, XPaHeHMA, NepecocTaB/IAeTCA UTOroBas 3anuch;

KOPOOKN C apXMBHbIMW AOKYMEHTaMM OMEYaTbiBAlOTCA C MPOCTaB/IEHMEM LITAaMMa, KOTOPbIN
COAEPXKMUT AaTy NpoBepPKU, GaMUAUIO U MHMLMANLI MPOBOAMBLLEIO ee PpaboTHUKA apxuBa.

10.7. ApxvB BegeT LEHTPa/NM30BaHHbIA Yy4eT HeoBHapyKEeHHbIX aPXMBHbIX OOKYMEHTOB Ha
6ymarKHOM HocuTese U (MNK) B 3NEKTPOHHOM BUJE.

10.8. PO3bICK apXMBHbIX LOKYMEHTOB, HEOBHAPYKEHHbIX B XO4€ NPOBEPKN HaNMUMA, NPOBOAMTCA B
TeYyeHne 0AHOro roa C MOMeHTa BblABeHUA GaKTa OTCYTCTBUA. PyKoBoauTeNb apXx1Ba Bnpase NpoanmnTb
CPOKM PO3bICKa Ha OAMH rog,

Mpu oTpUUATENbHOM pe3y/ibTaTe pPOo3biCKa aAPXMBHbLIX OOKYMEHTOB COCTaBAfETCA aKT o
HeOBHaPYKEHUN [OOKYMEHTOB, BO3MOMKHOCTM PO3bICKA KOTOPbIX McyepnaHbl (npunoxexHve N 2 K
MpaBunam), n cnpasKa o NPOBEAEHUN PO3bICKa.

10.9. Apx1B CHMMAET C y4eTa apXMBHblIE JOKYMEHTbI B COOTBETCTBMM C NyHKTammn 26.1, 26.3 Mpasun
Ha OCHOBaHMMW peLleHUA YyNOAHOMOYEHHOTro deaepanbHOro opraHa MCNOJIHUTENBHOM BnacTu B chepe
apXMBHOrO Aena U AenonpousBoAcTBa, YNOJHOMOYEHHOTO OpraHa MCMNOJHUTENIbHOW BNACTU CyObeKTa
Poccuinckoit Pepepaumm B chepe apxmMBHOro Aenia, OpraHa MecTHOro camoyrnpassieHma <18>:

<18>Yactu 2, 3 ctaTbyu 14 GepepanvHoro 3akoHa N 125-93,

NPUYMNHBI OTCYTCTBUA KOTOPbIX NOATBEPKAEHbI LOKYMEHTANBHO;

HeO6Hapy)'KeHHbIe, BO3MOXXHOCTU PO3bICKa KOTOPbIX MCHEPNAHDbI.

Xl. MpoBepKa GPU3INKO-XMMUNUYECKOro, TEXHUYECKOro
1 6M0N0OrMYECcKoro COCTOAHUA ApPXMBHbIX AOKYMEHTOB, BbifiBeHUe
APXMBHDbIX AOKYMEHTOB C NOBPEXAEHUAMU HOCUTENEeN U MHPopMmaL U

11.1. I'IpM npneme apxmBHbIX OOKYMEHTOB M3 UCTOYHUKA KOMNNEKTOBAHUA HE O0NYCKaeTCA UX
pasmeleHne B apxXmBoxpaHuaunie 6es:

npep,BapMTeanoﬁ BblAEPXKKN B KAPAHTUHHOM NOMELLEHNN (l'lpM HaﬂM‘-IMM),'

NnpoBEPKU ¢M3MKO-XVIMVI‘-I€CKOI'O, TEXHUYECKOro n 6MonorMyeckoro COCTOAHUA, a TAKXKeE Ha Ha/n4ymne
CKO6, CKpenokK, 3akN1aaokK, N1aCTUKOBbIX d)aﬁnos N Apyrnx nOCTOPOHHUX NPeEAMETOB;
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BblAB/IEHNA BUOA OCHOBbDI HocuTenen KMHOOOKYMEHTOB, d)OTO,EI,OKyMEHTOB, q)OHO,CI,OKYMEHTOB n
npoBepKN KNHOAOKYMEHTOB Ha HATPOOCHOBE Ha CTa6M}1bHOCTb,'

NPOBEPKN ayaMOBU3YaANbHbIX U INEKTPOHHbIX [AOKYMEHTOB Ha ¢u3Myeckm 0060cobeHHbIX
HOCUTENSAX HAa BO3MOXKHOCTb BOCNPOM3BEeAEHNS (CYMTbIBAHWNSA) 3aNMCcaHHOW MHGOPMALIMK, COOTBETCTBUE
MX XapPaKTEePUCTUK COMPOBOAUTE/IbHOM TEXHUYECKOM [AOKYMEHTALUMW, OTCYTCTBME BPEAOHOCHOro
nporpammHoro obecrneyeHus;

OUYUCTKM OT MbIIN N MEPEMOTKU KMHOAOKYMEHTOB Ha M/IeHKE U GOHOAO0KYMEHTOB Ha MarHUTHOM
NieHTe;

obecnblnBaHMS nepBUYHbIX CPeacTtB XpaHeHMA WU KOPEeWKOoB, OYUCTKKN OT 3al'pﬂ3HEHMl7I
d)OTO,D,OKyMEHTOB N 3NIEKTPOHHbLIX AOKYMEHTOB Ha ¢M3M‘-IeCI-(M 060c06.1eHHbIX HOCUTENAX.

11.2. ApxmB NPOBOAUT aKKAMMATU3ALMIO MOCTYNUBLUMX HA XPaHEHWE AaPXUBHbIX AOKYMEHTOB.

11.3. Mpwn obHapyKeHUU OUIUKO-XMMUYECKMX W TexHW4Yeckux pedektos, 6uonornyeckoro
NMOParKEHMA aPXMBHbIX OKYMEHTOB apXWB MU OPraHM3aLMA - UICTOYHUK KOMMJIEKTOBAHMA COCTABAAIOT aKT
NpPoOn3B0OJIbHOM GOPMbI, OTPAXKAIOLLMIN BbISBIEHHbIE HEAOCTATKU N MEPbI MO UX YCTPAHEHMUIO.

ApPXMBHblE [AOKYMEHTbl C BbIABAEHHbIMU (GU3UKO-XMMUYECKUMK, TEXHUYECKUMU aedeKTamu
BO3BpPaLLaloTCA nNepeaarolleint CTopoHe ANA YCTPaHeHUA TaKuX AedeKTOB U CaHUTapHO-TMIMEHUYECKOoM
06paboTku (ae3nHbeKUnn, Ae3NHCEKLNMN) aPXUBHbIX LOKYMEHTOB.

11.4. MNpoBepka PUINKO-XUMNYECKOrO, TEXHUYECKOrO U BMONOrMUYECKOro COCTOAHUA apXMBHbIX
[OKYMEHTOB B npoLecce XpaHeHUs NpoBOAMUTCA:

B XO4e NPOBEPKN HANMUMNA N COCTOSHUA aPXMBHbIX OKYMEHTOB;
B C/ly4Yae NoBPeXAeHUsA apXMBHbIX JOKYMEHTOB BC/IeACTBUE Ype3BblYaiiHOMN CUTyauuy;
npu NOAroTOBKE apXMBHbIX AOKYMEHTOB K Bblaye U3 apXUBOXPaHUANLLA;

npu Apyrmx paboTtax, CBA3aHHbIX C NOEAMHMYHBLIM (NOJUCTHBIM) MPOCMOTPOM aPXMBHbIX
[OKYMEHTOB.

11.5. Mpun nonnctHon npoBepKe GU3NYECKOrO COCTOAHMUA BbIABAAIOTCA APXMBHbIE AOKYMEHTbI Ha
6ymaxKHOM HocuTene C:

NOBbILIEHHOM BNaXHOCTbIO;
BUONOTMUYECKMMU NOPANKEHUAMMY;
Aedektamu bymaru n Tekcra.

11.6. Mpu npoBepKe OU3NKO-XMMMUYECKOTO U TEXHWUYECKOrO COCTOAHWMA ayAMOBU3YasbHbIX
[OKYMEHTOB onpesensatoTca:

COCTOAHWNE YNAKOBKMH;

Haanyme CTaH4apTHbIX PaKopaoB,;

TeXHUYECKOE COCTOAHNE NOBEPXHOCTU U I'Iepd)OpaLl,MOHHbIX A0pPOXKeK N CKNeek,
Hanan4yue 3aI'pF|3HEHMl71 N MexaHNU4eCKnx I'IOBpG)-I-(,CI,GHMVI;

CTabuNbHOCTb NJIEHKU Ha HUTPOOCHOBE,



war nepdopaunm KUHOMIEHOK U MarHUTHbIX NEHT WMPUHON 35 1 16 mm;
KopobaeHue, oTcnamBaHme 3My/IbCMOHHOTO UK OCbiNaHne paboyero cnos;

Hanuune OedeKToB  XMMMUYECKOro UM OMONIOrMYECKOTrOo  MPOMUCXOXKAEHMA  (MoparkeHue
MWKPOOPraHM3MamMM, HACEKOMbIMW W TPbI3yHAMM, C/edbl KPUCTANAM3aLMKM CONEl WU pPasfioXKeHus
OCTaTOYHbIX NPOAYKTOB XMMUKO-poTorpaduyeckon obpaboTku);

3/1eKTPOAKYCTUYECKMNE XapPaKTEPUCTUKM;
napameTpbl BUAEOA0KYMEHTOB B BUAEOKAHaNe;
KayecTBO M300paKeHus;

Haanyme pasmarHn4eHHbIX Y4aCTKOB U MeXaHUYeCKUx nospe»(p,eHvuZ OTAeNIbHbIX Y4YaCTKOB
HOCUTenAa 3anuncu;

Ha/InuMe KoppPOo3nM Ha NOBEPXHOCTN METANINYECKMX FPaMOPUTUHANOB;
Ha/InumMe YKCYyCHOro CUHAPOMA TPUaLLETaTHOM MIEHKM;
BOCMPOU3BOANMOCTb;

Ha/Inyne BHELLHUX NOBPEXAEHUN HOCUTENEN;

noTpebHOCTb B MUFPaLMK Ha HOBblE HOCUTENN.

11.7. MNpwn nposepke ¢M3MKO-XMMMLIECKOFO N TEXHUYECKOIOo COCTOAHUNA SNEKTPOHHbBIX JOKYMEHTOB
onpenenAarTca:

COCTOAHME YNAKOBKM (TONbKO A1 dpU3nyeckn 060cobieHHbIX HocuTenen);

Ha/n4Yne BPeAOHOCHOro NPOrpamMmmMHOro obecnevyeHus;

BOCMNPOM3BOANMOCTb;

Ha/MuYMe BHELWHMX NOBPEXAEHUI (TONbKO AN PU3nMyeckn 060cobneHHbIX HocuTenei);
NoTPebHOCTb B MUrPaLMmM Ha HOBble HOCUTENN (TONBbKO A41A puanyeckn 06ocobneHHbIX HocuTenei);
noTpebHOCTb B KOHBEPTaLUMK B gpyrne Gopmarsl.

11.8. Mo pesynbTaTam NPOBEPKN PUIMKO-XMMUYECKOTO M TEXHUYECKOTO COCTOSIHUA apXMBHbIX
OOKYMEHTOB COCTaB/AETCA aKT B MPOM3BO/IbHOW ¢opme, B KOTOPOM OTpakaeTca HeobxoaummocTb
(oTcyTCcTBME HEOBXOAMMOCTM) NPOBedeHUA UX PUINKO-XMMUYECKON U (MAn) TexHuYeckon obpaboTku
(cornacHo rnase Xl MNpaBun) u, B 3aBUCMMOCTM OT COCTOSIHUA [OKYMEHTOB, YKa3blBaloTCA
pekomeHAyeMble CPOKU NpoBeaEeHUA Cneaytowen NnpoBepKu.

11.9. Apxu1B BeaeT yyeT PpU3MKO-XMMMNYECKOTO N TEXHUYECKOrO COCTOAHMA apXMBHbIX AOKYMEHTOB
Ha BymasKHOM HocuTese u (MKn) B SNEeKTPOHHOM BUae.

Pe3ynbTaTbl NnpoBepKu ¢M3MKO-XMMM‘-IECKOI'O N TeXHNYeCKOro COCToAHNA apPXUBHbIX AOKYMEHTOB
OTpaxKakoTCA:

1) Ana AOKYMEHTOB Ha BymaxkHOM HocuTene:

B INCTE-3aBepuUTenie aena,



B JINCTE N aKTe NPOBEPKU HAZINYMA N COCTOAHMSA apPXUBHbIX LOKYMEHTOB;

B KapTOYKe YYETA APXMBHbIX JOKYMEHTOB C NOBPEXAEHUAMMN HOCUTENS;

B KAapTOYKE YYETA APXMUBHbIX JOKYMEHTOB C NOBPEXAEHUAMM TEKCTA;

B KapToTeKe (KHure) yyeta ¢pU3nM4ecKoro COCTOAHUA apXUBHbIX LOKYMEHTOB;

2) ana  ayanoBusyasibHbIX OOKYMEHTOB - B KapPTO4YKe Yy4deTa TexXHUYeCKoro CcoCtoAHUA
KMHOAOKYMEHTQ, (I)OTO,EI,OI-(YMEHTa, q)OHO,D,OKYMEHTa, BNOEOOAOKYMEHTA;

3) ANA 3NEeKTPOHHbIX OOKYMEHTOB - B KapTOYKe YyyeTa TEXHMYECKOTO COCTOAHWMA HocUTens
3NEKTPOHHOTO [OOKYMEHTa (TONbKO A5 3NEKTPOHHbIX [AOKYMEHTOB Ha ¢usnyeckn o060cobaeHHbIX
HocUTEeNAX).

Xll. ®u3nko-xmmuueckas u TexHudyeckasa obpabotka
apPXMBHbIX AOKYMEHTOB

12.1. ApxvB nNpu HaaMuum UHAHCOBBLIX, TEXHUYECKUX WU KaLPOBbIX BO3MOMKHOCTEN MNPOBOAUT
OU3MKO-XMMUYECKYIO U TEXHUYECKYO 06pabOoTKY apXMBHbIX OKYMEHTOB:

B N/JIAQHOBOM NopAgKe - NO pesyabTaTaM MNPOBEPKU PU3NYECKO-XMMUYECKOTO M TEXHUYECKOTro
cocTofHMA (cornacHo rnase Xl| MpaBun) No o4yepedHOCTM, YCTAaHOB/IEHHOM B apXMBE C Y4YeTOM
NPUHAANEKHOCTM MX K 0COBO LLEHHbIM [AOKYMEHTam, (GU3MYECKOro COCTOSHMA U MHTEHCUBHOCTM
NCMNoNb30BaHWA;

BHEN/IAHOBO - B C/ly4yae l4[I)e3BbILIal";IHbIX cmyau,mﬁ, NOBNEKWNUX NOPYHY apXUBHbIX OOKYMEHTOB, a
TaKXe nNpu nx 6uonormyeckom nopa*xeHunwu.

12.2. PU3UKO-XMMUYECKAA U TexHMYeckas o06paboTKa apxXMBHbIX AOKYMEHTOB Ha OymaxKHOM
HOCUTeNe BKAKYaeT:

Ae3nHPEKUMIO, Ae3MHCEKLMIO;

pecTaBpaumio (pectaBpaLMOHHO-KOHCEPBALIMOHHYO 06paboTKy);
doTopecTaBpaLMio LOKYMEHTOB C yraclMm U c1aboKOHTPACTHbIM TEKCTOM;
CTPaxoBOe KOMMPOBAHUE;

nepener;

obecnblAnBaHue;

06paboTKy B perkMme aBapuiMHO-crnacaTesbHbiX PaboT, B TOM 4YMC/le C MPUMEHEHMEM CYLLUKM,
3aMOpaKMBaHMWSA, BOCMPOU3BEAEHNA, AE3aKTMBALMKN U APYTUX BUAOB CreumanbHol 06paboTku.

12.3. AyauvoBu3yasibHble [OOKYMEHTbl, 33 WCK/IOYEHWEM BUAEOAOKYMEHTOB, MOANEXaT
pecTaBpaLMOHHOM U KOHCepPBALUMOHHO-NpoduaaKTUYecKo obpaboTke.

12.4. B cnyyae nospexaeHuUa ¢GusnyYeckn 060cob61eHHOr0 HOCUTENS 3/IEKTPOHHBIX LOKYMEHTOB
CO34at0TCA KOMUM 3TUX INEKTPOHHbIX AOKYMEHTOB Ha Apyrom ¢usmyeckn obocobneHHOM HocuTene ¢
APYroro sK3emnaspa HocuTens.

XIIl. Mpu3HaHUe apXUBHbIX AOKYMEHTOB HaXoAAWMMMUCA
B HeyA0BNEeTBOPUTE/IbHOM PU3UYECKOM COCTOAHUMU
M HEUCNPaBMMO NOBpPEKAEHHbIMU



13.1. ApXuMBHble AOKYMEHTbI MPM3HAIOTCA HAXOAALMMUCA B HEYAOBAETBOPUTENbHOM GU3NYECKOM
COCTOIHMM B COOTBETCTBUM C NOPAAKOM, YCTaHABANMBAEMbIM YNONHOMOYEHHbIM peaepasibHbIM OpraHom
NCMONIHUTENbHOW BNACTM B chepe apXMBHOrO Aena 1 AesonpounssoacTsa <19>.

<19> MoanyHKT 13 nyHKTa 6 NonorxkeHna o PenepanbHOM APXMBHOM areHTCTBe.

ApXVBHblE [OOKYMEHTbI, MPU3HAHHbIE HAXOAAWMMUCA B HEYAOBNETBOPUTENbHOM (U3NYECKOM
COCTOSIHWMM, CTaBATCA Ha y4yeT B COOTBETCTBMM C nyHKTOm 11.9 MpaBun pgna nposBegeHus U3MKO-
XMMMUYECKOMN N TEXHUYECKOM 06paboTKu.

13.2. ApXMBHbIN AOKYMEHT, COCTOAHME KOTOPOrO MUCKAOYaeT BO3MOXHOCTb BOCCTaHOBAEHUA ero
MaTepManbHOro HOCUTENA U UCMOAb30BaHUA (BOCMPOU3BEAEHNA) COAEPKALLENCA B HEM UHPOPMaLUN,
NPMU3HAETCA HEUCNPABMMO MOBPEXKAEHHbIM.

PelieHne o NpU3HaHNKN apPXMBHOTO AOKYMEHTA HEMCMPABUMO NOBPEKAEHHbIM U CHATUM €ro C yyeTa
NPUHMMAET YNOJIHOMOYEHHbI PpeaepanbHbii OpraH UCNOJAHUTENbHOM BAACTM B chepe apXMBHOTO Aena u
[enonpounsBoAcTBa, YMNOJIHOMOYEHHbIN OpraH WCMOJIHUTE/IbHOW BacTM  cybbekTa Poccuiickoi
depepaunn B chdepe apxMBHOrO Aesia, OpraH MECTHOro camoynpasieHusa <20> Ha OCHOBaHUM
NpPeACTaBAfEMbIX APXMBOM 3KCMEPTHOrO 3aK/AOYEHMA M aKTa O HEUCNPaBUMMbIX MOBPEXAEHUAX
OOKYMeHTOB (npunoxeHue N 1 K Mpasunam).

<20> Yactun 2 - 4 ctatbm 14 depepanbHoro 3akoHa N 125-93.

PykoBoauTeNb apxmBa M3LaeT NPUKas 0 CHATUM C y4eTa HeUCNPaBUMO NOBPEKAEHHOTO AOKYMEHTA
TO/IbKO NOCAe NONYYEeHUS MUCbMEHHOTO PeLUeHUs YNOoJHOMOYEHHOro opraHa UCMoJIHUTENbHOM BNACcTU B
chepe apxmBHOro agena.

XIV. Bblgaya apXuBHbIX AOKYMEHTOB

14.1. Bblgaya NOAJAMHHMKOB apXMBHbIX OKYMEHTOB NPOU3BOAMUTCA:

a) No NUCbMEHHOMY YKa3aHWI0 PYKOBOAMTENA apXMBa WM YNOJHOMOYEHHOIO UM A0/IHOCTHOIO
nmua:

BO BpemMeHHOe No/21b30BaHUe OpFaHM3aLI,MM-(b0H,EI,OO6pa3OBaTe}'HO NUN ero npaBonpeemHuKy - npu
Han4ynm I'apaHTVIVIHOI'O NMNCbMa O nocneayroulem Bo3BpaTe,;

[NS BbINOJIHEHWA CNYXKeDOHbIX 3a4aHWI B apxuse (TOSIbKO B OTHOLLEHMM 0CO60 LLEHHbIX OKYMEHTOB
M apXMBHbIX [OOKYMEHTOB, MNPW3HAHHbLIX HaXOAALWMMUCA B HEYA0BNETBOPUTE/bHOM (GU3NYECKOM
COCTOSIHUMU);

6) ANnAa SKCNOHNPOBAHUA BHE apXmnBa - Ha OCHOBaHUW A0rosBopa C 0praHV|3aLI,VIel7I - OpPraHn3aTopom
BbICTaBKU, NpeayCcMaTpnBaloLlLEro Takyto Bblaavy;

B) ANA NpoBefeHna GpU3UKO-XMMUUYECKON, TEXHUYECKON 1 Buonormdeckoit o6paboTku, cozgaHuma
cTpaxoBoro ¢oHAa M GpoHAa NO/Mb30BaHMA BHE apxMBa - HA OCHOBaHWM AOroBOpa C OpraHusaumen -
ncnonHuTenem paboT, NpeaycMaTpPUBALIOLLErO TaKyto Bblaady;

r) cynebHbiM, NPaBoOOXpaHUTENbHbIM WU UHbIM YNOAHOMOYEHHbIM OpraHam - B COOTBETCTBMM C
3aKoHoaaTenbcTBoM Poccuiickont depepaumnm <21>;
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<21> Yactb 1 crateu 57 IMK; nyHKT 19 ctaten 5 YIMK; yactb 4 cTtatbn 66 ApbuTparkHOro
npoueccyanbHoro Kogaekca Poccuitickolt ®depepaummn (CobpaHue 3akoHoaaTenbcTBa Poccuidckoit
depepaunn, 2002, N 30, ct. 3012; 2010, N 31, ct. 4197) (panee - AMNK); cratba 63 Kopekca
agMUHUCTPaTUBHOrO cyaonpomssBoactBa Poccuitckoit depepaumm  (CobpaHue 3aKoHOAATENbCTBA
Poccuinckoin ®epepaumm, 2015, N 10, cT. 1391; odumumanbHbIi MHTEPHET-NOPTAN NPaBOBOI MHOPMALUK
http://www.pravo.gov.ru, 2020) (aanee - KAC); nyHKT 2 uyactm 2 ctatbh 25.8 KogeKkca Poccuiickoi
depepauun 06 agMMHUCTPATUBHLIX NpaBoHapyweHuax (CobpaHue 3akoHopaTenbcTBa Poccuiickold
depepaunn, 2002, N 1, c1. 1; oduuManbHbIM WHTEPHET-NOPTan npaBoBok UHbOPMALUM
http://www.pravo.gov.ru, 2020) (aanee - KoAl); nyHKT 2.1 cTaTbn 4 GegepanbHoro 3akoHa N 2202-1.

[) nonb3oBaTeNsmM - MO MUCbMEHHOMY YKasaHWUIO 3aMecTUTeNns AUPeKTopa, B 06A3aHHOCTM
KOTOPOro BXOAAT BOMPOCbI obecrneyeHuss COXPaHHOCTW, 3aBEAYHOLLEro apXMBOXPaHWAMLLEM WU (Mau)
3aMelLLaloWero ero A0KHOCTHOIO NMLA (33 UCKAIOYEHUEM C/ly4YaeB, NPedyCMOTPEHHbIX NMyHKTom 14.2
Mpasun).

14.2. Ha OCHOBaHWW 3aKNOYEHUSA KOMMUCCUM, YTBEPKAEHHOIO PYKOBOAUTENEM apXuBa WAU
YNOJAHOMOYEHHbIM UM JIMLLOM, MPOU3BOAMUTCA BblAaya MO/b30BATENAM MNOAJMHHUKOB apPXMBHbIX
OOKYMEHTOB:

YHWUKa/IbHbIX;
nmerwmnx B OCI)OprIeHVIVI U NPUNOKEHUN K HUM AparoueHHble meTa/ibl U KaMHU;
nmeruwmnx Konno d)OHﬂ,a NONb30BaHUA,

NPU3HAHHbIX HAXOA4AWMMUCA B HEYA0BNETBOPUTENBHOM GU3NUYECKOM COCTOAHMM B COOTBETCTBUM C
nyHkTom 13.1 Mpaswun;

C YracatoLMm TEKCTOM, MPU HAANYUN MUTMEHTHBIX MATEH, KOPPO3UN Kee30-ranioBbIX YepHU,
HapyLIeHMA CBA3WM KPACOYHOro CA0A C OCHOBOW (pacTpeckuBaHWe, OCbiNW, MOPOLUEHME), HA JIOMKOM
bymare, Ha KasibKe, MMeIOLLLMX CYpryyHble U BOCKOBbIE MeyaTu, NoBpexaeHue nepenneTa (packon 610Ka,
HapyLieHWe WKTbA, BbiNageHWe INCTOB), KOPELIOK, KOTOPbIA He NO3BOMAET PAaCKPbITh 4eN0 Ha POBHOW
NOBEPXHOCTM, HE MNPUYMHAA NpPU 3TOM MOBPEXAEHWUI Nepennety U camomy Jaeny (TonbKo Ans
CaMOCTOATE/IbHOrO KONUPOBaHUA).

Bblgaya 3aK/II0YEHUI O BO3MOKHOCTU NGO HEBO3MOMKHOCTU Bblga4n MO 3aKa3y NoJib30BaTeNA
NOANTMHHUKA apPXMBHOIo AOKYMEHTa OCYLLeCTB/AETCA CO3,CI,E]B&1€MOV1 B apxuBe Komumccuen, cocmnm,eﬁ n3
HEe MmeHee Tpex cneuynanncrtos B obnactu obecneyeHusn COXPaHHOCTU apPXUBHbIX OOKYMEHTOB.

Monb3oBaTesb, 3aKa3aBLWNA NOANNHHMK YKa3aHHOTO B HAaCTOALLEM MYHKTE apXMBHOMO AOKYMEHTA,
yBegomideTca 0 HeobXxoAMMOCTM pPAcCMOTPEHMs 3TOr0  BOMpPOCa KOMWUCCUeR. YeeLomneHue
nonb3oBaTeNs MPOU3BOAUTCA YCTHO WMAM NO ero TpeboBaHUIO - MUCbMEHHO, B TOM 4ucie C
MCNoNb30BaHWEM MHPOPMALLMOHHO-TENIEKOMMYHUKALMOHHBIX CETEN.

CpOK MOArOTOBKM 3aK/JOYEHUS KOMMUCCUM W Mepefayun ero PyKOBOAMTENO apxuBa Wau
YNOAHOMOYEHHOMY MM /MUYy He fJosxeH npesblwate 20 paboumx AHel co AHA odopmaeHus
nonb3oBaTesieM 3aKasa (TpeboBaHMA) Ha Bblgavy NOAAMHHMKA apPXMBHOIO AOKYMEHTa.

B uenAx NnoAroToBKM 3aKNO4eHUA KOMUCCUEN OLEeHMBAETCA Ha/In4ne B apxXxmBHOM JOKYMEHTE:
yracatouwero TeKCta,

NMUTMEHTHbIX NATEH;
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KOPPO3UN ¥eNe30-raNoBbiX YepHUN;
HapyLleHMA CBA3M KPaCoYHOro CN0s C OCHOBOWM (pacTpeckmnsaHme, oCbinu, nopolleHune);
NIOMKOCTU HOCUTENs.

3aK/l04eHne OOMKHO COAEPKaTh:

Ha3BaHWe apxuBa;

[AaTy COCTaB/IeHUA U HOMEP 3aKNtoUeHUs;

BBOJHYIO YacTb, B KOTOPOW M3NaraeTca OCHOBaHWe NPoBeZieHUA 3aceJaHNA KOMUCCUN CO CCbINIKOMA
Ha 3aroJIOBOK U apXMBHbIN WNGP apXUBHOIO AOKYMEHTA, BO3MOXHOCTb IM60 HEBO3MOXHOCTb BblAauu
KOTOPOro No/1b30BaTeo ABASAETCA NPeAMeTOM 3aceaHna KOMUCCUU;

OCHOBHYIO 4acCTb, COAEP’Kallylo A0BOAbl KOMMUCCUM, MNOCAYXKMBLUME OCHOBaHMEM ANA Aayun
3aKN0YeHUA;

3aKNIIOYUTENIbHYO 4acCTb, codepXKallyto BbiBOA O BO3MOXKHOCTU nMbo HEeBO3MOMXKHOCTHU BblAa4yn
NOANTMHHUKA apPXUBHOIO JOKYMEHTA.

3aKntoueHne noANUCHIBAETCA BCEMM YNEHaMW KOMMUCCMW C YKasaHMeM WX O0/KHOCTEN W
pacwmndpoBKOM NoANMUCeEN U NepeaaeTca PYKOBOAUTEIO apXnBa UK YITOJTHOMOYEHHOMY UM INLLY.

PykoBoauTenb apxmeBa WMAW YNOAHOMOYEHHOE MM /IMLO B TeyeHue ABYX paboumx AHel nocne
MOJIyYEHMA 3aKT0UYEHMA KOMUCCUM YTBEPHKAAET ero.

YBegomeHne Mo/sb30BaTeNA NPOU3BOANTCA B TeyeHMe NATUM pabouymx AHEN YCTHO WAKM Mo ero
TpeboBaHUIO - MMCbMEHHO, B TOM YMC/E C UCNO/Ib30BaHMEM MHDOPMALMOHHO-TENEKOMMYHUKALMOHHbIX
ceTten.

YTBepKAeHHOe 3aK/NIoYeHUe KOMUCCUM nepefaeTcA 3aBefyrolemMy apXUBOXPaHUIULWEM WU
3amelarulemy ero 40/1KHOCTHOMY INLY U CNYXKUT OCHOBaHMEM A4 Bblga4yn (HeBpr,a‘-Wl) no/sib3oBaTesito
NOA/IMHHUKA aPXUBHOIO AOKYMEHTa.

3aKNtoYEHNE PETUCTPUPYETCA B KHUME YUYeTa 3aK/IUEHUI M BKIKOYAETCA B 410 apXMBHOTO GOHAa,
K COCTaBYy KOTOPOro OTHeCeH NOA/MHHUK apXMBHOIO SOKYMEHTA.

14.3. Bbigaya poHAa N0Nb30BaAHMA HA MUKPOHOCUTENAX U GU3MYECKM 060COBNEHHbIX 31EKTPOHHbIX
HOCUTENAX, XPAHALLMXCA BHE YMTANbHOrO 3asia apxvsa, NPOWM3BOAMUTCA NO MUCbMEHHOMY YKa3aHWIo
3aMecTUTeNna AupekTopa, B 06MA3aHHOCTM KOTOPOro BXOAAT BOMPOCbI ObBecneyeHUs COXPaAHHOCTH,
3aBejyloLLero apxmsoxpaHunuwem (otaenom obecneyeHma COXPaHHOCTUN LLOKYMEHTOB).

14.4. ObazaTenbHOW NOAUCTHOM NPOBEPKE Nepes, Bblgayein n Npy Bo3BpaTe Ha MeCTa XpaHeHuA C
npocTaB/ieHNemM OTMETKM B INCTE-3aBepUTENE NOAIENKAT apPXMBHbIE LOKYMEHTbI:

0co60 UeHHblEe;
umMetomne B 0popmaeHUN UAU MPUNOKEHUM K HUM AparoLeHHble MeTabl U KaMHU;
HecbpoLLIOPOBaHHbIE;

cogepxauimne aBTOI'paCI)bI, PUCYHKHN, NOoYTOBbIE U rep6osb|e 3HaKW, ne4vyaTn, OTKPbITKN, KOHBEPTbI C
MapKamu, NyCcTble CTPaHULbI C BOAAHbIMU 3HAKaMU U ApyTrne papnUTeTbl, NOTEHUMAbHO NpeacTtaBaaowmne
KOJ'IJ'IEKLI,VIOHHbII‘;i NHTEpEC;



paHee He BblgaBaBLUMeca (TONbKO NpY NepBoit Bblgaye).

CocTtaB Apyrvx apxXmBHbIX AOKYMEHTOB, NOAJENKALMX NOJIMCTHON MPOBEPKE, apXxMB onpeaenser
CaMOCTOATENbHO.

14.5. BoigaBaemas egMHULA XPaHEHUA A0/IKHA UMETb:

HaHeCceHHbI HeNnoCcpeaCTBEHHO HA Hee W (MM) NnepBUYHOE CPEACTBO XPaHeHWs, B KOTOPOM OHa
HaxoamTcA, apxmBHbIN Wndp (NyHKT 22.6 Mpasun);

nucT-3aBepuTens gena (nyHKT 23.2 Mpasun);
JINCT UCMOJIb30BaHUA.
14.6. Apx1BHble AOKYMEHTbI BbIAAIOTCA HA CPOK:

0o 20 pabouunx AHel - NONb30BaTENAM B UMTaNbHbIA 331 (Kpome 0C060 LEHHbIX [OKYMEHTOB,
BblJaBaeMblX Ha CPOK He bonee 10 paboumnx gHelt);

A0 120 paboumnx aHen - AN BbINOAHEHUA PabOTHUKaMM apXmnBa NOPyYeHUA PYKOBOOUTENA apXMBa
MW YNOJHOMOYEHHOrO MM [AO/IKHOCTHOTO /MLA B Mpedenax COOTBETCTBYIOWMX MOJAHOMOUMIA
(cny»kebHbIx 3agaHNi).

Bblgaya apxmBHbIX [AOKYMEHTOB A/ 3KCMOHMPOBAHUSA, npoBeAeHUs (U3UKO-XMMUYECKON,
TEXHUYECKON M Buonormyeckorr obpaboTKM BHE apxmBa OCYLLECTB/SETCA Ha CPOK, onpeaesieHHbIN
COOTBETCTBYHOLMM AOTOBOPOM.

CpOKM BblAauM apXmMBHbIX OKYMEHTOB BO BpeMeHHOoe No/ib3oBaHue:

¢0Hp,oo6pasoBaTemo NN ero npaBonpeemMHuUKyY onpeaenAatoTca apxXmMBom Mo COrnacoBaHUIO C HUM,
HO HE MOTYT nNpeBbilaTb WEeCTU MeCALLEB;

CyAebHbIM, MPABOOXPAHUTENbHBIM WM MHBIM YNOJIHOMOYEHHbIM OpraHam OnpeaenAlTca B
COOTBETCTBUM C 3aKOHOAaTeNbCTBOM Poccuiickoin Pepepaumm <22>.

<22>Yactb 1 ctatbm 57 IMK; nyHKT 19 ctatbm 5 YIK; yacTtb 4 ctatbm 66 AlK; ctatha 63 KAC; nyHKT 2
yacTtu 2 ctatbm 25.8 KOAI; nyHKT 2.1 ctatbn 4 ®epepanbHoro 3akoHa N 2202-1.

14.7. Bblgaya apXMBHbIX 4OKYMEHTOB NPOM3BOAMUTCA HAa OCHOBAHMM 3aKa3sa (TpeboBaHMA) UK aKTa
0 BblAaye apXMBHbIX JOKYMEHTOB BO BpeMeHHOe No/b30BaHWe B COOTBETCTBUM C NyHKTOM 14.1 Mpasua.
3aKa3 apxMBHbIX [AOKYMEHTOB MO/1b30BaTENAMMN MOMKET OCYLLECTBAATLCA uYepe3 MHOOPMALMOHHYHO
cucTemy apxuBa.

14.8. BblgaBaemble apXWMBHble [AOKYMEHTbl PErMcTPUMpPYOTCA B KHWrax Bblgaun w3
apXMBOXPaHWUANLLA, KOTOPbIE BEAYTCA B KaXKA0M apXMBOXPaHUAMLLE Pa3feNbHO No Lensm Bblaadun, uam
B MHOOPMALMOHHOW CUCTEME apXMBa.

14.9. NMonyyeHne n BO3BpaT PabOTHMKOM apxvBa (B TOM umcie PaboOTHMKOM YMTaNbHOrO 3ana)
KaXkOon eauHMLbl XPaHEeHWA MNOATBEP)KAAIOTCA B KHUrMe BbIAAYM €ro JIMYHOM MNOAMUCbID WMAN B
MHGOPMALMOHHOM CUCTEME apXUBa.

14.10. Ha mecTa XpaHEHNA BblAaBaeéMbIX aPXMUBHbLIX AOKYMEHTOB NOAK/AaAblBA€TCA KapTa-
3aMecTuTenb, B KOTOpOVI YKa3blBalOTCA apXMBHbIl‘a UJMd)p M AaTa BblAayn eanHULbl XpPaHEHUA, a TaKXKe
d)amvmvm N MHUumnanbl pa6OTHVIKa apxmuBa Uan Nnoab3oBaTenA.
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14.11. KoHTpoAb 3a COH6N0AEHMEM CPOKOB BblAauu AeN OCYLLecTBAAeTCS:
nyTeM BbIBEPKM KHUT BblAauyn, MPOBOAMMOM HE pexKe O4HOro pasa B KBapTan,
B aBTOMATMYECKOM peXxnume B MHPOPMaLMOHHON cMCTEME apXMBa.

Mpu BbIBAEHUM GAKTOB HapYLLEHNA CPOKOB BO3BPaTa apXMBHbIX AOKYMEHTOB NPUHUMAIOTCA Mepbl
Mo WX BO3BPALLEHMUIO HAa MECTa XPaHEeHMS.

14.12. B cnyyasx NnoBpeXaeH A UK XMLLEHNS apXMBHOIO AOKYMEHTA apxmB 06s3aH <23>:

<23> Yactn 2 - 4 ctatbu 14 depepanbHoro 3akoHa N 125-P3; ctatbs 298 paxAaHCKOro KogeKkca
Poccuitckoit epepaumm (YacTb nepsas) (CobpaHune 3akoHoaaTenbcTsa Poccuiickoit depepauum, 1994, N
32, ct. 3301; 2010, N 19, cT. 2291); yacTb 2 cTaTbu 25 PeaepanbHOro 3akoHa ot 12.01.1996 N 7-d3 "O
HeKoMMepYecKnx opraHmsaumsax" (CobpaHue 3akoHogaTenbcTsa Poccuinckoit depepaumnn, 1996, N 3, cr.
145; 2010, N 19, cT. 2291).

HesameaNnTeNbHO 0bPaTUTLCA C 3aABIEHUEM B NPABOOXPAHUTE/IbHbIE OpPraHbl;
NPOMHGOPMMPOBATb YNOJHOMOYEHHbIN OPraH UCNONHUTENLHOM BAacTU B cdhepe apXMBHOTO Aena;

NPUHATb Mepbl K BO3MeLLeHWto yuwepba B COOTBETCTBUM C 3aKOHOAATeNbCTBOM PoccuiicKoi
depepauun.

XV. NepemelwyeHne apxmBHbIX AOKYMEHTOB

15.1. NepemeLyeHne apxXnBHbIX AOKYMEHTOB OCYLLLEeCTBAAETCA:

MeX4y TeppuTopuanbHO YAANEHHbIMU  303aHUAMM - C  paspeweHua  yrnoJIHOMOYEHHOro
denepanbHOro opraHa WCMNOJIHUTENbHOM BAacTM B cdepe apXMBHOTO gena W AeNonpousBOACTBa,
YNOAHOMOYEHHOIO OpraHa MCMOAHUTENbHON BnacTM cybbekta Poccuiickon degepauymn B chepe
apXMBHOTO AeNa, OpraHa MecTHOro camoynpaBfieHnsa <24>:

<24>Yactun 2 - 4 ctatbm 14 depepanbHoro 3akoHa N 125-93.

MeXAy 34aHUAMMU, Haxo4AWMMMUCA Ha OLHOM OXpaHAEMOW TeppuUTOpPUU, UAWU BHYTPWU 34aHUS
apXu1Ba, - C pa3peLlleHns PyKoBOAMUTENA apXMBa UM YNOJHOMOYEHHOMO UM AO/IKHOCTHOMO ANLA.

15.2. inA npoBeAeHUs MaCCOBOrO MepemelleHUna apXUBHbIX OOKYMEHTOB (He meHee TpeTu oT
oblero obbema XpaHAWMXCA B APXMBE €4MHUL, XPaHEeHWs) AOMYCKaeTca MNpuBJEYEHME CTOPOHHEN
OpraHusauuin no 4orosopy.

15.3. Mpu TPaHCNOPTUPOBKE apPXMBHbIX LOKYMEHTOB BHE apXMBa O0/1XKHbl 6bITb:

cobntoaeHbl yCNoBUA, NpeaoTepallaolne BO3AENCTBME Ha HUX BPeAHbIX GaKTOPOB OKpY»KatoLLein
cpeabl U MeXaHUYECKUX NMOBPEXKAEHNIN NOCPeACTBOM NMPUMEHEHMS CreLnanbHbIX Tapbl U YNaKOBKMY;

obecneyeHo UX COMPOBOXKAEHME pPABOTHMKOM apxMBa MpuM NepeBO3Ke aBTOMODOWUJIbHLIM
TPaAHCMOPTOM.

XVI. BpemeHHbI BbIBO3 apXMUBHbIX A,0KYMEHTOB 3a npeaenbl
Tepputopum Poccuiickoii Pegepaumnmn
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16.1. OdopmneHne BPEMEHHOrO BbIBO3a apXMBHbIX [AOKYMEHTOB 3a MNpeaesbl Tepputopumn
Poccuiickoii @egepaumm ocyLLECTBAAETCA B COOTBETCTBUM C 3aKOHOAaTeNbCTBOM Poccuiickolt ®egepauym
<25> 1 TamoKeHHbIM KogeKcom EBpPasnincKoro aKOHOMMYECKOro Coto3a <26>.

<25> 3akoH Poccuitckoit Pepepaummn ot 15.04.1993 N 4804-1 "O BbiBO3€ M BBO3E KY/bTYPHbIX

ueHHocrel" (CobpaHue 3akoHogaTenbcTBa Poccuinckoit depepaumm, 2004, N 45, c1. 4377; 2018, N 1, cT.
19).

<26> TaMorKeHHbI KogeKc EBpasmniickoro sakoHommnuyeckoro cotosa (npunoxkernne N 1 kK Jorosopy o
TamoxeHHOM KogzeKkce EBpPasMMCKOro 3KOHOMMYECKOrOo COto3a) (oduuManbHbli WHTEPHET-NOPTAN
npasosoi MHbopmaumm http://www.pravo.gov.ru, 09.01.2018).

XVII. BbifiBNeHMEe YHUKA/IbHbIX U 0C060 LLeHHbIX AOKYMEHTOB
17.1. BbiABneHne yHUKaAbHbIX OOKYMEHTOB apXvB NPOBOAUT B COOTBETCTBMM C MOJIOXKEHMEM O

BegeHUN [ocyfapCTBEHHOrO peecTpa  YHWKaNbHbIX AOKYMeHTOB ApxuBHoro ¢oHaa Poccuiickoit
®epepaunn <27>.

<27> MNoanyHKT 12 nyHKTa 6 MNonoxkeHna o PegepanbHOM apXMBHOM areHTCTBE.

17.2. OTHeceHWe apXMBHbIX JOKYMEHTOB K 0COB60 LieHHbIM OCYLLLECTBASET SKCNepPTHO-NPOBEPOYHas
Komucensa  (ganee - IMK) cootsetcTByowero ¢deaepanbHOro  rocyAapCcTBEHHOrO  apxmBa,
YNO/IHOMOYEHHOrO OpraHa WCMONHMTENbHOM BnacTM cybbekta Poccuiickoit depepaumm B chepe
apXMBHOTO  Aena, HayyHoW  opraHuWsauuMn, 3SKcnepTHaa  GOHAO0BO-3aKyMoyHaa  KOMMCCUSA
rocyaapcTBEHHOro, MyHULUNAIbHOIO My3es, 3KCNepTHaA KOMMUCCUA rocyAapCTBEHHOM, MYHULMNAbHOM
onbnnoTekn <28>.

<28> lMpuKasbl Pocapxmea ot 13.06.2018 N 61 "O6 ytBepxaeHUM [pumepHOro nosoxKeHua ob
3KCMNepTHO-NPOBEPOYHON KOMUCCMU HAYYHOW OPraHM3aLLmMK, BKIOYEHHOW B NepeyeHb, YTBEPKAAEMbIN
MpaBuTtenbctBom Poccuiickon Pepepaumn” (3apermuctpuposaH MuHioctom Poccnn  06.08.2018,
pernctpaumnoHHbiit N 51793); ort 13.06.2018 N 62 "O6 yTtBepxaeHuM [pUMepHOro nonoxKeHus ob
3KCMNEepPTHO-NPOBEPOYHON KOMMUCCUM  deaepanbHOro rocyAapcTBEHHOrO apxuea' (3aperuMcTpupoBaH
MuHtocTom Poccmnm 06.08.2018, pervctpaumoHHbiit N 51795); ot 13.06.2018 N 63 "O6 yTBep:KaeHUU
MpPUMepPHOro MONOXeHUs 06 3KCNEepPTHO-NPOBEPOYHONM KOMMUCCUM  YNOJHOMOYEHHOIO OpraHa
UCNONHUTENbHOM BnacTM  cybbekta Poccuiickon Pepepauymn B obnactm  apxusHoro pgena
(3apeructpupoBaH MuHioctom Poccum 06.08.2018, perucTpaumoHHbin N 51794) (ganee - npwuKasbl
Pocapxuea N 61, 62, 63).

XVIII. CtpaxoBoii ¢poHA,

18.1. Ha cnyyai yTpaTbl WAM NOBPEXAEHWA MNOAJIMHHUKOB YHMKA/NbHbIX U 0COBO LEHHbIX
AOKYMEHTOB apxMB CO34aeT CaMOCTOATENIbHO U (MKM) C NpuBieYEHWEM HA [OrOBOPHON OCHOBe
CTOPOHHEW OpraHU3aLLMmn CTPaxoBon GoHA.

18.2. O4yepeaHOCTb CTPAaxOBOro KOMWPOBAHWUA OMNPenenseTcs apXMBOM C y4eToM ¢U3NYECKOro
COCTOAIHMA U MHTEHCUBHOCTM MCNO/b30BaHWUA aPXMBHbIX AOKYMEHTOB.

18.3. CTanOBOMy KONMMpoBaHUIO Nnoasexat BCe BxodAulnMe B eAUHUUY XpaHEHUNA apXWMBHbIE
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AOKYMEHTbI (eANHULbI yyeTa).

18.4. Mpu Nnpreme M3roTOBAEHHbIX CTPAXOBbIX KONWIA NPOBEPAETCA NOJHOTA BbINO/HEHUA 3aKa3a Ha
KOMMpPOBaHWE, KOJIMYECTBO KOMUM, KOMMAEKTHOCTb, MPABUAbHOCTbL WM MOJIHOTA 3aMNO/IHEHMA QAKTOB
TEXHUYECKOro COCTOAHMUA.

18.5. MNpoBepKa HaAMUUA, TEXHUYECKUI KOHTPOIb, PU3MKO-XMMMYECKAA N TEXHUYECKana 06paboTKa
cTpaxoBoro poHAa NPoOBOAATCA B TOM Ke NOpAAKe, YTO U ay[AMOBU3YasibHbIX OOKYMEHTOB COM1acHO
rnasam X u Xll Mpasun.

18.6. CrpaxoBoli ¢OHA AOMKEH XPAHUTLCA TEPPUTOPUANbHO 060CO6/SEHHO OT apPXMBHbIX
AOKYMEHTOB:

dbeaepanbHbIMM apxMBamm - B pegepasbHOM KazeHHOM yuperkaeHum "LieHTp XpaHeHMs CTPaxoBoro
doHma" (manee - UXCP);

OCTa/ibHbIMUK apxmBamu - B UXCD unum B cneunanbHOM apXUBOXPAHUAIULLE, PACMOJIOKEHHOM Ha
TeppuTopun cybbekta Poccuiickoin Peaepaumn.

PaspelweHue Ha nepeaady cTpaxosoro ¢oHaa B LUXCD gaeT ynosHOMOYEHHbIN peaepasibHbliA opraH
NCNONIHUTENbHOM BNACTM B chepe apxXMBHOIO Aena U AeNonpomn3BoACcTBa No obpaweHuto deaepanbHOro
rocyapCTBEHHOTO apxuBa WAM YNOJHOMOYEHHOIO OpraHa MWCMOJIHUTENbHOW BAacTM cybbeKTa
Poccuitickoit depepaummn B chepe apxuBHOro pgena <29>; B chneumanbHOE apXMBOXPaHUAULLE,
pacrnosioXeHHoe Ha Tepputopumn cybbektTa Poccuiickoit depepauun - YNOAHOMOYEHHbIN OpraH
NCNONIHUTENbHOW BNacT cybbeKkTa Poccuiickoit Pegepaunn B chepe apxmBHoro gena <30>.

<29> Yactb 2 cTatbk 14 PegepanpHoro 3akoHa N 125-P3,

<30> MNyHKT He pacnpoCTPaHAETCA Ha roCyAapCTBEHHbIE U MYHULMNAbHbIE My3€eu N BUBANOTEKM,
Hay4Hble OpraHu3aunm.

18.7. Mpuem cTpaxoBoro ¢GOHOA apxuBa OCYLLECTBAAKOTCA HA OCHOBaHMM MpUKasa
yNnosHOMOYEeHHOro ¢eaepasbHOr0 OpraHa WCNOJIHUTENbHOMW BAacTM B chepe apxvMBHOro gena w
odopmnsetca akTom (npunoxkerme N 3 K Mpasunam) <31>,

<31>Yactb 4 ctatbu 17 depepanbHoro 3akoHa N 125-03,
XIX. ®oHp nonb3oBaHuA

19.1. Ana BbiBefeHUA M3 060poTa NOAJMHHWUKOB aPXMBHbIX AOKYMEHTOB apXMB MPWU HaAU4mm
bUHAHCOBbIX, TEXHUYECKMX U KagpOoBbIX BO3MOXKHOCTEN co3aaeT GOoHA No/Ib30BaHUA:

0AHOBPEMEHHO C CO3A4aHNEM CTPaxoBoro ¢oHAa;
B 3/1EKTPOHHOM BuAe (3N1EeKTPOHHbIN GOHA N0b30BaHMA).

B ¢OH,CI, NO/Ib30BAaHMNA BK/IKOYAKOTCA MOJIHOCTbIO CKOMMPOBAHHbIE €eaUNHULUbI XpPaHEHWUA (ep,VIHMLI,bI
yqua). Konuu oTtaenbHbIX APXUBHbIX AOKYMEHTOB MOTYT BK/IIOYATbCA B d)OHA nonb30BaHNA B COCTaBe
TEMATUYECKUX ﬂOA60p0K dPXUBHbIX AOKYMEHTOB.

19.2. (DOHFI, nonb30BaHUA, C03,£l,aBBEMbII7I O4HOBPEMEHHO CO CTPaxoBbiM d)OH,CI,OM, N3roTaBINBaETCA
B KOMMNNEKTE, BKAKOYAKOLWEM:
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AN AQPXMBHbBIX AOKYMEHTOB Ha ByMaXKHOM HocuTese - 04HY MUKPOdOpPMY BTOPOTO MOKOIEHUS Ha
raforeHngocepebpaHoit naeHKe (HeraTMBHas WAM MO3UTUBHAA), W3TOTOB/IEHHYID C HeraTUBHOW
MMKPOGOPMbI MEPBOrO MOKONIEHWUS, U OAHY MUKPOdOPMY TPeTbero NOKOJIEHMA, W3FOTOB/MEHHYO C
MMKPOGOPMbI BTOPOTO NMOKONEHUS;

ONA KUHOLOKYMEHTOB - OZHY NO3UTMBHYH COBMELLLEHHYIO KOMWUIO, OAMH MPOMENKYTOUHbIN NO3UTUB
n3006pakeHMs M OofMH KOHTpaTun ¢oHorpammbl (418 3BYKOBbIX KUHOAOKYMEHTOB); AOMycKaeTcs
AONONHUTEeNIbHOE M3roTosaeHne GoHAA NOb30BaHMA KUHOLOKYMEHTOB B BUAE BUAEOPOHOrpamm;

ana GOTOAOKYMEHTOB - OAMH NO3UTUBHbIN GOTOOTNEYATOK U OANH AyOAb-HeraTmBe.
19.3. DN1eKTpOHHbIM GOHA NONL30BaHMA CO34aETCA B ABYX 3K3eMNAAPaX:

Ha apXWBHble AOKYMEHTbl Ha BYMa)KHOM HocuTesne - nNyTeM OuMOPOBKU AOKYMEHTOB WMAU UX
MWKPOKOMWUI, B TOM YMCNe HapAay MAn BMecTo 06A3aTenbHOro Komnsaekta ¢oHAa Mo/b30BaHUA Ha
MWKPOHOCUTENE;

Ha GOTOAOKYMEHTbLI - MyTEM OLMPPOBKU AOKYMEHTOB UAN UX MUKPOKOMWUI, B TOM YMCae Hapsaay
nnan Bmecto 06A3atenbHOro Komnaekta GoHAa NONb30BAHNA HA MUKPOHOCUTENE;

Ha KUHOAOKYMEHTHI, d)OTO,D,OKyMEHTbI N BUAEOAOKYMEHTDI - NyTEM OLI,M(I)FJOBKM NOANTNMHHUKA.
19.4, CDOHLI, NOZ1Ib30BaHUA pa3mellaeTca B 3aBUCMMOCTU OT BUAa HOCUTENA KOMWiA:

boTOKONMM - B TOM IKE apPXMBOXPaHWAMLLE (MOMELLeHWW), rae U MNOAJAMHHUKUA apXMBHbIX
[OKYMEHTOB, C KOTOPbIX OHM OblIM U3TOTOBJ/IEHDI, HA OTAE/bHbLIX CTENAXKAX UK B WKadax no nopagKy
apPXMBHbIX WKPOB;

KOMMW Ha MUKPOHOCMTEsNe - B apXMBOXPaHWAMILE, OTBEYalOWEM YCIOBUAM XpaHeHUA
ayAMOBM3YaNbHbIX AOKYMEHTOB (cornacHo NyHKTy 5.14 Mpasua) No NopaaKy apXmMBHbIX WMGPOB.

JNEKTPOHHbIN GpOHZ NONb30BAHUA XPAHUTCA:

Ha ©¢wusnyeckn o060COBNEHHBIX HOCUTENAX B MOMELLEHUAX, obecneynBalolLmMX XpaHeHue
3NEKTPOHHbIX AOKYMEHTOB - MO NOPAAKY apPXMBHbIX WNPPOB;

B MHPOPMAUMOHHOW cucTeme apxuBa, B MHGOPMALMOHHONM rocyAapcTBEHHOW (pernoHanbHoM)
cucTemMe, B TOM YMC/Ie C UCMOJIb30BaHMEM 06nauHbIX naaTdopm.

19.5. Bblgaya ¢poHAa N0/Ib30BAHUA OCYLLLECTBASAETCA:

Ha MUKpPOHOCUTENE - B3aMeH NOAJIMHHUKOB apXUBHbIX JIOKYMEHTOB MPU UX 3aKa3e B COOTBETCTBUU
c rnasoi XIV MNpasun;

B 3/1IEKTPOHHOM BUAE:

Ha Punsnyeckn 060cobneHHbIX HOCUTENAX - B3aMeH NOAJMHHUKOB apXMBHbIX AOKYMEHTOB MpU UX
3aKase B cooTBeTCcTBUM ¢ rnasoi XIV Mpasun;

nocpeancrsom VIHd)OpMaLI,VIOHHOI‘/JI CUCTEMDI apXnBa B peXMMe peasibHOro BpeMeHM Ha TEPMUHANAX,
npeanoctaBaAeMblX NO21Ib30BaTENAM B MOMELLEHNUN apXUBa,

nocpeacTsom MHOOPMALMOHHON cUCTEMBbI apxmBa (apxmeoB), MHGOPMALMOHHLIX deaepasnbHbIX
(pervoHanbHbIX) CUCTEM B PEKMME YAANEHHOTO UCMNO/Ib30BaHNUA.

19.6. MpoBepKa HaNUUNA, TEXHUUYECKNIN KOHTPOb, GU3NKO-XMMUYECKas U TexHUYecKan obpaboTKa
¢$OHAa NONb30BaHUA HA MUKPOHOCUTEIE NMPOBOAUTCA B TOM e MOpPsAKe, YTO U A/1A ayAMOBU3YasIbHbIX



AOKyMeHTOB (cornacHo rnasam X - Xll Mpasun).
XX. CrpaxoBaHMe apXMUBHbIX AOKYMEHTOB

20.1. CtpaxoBaHMIO Ha BpemA npeaocTaBaeHUA AaA SKCNOHMPOBAHUA B COOTBETCTBUU C MYHKTOM
49.1 MNpasun noanexar:

OOKYyMeHTbl ApxmnBHoro ¢poHaa Poccuiickoit Pegepaumm, a TakKe noanexaline Bo3BpaLLeHUo Ux
KOMuW, BbIBO3MMbIE 3a Npeaensl Tepputopum Poccuiickoint Pepepaunu;

YHWUKa/IbHblE€ JOKYMEHTDbI.

20.2. CtpaxoBaHue goKymeHToB ApxmBHoro ¢oHaa Poccuitckoli depepaummn ocyllecTBAsSETCS B
COOTBETCTBMM C 3aKoHOAaTeNbCTBOM Poccuitckon ®eaepaumm <32>.

<32> Cratba 35.7 3akoHa Poccuinckon Pegepaumm ot 15.04.1993 N 4804-1 "O BbIBO3€E U BBO3E
KY/IbTYPHbIX UeHHocTel" (CobpaHue 3akoHopaTenbcTtsa Poccuiickoit deaepauum, 2018, N 1, cr. 19);
ctath 929 [paxpgaHcKoro Kogekca Poccuitickonn depepauumn (yactb BTOpas) (CobpaHue

3aKoHogaaTenbcTBa Poccuiickon depepaunu, 1996, N 5, ct. 410; 2003, N 50, cT. 4850).
20.3. CTpaxoBas oLeHKa apXUBHbIX LLOKYMEHTOB NPOBOAUTCA apXMBOM CaMOCTOATE/ILHO.
XXI. O6wume TpeboBaHUA K Be4EHUIO YYeTa apXUBHbIX OKYMEHTOB

21.1. ApxvB BeAeT YYeT apXMBHbIX [AOKYMEHTOB, B TOM YMCAe ABTOMATU3MPOBAHHLIA C
NCNO/NIb30BaHMEM TOCYAaPCTBEHHON WHOOPMAUMOHHOM cucTembl "ApxuBHbit  ¢doHA" <33>, B
COOTBETCTBMM C MOPAAKOM TOCYAAPCTBEHHOrO YyyeTa [AOKYMEHTOB ApxuBHOro ¢oHaa Poccuinckoi
depepaunn, yCTaHOBNEHHbIM YNOAHOMOYEHHbIM deaepasbHbIM OPraHOM WMCMOAHUTENbHOW BNACcTU B
chepe apxmBHOTro Aena 1 AeNonpomsBoacTsa <34>,

<33> MoanyHKT 2 nyHKTa 9 MNonoxkeHnsa o PegepanbHOM apxXMBHOM areHTCTBE.

<34> Yactb 1 ctatbk 19 PepepanbHoro 3akoHa N 125-@3; noanyHKT 11 nyHKTa 6 MNonoxeHua o
PepnepaibHOM aPXMBHOM areHTCTBe.

21.2. ApxuB yCTaHaB/AMBAET COCTaB Y4YETHbIX OOKYMEHTOB W MOC/NeA0BaTeIbHOCTb BbINOJHEHMSA
paboT Mo yyeTy B LLEJIOM MO apXMBY W MO KaXKAOMY apXMBOXPaHWIMLLY B OTAENbHOCTU, @ TaKKe CXxemy
yyeTa apXMBHbIX AOKYMEHTOB.

21.3. YyeTy noanexar:

XpaHALWMECA B apXMBe apXMBHble AOKYMEHTbl, B TOM YMCNE HeomnucaHHble U HenpodubHble, a
TaKXe CTPaxoBble KOMWUM apXMUBHbIX JOKYMEHTOB M KOoNuKM GpoHAa NOAb30BaHWUA, ONUCK AeN, LOKYMEHTOB;

XPaHALLMECA B UCTOYHUKAX KOMMNAEKTOBAHMUA apXmBa AOKYMeHTbl APXMBHOIO d)OHLI,a Poccuiickoi
d>ep,epau,mm N AOKYMEHTbI N0 TMYHOMY COCTaBy.

21.4. ApxvBHble JIOKYMEHTbI, He BKAOUYEHHble B cocTaB ApxmBHoro ¢poHaa Poccuiickoin deaepauuu,
B TOM YMCNe LOKYMEHTbl MO JIMYHOMY COCTaBy, NPWHATbIE MO [OrOBOPY HA XPaHEHWe B apxuB,
YUMUTLIBAIOTCA OTAE/IbHO OT AOKYMeHToB ApxuBHOro ¢oHaa Poccuiickon depepaumu. Ons wx yyeta
BEAYTCA OTAe/IbHble CMNCOK GOHA0B, KHUIA yyeTa NOCTYN/IeHU AOKYMEHTOB, @ TaKKe NCTbl GOHA0B U
Apyrve yyeTHble LOKYMEHTbI.
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21.5. YueT apxmBHbIX JOKYMEHTOB 3a nepuoa Ao 1917 roga seaetca B apxmse OTAE/IbHO OT y4yeTa
APXUBHbIX AOKYMEHTOB NOC/eAYOLLEro nepruoaa ¢ CaMocToATe/IbHOM NOPAAKOBON Hymepauunen ¢poHa0B.
McKnoveHne CcoCTaBNAOT Cneuman3mMpoBaHHble apXMBbl, XPAHALWME APXUBHbIE AOKYMEHTbI IMYHOIO
NPOUCXOXKAEHMA U ayANOBU3YabHbIE AOKYMEHTDI.

21.6. YyeT apXMBHbIX JOKYMEHTOB BeAeTCA:

XPaHALWNXCA B apxumeBe - cCheunabHbIM CTPYKTYPHbIM nogpasaeneHnem wuanm cneymanbHo
BblAENEHHbBIMU pa6OTHMKaMM;

XPaHAWNXCA B WUCTOYHUKAX KOMMNIEKTOBaHUA, A0 nNepegavym Ha NOoCTOAHHOE XpaHeHue -
cneunanbHbIM CTPYKTYPHbIM noapasgeneHnem uaun pa6OTHMKaMM, oTBeYakWwWMmm 3a OpraHusauuio
KOMMNNEKTOBAHUA apXnBa.

21.7. 3anucK B y4yeTHble AOKYMEHTbl apXMBa BHOCATCA BO BCE WX 3K3eMNApbl paboTHMKamu,
YyKasaHHbIMW B NyHKTe 21.6 MpaBua, Ha OCHOBAaHWW COOTBETCTBYIOLLMX aKTOB (cornacHo rnase XXVI
MpaBwW), C yKazaHMEM LO/KHOCTU U AaTbl BHECEHUS.

XXIl. YueTHble eguUHULbI B apXuBe

22.1. ApxvBHble OOKYMEHTbl YYMUTbIBAlOTCA B apxuBe no ¢oHAam (06beauHEHHbIM apXMBHbLIM
boHAAM, apXMBHbIM KOMMEKLMAM) M eAuMHUMLAM XPaHEeHWA, a TaKXKe eguHuMuam ydyeta (ans
ayamMoBM3YyasibHbIX LOKYMEHTOB).

MocTynueluMe B HeynopsgoYeHHOM BWAE (POCCbiMb) apPXMBHblE AOKYMEHTbl Y4YMTbIBALOTCA B
YCNOBHbIX AMHMLAX XPaHEHUSA M3 pacyeTa 150 AnCToB B 04HOM YCOBHOM eANHULLE XPaHeHUa 1 50 1McToB
dopmata A4 B 04HOM YCNOBHOM eANHMLLE XPaHEHMA (HayYHO-TEXHMYECKan AOKYMEHTaums).

22.2. KaxaoW yyeTHoOW eguHMLLE NPUCBAMBAETCA YYETHbIN HOMEP, ABAAIOLMIACA COCTaBHOM YacTbio
apxMBHoOro wuopa (cornacHo nyHKTy 22.6 MpaBun):

apxuBHomMy GoHZAY - No cnvcky GoHA0B (cornacHo nyHKTy 23.2 Mpasun);

onucKu Aen, AOKYMEHTOB - NO AUCTY GOHAA MAKM MO NIUCTY yYeTa ayhMoBMU3YasibHbIX LOKYMEHTOB
onpeaeneHHoro snaa (npm HepoHAOBOW OPraHM3aLLMM aPXUBHBIX LOKYMEHTOB);

eguHuLe XpaHeHus (eaMHuMLLe y4eTa) - N0 ONUCK A, AOKYMEHTOB B npeAenax o4HOM OnucCHK.

YyeTHble HOMepa MoryT 6biTb NPOCTbIMU (coaepskaTb TONbKO UMbpoBoe o0603HauYeHue),
COCTaBHbIMU (coaepKaTb UundppoBoe U ByKBeHHOE 0603HaUYeHME U MHAOEKC B BUAE YC/IOBHbIX 3HAKOB, OYKB
n (Mnun) undp, ykasbiBaemblt Yyepes geduc) U pacluiMpeHHbIMKU (CoaeprKaTb YKasaHUe Ha NMopaaKoBbIi
HOMeEP YacTu eaANHULbI y4YeTa).

22.3. He ponyckaeTtca npucsoeHmne 0A4MHAKOBbIX HOMEpPOB:

apxuBHbIM GpOHAAM - B Npeaenax o4HOro apxmsea;

onucAM Zen, LOKYMEHTOB - B Npeaefiax 04HOro apxmeBHoro GoHaa;

egMHMLAM XpaHeHUa (eanHULAM ydeTa) - B Npeaenax 0O4HOW ONUCK Aen, AOKYMEHTOB.

22.4. Homepa yTpayeHHbIX M BblObIBLUMX apXMBHbIX POHAOB, a TaKKe HOMEPA apXMBHbIX GOHAOB,
BOLLEALWMX B COCTaB 06beAMHEHHOIO apXMBHOTO POHAA, HE MOTYT 6bITb MPUCBOEHbI BHOBb NMOCTYMMUBLLMM
apxuBHbIM GOHAAM.

Homepa apxuBHbix ¢oHAoB 3a 1917 - 1991 rogbl moryT umeTb mMHAekc "P", oTtaensembln oT
undposoro 0603HaYeHMsA Homepa apxmeHoro ¢poHaa agedpucom (Hanpumep, P-1).



Homepa apxuBHbix ¢oHAoB, nocrynueBwnx u3s apxmsoB KIMNCC, moryt mmetb uHaekc "M",
oTaenaemblii ot umdposoro o6o3HaueHUs Homepa apxueHoro ¢oHaa aeducom (Hanpumep, N-1).

B cnyyae obbeanHeHMA apxMBOB K HOMEpPaM apxuBHbIX GOHAOB [A00aBNAAKOTCS WHAEKCHI.
MepeHymepauma apxmsBHbIX GOHAOB LOMNYCKAETCS C paspelleHus ynosHOMO4YeHHoro deaepanbHOro
opraHa MCNOMHUTENbHOW B/lacTU B cdepe apXMBHOIO Aena U [e/lonpousBoACTBa, YNOJHOMOYEHHOIO
opraHa McNoAHUTeNbHOM BAacTU cybbekTa Poccuitckon Pepepaunmn B chepe apxmMBHOro aena, opraHa
MEeCTHOro camoynpasseHnsa <35>,

<35> Yactun 2 - 4 ctatbm 14 GepepanbHoro 3akoHa N 125-93.

B apxvBe AOKYMEHTOB MO JIMYHOMY COCTaBYy K HOMEpPY apXxnBHoOro poHaa yepes Apobb gobasnneTtca
HOMep apXxMBHOro ¢oHAa, 3a KOTOPbIM y4YTeHa AOKYMEHTALMA NO OCHOBHOMN AeATEe/IbHOCTU TOro e
doHpmoobpasoBaTens.

O6beauHeHHOMY apxuBHOMY GOHAY, 0Opa3oBaHHOMY M3 APXMBHbIX POHAOB, PaHEE YYTEHHbIX
CaMOCTOATE/IbHO, MPUCBANBAETCA HOMEP OAHOIO U3 apPXMBHbIX POHA0B, BKNHOUYEHHbIX B €ro COCTaB.

22.5. Ecam Ha3BaHMe dpoHA006pa3oBaTeNna MeHAN0Ch, TO B cnucke GoHA0B (COrnacHo NyHKTy 23.2
MpaBWa) yKasbiBaeTcA ero nociefHee Ha3BaHWe B pamKax nMepuoaa, 3a KOTOPbIN NPUHATbI apXUBHbIe
OOKYMEHTbI, a BCe NepeMMeHOBaHMA YKa3blBalOTCA Ha TUTYJIbHOM /IUCTE ONUCK U B nncTe ¢oHAa B
XPOHOMOrMYECKOM NocneaoBaTeIbHOCTH.

22.6. Kaxkgan eamHuLa XpaHeHUs (egMHUUA yyeta) nonydaet o603HayYeHUe, BKAoYatowee B cebs
oduuManbHOE COKpalleHHOe HAMMEHOBAHME apxvMBa M HOMEPOB: apxusHoro ¢oHZa, onucu gen,
OOKYMEHTOB, e4MHULbI XpaHeHUs (eAMHULbI yyeTa) (aanee - apxusHbIn WwWndp).

B coctaB apxMBHOro Wwndpa eguHULbl XpaHEHUA ayanMoBM3YabHbIX AOKYMEHTOB AO0MNOJHUTENbHO
BK/IIOYAIOTCA BUA, KOoAneKuun (KuHo-, $oTo-, GOHO-, BUAEO-) U HOCUTEeNs, a TaKKe 0B603HayeHus
(bykBeHHble M UMPOBbIE) BUAOB LOKYMEHTOB, BK/IOYEHHbIX B KOMMIEKT, ¢dopmaTa 3anucu
KMHOAOKYMEHTOB.

22.7. EAnHMUaMm XpaHeHMA apXMBHbIX JOKYMEHTOB ABAAIOTCA:

Ha 6yMa)KHOM HOCuTene - Aeno, npeacrasndakoulee cobol COBOKYMNHOCTb AOKYMEHTOB U1 O4AUH
AOKYMEHT;

KWHOZLOKYMEHTOB WU BUAEOLOKYMEHTOB - (U3NUYECKM OBOCOBNEHHBIN PYNOH KUHOMJIEHKM,
MarHWTHOW JIeHTbl W/IM KacceTa C 3anucblo M306pasuTencHon U (MM) 3BYKOBOM MHOpmaLmu,
pa3meLLEeHHbIN B KOPObKe, yTaape nnm 6LoKce;

$OTOAOKYMEHTOB - pu3mMyeckm 060cobneHHbIl Kagp (Heratus, Aybnb-HeraTus, NO3UTUB, Cang,
(Anano3nTUB), HECKONBKO KaapoB NaHOPaMHOW CbeMKU, OTAENbHbIN GOTOOTNEUYaToK, pyoH Anadunbma,
doToanbboMm, pasmellleHHbI B KOHBepPTe, KOPobKe;

$GOHOAOKYMEHTOB - pu3MUeckn 060ocobneHHble PyOoH KMHOMAEHKU, MarHUTHOM UAKM BymarkHOM
NeHTbl, KacceTa, GOHOBAaNWK, FPaMOPMUIMHAN, FPaMnAacTMHKA C 3anucblo 3BYKOBOM WHdoOpmMaumy,
pasmeLLEeHHbI B KOHBepTE, KOPobKe, dpyTaape nan broKce;

3/1EKTPOHHbIX AOOKYMEHTOB - 3J/IEKTPOHHOE [Aeno, npeacrasadatoulee coboit COBOKYMHOCTb
INNEKTPOHHbIX AOKYMEHTOB U1 O4NH 3ﬂeKTpOHHb|l‘/‘1 AOKYMEHT.

22.8. EaMHULEN yyeTa ayaMOoBU3YaNnbHbIX OKYMEHTOB ABAAETCA YacCTb eANHULbBI XpPaHeHUA, o4Ha
MW HECKONIbKO eAMHUL, XPaHeHWs, MMeloWas CaMOCTOATeNbHbIA 3aro/loBOK W OTHOCAWAACA K


consultantplus://offline/ref=8F723ACD4BC75728C2AA1319307E27578F5AB0A7742CE8E822D60FB2438CEFE4726C20E9D605C661E051A7A9B7552E44B7C5C4FD86E9D81424QAL
consultantplus://offline/ref=8F723ACD4BC75728C2AA1319307E27578F5AB0A7742CE8E822D60FB2438CEFE4726C20E9D605C565E051A7A9B7552E44B7C5C4FD86E9D81424QAL

onpeaeneHHoMy cobbITMIO, NPOM3BEAEHMUIO.
XXIIl. Cuctema yyeTHbIX AOKYMEHTOB apXmuBa

23.1. Cnuctema yyYeTHbIX JOKYMEHTOB apXnBa BKAKOYaAET:

obsszaTenbHble, BeaylmMecs Ha BymaxkHOM HocuTene (Kpome MacrnopTa apXMBOXPaHMAWULLA), B
COOTBETCTBMM C MNOPALKOM TOCYLapPCTBEHHOrO yyeTa AOKYMeHToB ApxuBHoro ¢oHza Poccuiickol
Pepepaunn <36>;

<36> MoanyHKT 11 nyHKTa 6 MNonoxkeHna o PegepanbHOM aPXMBHOM areHTCTBE.

BCMOMOraTe/ibHble, BeAylineca Ha BymaskHOM HocuTese U (Mn) B SINEeKTPOHHOM BUJE, COCTaB U
$OopMbl KOTOPbIX apXMB onpeaensieT CAaMOCTOATE/bHO.

YyeTHble [OOKYMEHTbl MOTYyT CcO034aBaTbCA MNpu nomowm deaepasbHOM FocyAapCTBEHHOM
MHGOPMAUNOHHOM cucTeMbl "ApXMBHbIN POHA" HAa OCHOBAHWUM BHOCMMbIX B HEE AAHHDbIX.

23.2. B coctaB 06A3aTeIbHbIX YYETHbIX JOKYMEHTOB apX1Ba BXOAAT:

KHUra y4yeTa MOCTyn/ieHUn AOKymeHToB (npunoxkeHne N 4 K lpaBunam) - onA yyeTa Kaxkaoro
NOCTYN/JIEHNA apXMBHbIX AOKYMEHTOB B apXMB, a TaKMKe KOJIMYECTBa M COCTaBa apXMUBHbIX AOKYMEHTOB,
NOCTYNUBLLUMX Ha XpPaHeHWe 3a OnpefesieHHbl XPOHO/IOTUYECKUIA Nepuos BPEMEHM; COCTOAHUA KX
onuncaHus;

cnucok ¢oHaoB (npunoskeHne N 5 K MpaBunam) - ANA PerucTpaumm NPUHATbIX Ha XpaHeHue
apXMBHbIX (GOHAOB, MPUCBOEHUS MM HOMEPOB, Yy4yeTa KOAMYECTBA HaXOAAWMXCA Ha XPaHEHUM U
BbIObIBLINX apPXUBHbIX GOHAO0B (He BeaeTcs Npu HePpOHA0BOM OpraHU3aL MK XpaHeHUs);

amct doHaa - Ana ydyeta B paMKax apxvMBHoro ¢oHAa KOAMYecTBa M CoCTaBa onucein aen,
OOKYMEHTOB M UX HYMepaLMK, KOANYECTBa U COCTaBa apXUBHbIX AOKYMEHTOB, COCTOAHUA UX ONUCaHUA,
ONHAMUKM M3MEHEHWUI MO KaKaon onucK Aen, AOKYMEHTOB U apxuBHOMy ¢oHAY B Lenom, dbuKcaumm
M3MEHEeHU B Ha3BaHUKU apxmnBHoro ¢boHAaa;

onucb aen, foKyMeHToB (npunoxkeHuna N 6, 7 Kk Mpasunam) - gna NOeANHUYHOTO U CYMMapPHOro
yyeTa apXMBHbIX AOKYMEHTOB, 3aKpenieHna nopaaKka Ux cMCTeMaTn3aLmMm, y4eTa USMEHEHUI B COCTaBe U
06beme apXMBHbIX OKYMEHTOB, BK/IOYEHHbIX B AaHHYIO OMUCH;

peectp onucelt Aen, AOKYMEHTOB - A4 Perncrpauym onucei fen, LOKYMEHTOB, yyeTa WX
KO/IMYEeCTBA U COCTaBa;

nacnopT apxvBa - gna obecneyeHWs rocyAapCTBEHHOrO LEHTPasM30BaHHOIO y4yeTa apXMBHbIX
$OHA0B M aPXMBHbIX AOKYMEHTOB;

NacnopT apxMBOXpaHUAMLLA (NPOMU3BOALHON GOPMbI) - AR CYMMAPHOTO y4eTa apXmBHbIX GOHA0B
N apXMBHbIX AOKYMEHTOB KOHKPETHOrO apXMBOXPaHWAMLWIA (NPU HaAMuMM B apXuBe HECKO/IbKUX
apPXMBOXPAHWUANLL);

Aeno  ¢oHAA - KOMMAEKC [AOKYMEHTOB MO  WUCTOPUM  MCTOYHMKA  KOMMAEKTOBaHUA
(boHpoobpasoBaTenn) n apxmsHoro ¢poHaa, 06beAUHEHHOTO apXMBHOTO GpOHAA N aPXUBHOWN KONNEKLUNK;

NNCT-3aBeEpPUTENIb Aena - ANA yd4eTa KoaimyecTtsa IMCTOB B Aene (npmnomeHme N 8 K I'IpaBMnaN\).

23.3. O6A3aTeNIbHbIMM YYETHBIMU SOKYMEHTAMU TaKKe ABASIOTCS:
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ONA  HAYYHO-TEXHUYECKON [OOKYMEHTaUuMM - OMNUCb eAMHUL, XPaHeHUs Hay4yHO-TeXHWYEeCKou
JOKyMeHTauuu;

ANA HecbpoLIOPOBAHHOM HAaYYHO-TEXHUYECKOM AOKYMEHTAUUM - BHYTPEHHAA ONUCb AOKYMEHTOB
eANHULbI XPaHEHNS HAYYHO-TEXHUYECKON AOKYMEHTALMN;

ANA ayAMOoBM3YabHbIX AOKYMeEHTOB (cornacHo rnase XXIX lMpaBua) - onucb KUMHOAOKYMEHTOB,
onuce GOTOLOKYMEHTOB, onucb $OTOaNbboOMOB, ONUCb GOHOAOKYMEHTOB MArHUTHOW 3amnucu, OMuCb
GOHOOKYMEHTOB MEXaHWYECKOM 3anncK (rpamMopurnMHanos, rpamniaacTMHOK, OHOBAIMKOB U APYruX),
ONMUCb BUAEOAO0KYMEHTOB; JIUCT yvyeTa ayAnMOBU3YyaNbHbIX OOKYMEHTOB; A0 CAATYMKA LOKYMEHTOB
(BmecTto aena poHaa Nnpu HepOHAOBOM OpPraHM3aL MM ayANOBU3YabHbIX LLOKYMEHTOB);

ONA 3NEKTPOHHbIX AO0KYMeHTOB (cornacHo rnase XXX [lpaBun) - onuMcb 3NEKTPOHHBLIX Aen,
JOKYMEHTOB;

ONA eAUHUL, XPaHEHUs, UMeLWNX B OPOPMAEHUN UAU B MPWUIOKEHUU K HUM AparoleHHble
METa/Ibl U KAMHW, - UHBEHTaPHaA KHWUra yyeta e/, UMeoWmx B 0pOpPMAEHUN UIU B NPUNOKEHUN K HUM
AparoLeHHble MeTa/ibl U KaMHU;

ANA 0C060 LLEHHbIX U YHUKaNAbHbIX JOKYMEHTOB - IMCT YUYeTa U ONUCAHUA YHUKAIbHOTO IOKYMEHTA;
BHYTPEHHAA OMWUCb AOKYMEHTOB fl€/1a, B COCTAB KOTOPOro BXOAAT YHWUKaNbHble OOKYMEHTbI; CMMCOK
$oHO0B, coaeprKalumMx 0Cob0 LEeHHble AOKYMEHTbI; OMUCb 0COB0 LLEHHbIX AeN, AOKYMEHTOB; peecTp
onucen ocobo LEeHHbIX AeN, AOKYMEHTOB;

ANA cTpaxoBoro ¢poHAa - onucb CTPaxoBoro GpoHAa Ha MUKpodMLIAX; OMUCH CTPAXoBOro ¢oHAa Ha
PY/IOHHOW N/IEHKE;

ansa crpaxosoro ¢oHZa v GOHAA NOMb30BAHWMA Ha MUKPOPOPMax - KHUra yyeta MOCTyneHuN
cTpaxosoro ¢poHAa 1 GOHAA NOIb30BAHNA Ha MUKPODULLAX; KHUIa yYeTa MOCTYMNIeHUIA CTPAaxoBoro poHaa
1 PoHAa NOb30BAHUA HA PYJIOHHOW MNNEHKE;

ONA SNEKTPOHHOro ¢oHAa No/Ib30BaHUA Ha PpU3MUYeckm 060c06/1eHHbIX HOCUTENAX - KHUTA y4YeTa
HocUTeNel 3NeKTPOHHOro GoHAa NONb30BaHMA.

XXIV. XpaHeHue y4yeTHbIX AOKYMEHTOB

24.1. O6s3aTenbHble y4YeTHble JOKYMEHTbI apXMBa, B TOM YMC/IEe NEPBble IK3EeMNAAPbI ONUCEN aen,
DOKYMEHTOB, NpeaycMoOTpeHHble nyHKTamu 23.2, 23.3 [lpaBua, pasmeLlatotca B M30/IMPOBAHHOM
nomeLleHnUn nnn paboyeit KomHate paboTHUKA(0OB), OTBETCTBEHHOrO(bIX) 32 y4eT AOKYMEHTOB apxuBea.

24.2. BTopble 3K3emMnaapbl ONucei Aen, AOKYMEHTOB Pa3sMELLAOTCA B apXMBOXpPaHUAULLE
060c061EHHO OT apPXMBHbIX LLOKYMEHTOB, TPETbU 3K3EMMNAAPbI ONUCEN Ae/, AOKYMEHTOB - B NOMELLEHUH,
obecneynBatoLLeM UX ONepaTUBHOE NPeAoCTaBeHMe NONb30BaTENAM.

24.3. AKTbl, npeaycmMoTpeHHble NyHKTOM 26.1 Mpasua, nomelatoTtca B geno ¢oHAa.
XXV. Bbigaya y4eTHbIX AOKYMEHTOB

25.1. YueTHble [OKYMEHTbl B uUMTajbHbIA 33/ apxuMBa He BbIAAIOTCA, 3a WCKAOYEHWEM
OTCYTCTBYIOLLMX B HEM 3K3EMMNAPOB ONUCEN AN, LOKYMEHTOB, KOTOPbIE BblAAOTCA Ha CPOK A0 5 paboumx
AHEel No NUCbMEHHOMY YKasaHMIO 3amecTuTena AMPeKTopa, B 0643aHHOCTM KOTOPOro BXOAAT BOMPOCHI
obecneyeHna COXPaHHOCTW, 3aBEAYIOWEro apxXMBOXPaHUIMLLIEM (OTAenoM obecneyeHna COXPaHHOCTU
OOKYMEHTOB).

25.2. Bblgaya U3 apxXmMBOXPaHWUAMLLA BTOPbIX 3K3EMNAAPOB ONMCel AeN, AOKYMEHTOB NPON3BOANTCA
B MOPAZKE, aHAIOTVMYHOM NOPALKY BblAA4YM apPXMBHbIX AOKYMeEHTOB (cornacHo rnase XIV Mpasun).



Bblaaya TPETbUX IK3EMNNAPOB onucei Aen, LOKYMEHTOB MO 3anpocy noJsib3oBatena nponssoanTca
pa6OTHVIKOM YNTA/IbHOIO 3a/1a apXuBa.

XXVI. NMocraHOBKa Ha y4eT U CHATUE C yyeTa
APXUBHbIX AOKYMEHTOB

26.1. MocTaHOBKA Ha Y4YeT U CHATME C y4eTa apXUBHbIX JOKYMEHTOB B apXMBe OCYLLECTBAAETCA Npu
nX npueme, BblObITUM, @ TAKXKe MO pe3y/ibTaTaM BbIBEPKM YUYETHbIX AOKYMEHTOB, MPOBEPKN HANNUMA U
COCTOAHUA APXMBHbIX JOKYMEHTOB, PpecTaBpaLMmn apX1BHbIX LOKYMEHTOB, NOC/e KOTOPOM OfHa eanHMLA
XpaHeHus pasaeneHa Ha ase n bonee nan HaobopoT, ONMCAHUA AOKYMEHTOB, NepepaboTkn onucen aen,
OOKYMEHTOB Ha OCHOBaHUM:

aKTa npuema-nepesayv apxmBHbIX AOKYMEHTOB Ha XpaHeHue (npunoxkeHune N 3 K Mpasunam);
aKTa Npuema Ha XpaHeHue AOKYMEHTOB JIMYHOTO NPOUCXOXKaeHua (NpunoxkerHue N 9 K Mpasunam);

aKTa O BbIAENEHUN K YHUUTONKEHUIO apPXMBHbIX AOKYMEHTOB, He MNOANeXalyMX XpaHeHWto
(npunoskeHue N 10 K Mpasunam);

aKTa O HEMCMNPaABUMbIX NMOBPEKAEHUAX apXMBHbIX AOKYMeHTOB (npunoxeHue N 1 Kk Mpasunam);

aKTa O HEeObOHapYKeHWW apPXUBHbLIX AOKYMEHTOB, BO3MOMHOCTU PO3bICKA KOTOPbIX McCYepnaHbl
(npunokeHue N 2 K Mpasunam);

dKTa BO3BpaTa apXUBHbIX AOKYMEHTOB CO6CTBEHHMKy,‘
aKTa 06 n3bATUM NOANTNMHHbIX e AUHUNL, XPaHEHUA, aPXUBHbLIX AOKYMEHTOB;
aKTa O TEXHUYECKUX OLLIMOKax B Y4YEeTHbIX AOKYMEHTaX;

aKTa 06 OOHApY)KEHUWN aAPXUBHbLIX LOKYMEHTOB, HE OTHOCAWMXCA K AaHHOMY apxusy, ¢oHay,
Hey4YTeHHbIX;

aKTa 0 pasgeneHuu, obbeanHeHUn aen (eauHuL, XpaHeHUs (eauHUL, ydyeTa), BKAOYEHUU B AeNno
HOBbIX aPXMBHbIX AOKYMEHTOB;

dKTa ONMMUCaHUNA apXUBHbLIX AOKYMEHTOB, nepepa60TKM onucen.

26.2. Mpn npueme B apxuB apXMBHbIX OOKYMEHTOB CBEAEHUA O HUX BHOCATCA B KHWUIY y4yeTa
NOCTYN/IEHUIN AOKYMEHTOB.

Kaxabli BnepBble MOCTYNUBLLUMIA B apXuB apXxuBHbIM ¢oHA (06beaMHEHHbIV apXUBHbIM $oHA,
apXMBHasA KONNEKUMA) 3anucbiBaeTcs B CNUCOK doHaos (npunoxkeHme N 5 K MpaBunam), Ha Hero
3anonHATCA ANCT GOHAA, KAPTOUKKM YKasaTena K nucty oHaa (Nnpyn HeobxoamMmocTu), 3aBoguTca 4eno
¢$oHaa. Ha ayamoBusyasbHble AOKYMEHTbI NpU MX HeGOHAOBOKN OpraHM3aumMmn 3anoIHAOTCA ANCTbI yYeTa
ayamMoBM3YaNbHbIX LOKYMEHTOB.

Karkpaa srnepsble MNOCTYNMBLUAA ONUCb Aen, OKYMEHTOB Y4YMTbIBAaeTCA B peecTpe onucemn aen,
AOKYMEHTOB.

26.3. MNpu BbIOLITMM aPXMBHbIX JOKYMEHTOB, B C/ly4ae:

BbIObITUS BCEX APXMBHbIX LOKYMEHTOB, YUCAALLMXCA MO ONUCHK e, LOKYMEHTOB, HOMEp 3TOM onucu
APYrMM onucam gen, AOKYMEHTOB He NPUCBaMBAETCA M OCTaeTcAa cBOboAHbLIM; B peecTpe onucei aen,
OOKymeHToB B rpade "MpumeyaHuns" ctaButca oTmeTKa "Bbibbiia", HOMep M AaTa akTa, Ha OCHOBaHMU
KOTOPOro OHa BblbblNa;



BblObITUA BCEX apPXMBHbIX [AOKYMEHTOB, COCTaBAAKOLWMX apXMBHbIA ¢oHA, B cnucke ¢oHAOB
(npunoxkeHne N 5 K Mpasunam) B rpade "OTMeTKa 0 BbIBbITUN" yKa3biBaeTcs, KyAa BblObiN apXUBHbIi
¢$oHA, HOMeEp U AaTa aKTa, HA OCHOBAHMM KOTOPOTO OH BbIbbIA.

MNpn nepepave Bcero apxuBHoro ¢GoHAA U3 OLHOIO aApPXMBa B APYrON apxXuMB nepegaroTca Tpu
3K3emMnaspa Onucu Aen, AOKYmeHToB, Aeno ¢oHga u nuct ¢oHaa. Konma onucu pen, LOKYMEHTOB
OCTaeTCA B apXMBe-CAATYMKE W, B KAYECTBE MPW/IONKEHUA K aKTy npuema-nepesavum AOKYMEHTOB,
BK/IIOYAETCA B apXMBHbIN POHA, apxmBa-coaTUmKa.

Mpwu BblAENEHUN K YHUUTOMKEHUIO BCEX aPXMBHbIX AOKYMEHTOB apXnBHOro ¢GoHaa OANH 3K3eMnasap
KaK[0l ero onucu aen, AOKYMeEHTOB U INCT doHAa NomeLlatoTca B Aeno poHaa. [eno poHaa BKAOYaeTcA
B apXuBHbI GoHA apxmBa.

26.4. U3MeHeHMA KONMYECTBA e4MHUL, XPaHEeHUSA B pe3yabTaTe NOCTYNAEHUA U BblObITUA apPXMBHbIX
[OKYMEHTOB, NPOBeAEHNA OTAE/IbHbIX BUAOB PaboT PUKCUPYIOTCA BO BCEX 3IK3eMMspax Onucu aen,
[OKYMEHTOB C COCTaB/l€HMEM HOBOW MTOrOBOWM 3aMMCU K Hel, KOTopas MnoAnucbiBaeTcs pPaboTHMKOM
apxuBa, OTBETCTBEHHbIM 32 BeZleHWe y4yeTa, C YKa3aHUeM A0/1KHOCTU M AaTbl COCTaBAEHUA.

XXVII. YueT eguHUL, XpaHEHUA, UMeloLLUX B opopmaeHnmn
APparoueHHble meTannbl U KaMHU <37>

<37> nasa XXVII He pacnpocTpaHAeTCcA Ha rocyAapCTBEHHble WU MyHUUMNA/NbHble My3eun Wt
6MbNNOTEKM, HayYHble OPraHU3aLMUK.

27.1. ApxuB, XpaHALLUIA apXMBHbIe AOKYMEHTbI, UMelowWwme B 0POPMAEHUN UAN B NPUIOKEHUN K
HUM AparoueHHble MeTa/lbl U KaMHW, B COOTBETCTBMU C 3aKOHOZATeNbCTBOM Poccuiickoit depepaumm
OONIXKEH NPONTU perncTpaumio B MHCNEKLMM NpobupHOro Haasopa MuHdmHa Poccum <38>.

<38> Cratba 26.1 PegepanbHOro 3akoHa ot 26.03.1998 N 41-®3 "O aparoueHHbIX MeTannax u
AparoueHHbix KamHsAx" (CobpaHue 3akoHogaTenbcTBa Poccuiickoin ®epepaumm, 1998, N 13, ct. 1463;
2015, N 18, cT. 2614).

27.2. Y4YeT apxMBHbIX [AOKYMEHTOB, MMEWMX B OPOPMAEHUU MAN B MNPUIOKEHUM K HUM
AParoueHHble MeTaibl U KaMHM, BeAeT MaTepuasibHO OTBETCTBEHHOE /AMLO M3 uncna paboTHMKOB
apXu1Ba, C KOTOPbIM PYKOBOAMTENb apXMBa 3aK/OYaeT A40roBOpP O MaTepUaabHOW OTBETCTBEHHOCTM 3a UX
COXPAHHOCTb U yYeT.

27.3. EAUHULbI XpaHeHUA, uMmelowmne B 0GOPMAEHUM WA B MPUIOKEHUN K HUM AparougHHble
MeTa/ibl U KaMHW, NepeaaloTca MaTepuanbHO OTBETCTBEHHOMY AMLY Ha celidoBoe XpaHeHue, 0 Yem
OenaeTca CoOOTBETCTBYoLWan oTMeTKa ("'cepoBoe xpaHeHne") B onuck aen, LOKYMEHTOB.

K eaMHunue xpaHeHus, umerowen B opopMIEHUN UK B NPUIOKEHUN OpParoLeHHble MeTan/bl U
KaMHW, NpuKpenaseTca bMpKa, Ha KOTOpol Yepes Apobb C apXMBHbLIM WNPPOM yKa3biBaeTcs HOMep No
WHBEHTAPHOW KHWUre yyeTa Aef, UMeLWMX B 0GOPMIEHUN UAN B NMPUIONKEHUN K HUM ApParoLeHHble
MEeTaN/Ibl U KAMHM.

27.4. YyeT egnHuy, XPaHEHNA, UMELNX B O¢Ole’I€HI/II/I Uan B NPUNOKEHUN K HUM JparoueHHbie
mMeTa/lZibl U KaMHW, BeAeTCcA B MHBEHTapHOVI KHUre ydyeta pgen, MMmerwuwmnx B Od)OpM}'IeHVIVI nin B
NPUNOKEHUN K HAM AparoueHHble MmeTa/l/ibl U KaMHU, MO NOPAAKY HOMEPOB apPXMUBHbIX d)OH,CI,OB n onucem
Aen, LOKYMEHTOB, a BHYTpU Ka)K,EI,Ol‘;I onucun gen, AOKYMEHTOB - MO NOpPAAKY HOMepPOB eANHUL, XPaHEHUA.

JlncTol MHBeHTapHOﬁ KHUTU y4yeTa Aen, Mmewuwmx B Od)OpM}'IEHMM UM B NPUNOKEHUN K HUM
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AparoueHHble MeTa/ibl U KaMHM, A0/IXKHbl 6biTb MPOHYMEPOBaHbl, MPOLWIHYPOBaHbl M CKPeneHbl
neyatbto apxusa. Ha obopoTe nocieaHero ANCTa KHAMM AenaeTcs 3anmcb O KONUYECTBE JINCTOB B KHUTE,
KOTOpaa 3aBepsaeTca MOAMMCAMM PYKOBOAMUTENA apxuMBa M MaTepuasbHO OTBETCTBEHHOIO /NLa,
CKpennsaerca neyaTbio apxmea.

K WHBEHTapHOM KHUre y4yeTa Aen, UMelWmx B OPOPMIEHUU WAN B MPUNOKEHUU K HUM
AparoueHHble MeTasibl U KaMHW, COCTaBAAETCA MTOrOBAA 3anucb, B KOTOPOM uMdpamu M NPONUCbio
YKa3bIBalOTCA KOJIMYECTBO eANHUL, XPAHEHMA, BHECEHHbIX B KHUIY, AaTa COCTAaB/EHUSA UTOrOBOM 3anucy,
OO0MKHOCTb M baMnIna maTepranbHO OTBETCTBEHHOIO AunLLa.

MHBEHTapHaH KHUTa y4€Ta Aen, MMerLwnx B O(bOpMﬂEHVIM U B NPUNOXKEHUN K HUM AparoueHHble
MeTanlbl U KaMHW, BeAeTCA B TPEX 3K3emnaAapax, ﬂepBbIﬁ aK3emMmnnap KOTOpOﬁ XpPaHUTCA B
nogpasaeneHnn, ocyuwecrsnarowem ydeTr apXMBHbIX AOKYMEHTOB, BTOpOVI - Y MaTtepuanbHO
OTBETCTBEHHOIO NnUa, TpeTMﬁ -B 6yxranTepMM apxusa.

27.5. HBeHTapu3auma eguHUL, XpaHeH s, UMeloWwmX B 0pOPMAEHUN UIN B MPUNOKEHUMU K HUM
OparoueHHble MeTaabl U KaMHW, NPOBOAUTCA KOMMUCCUEW, CO343aBaeMoi MPMKA3OM PYyKOBOAWUTENSA
apxuBa:

e)eroHo, B N1aHOBOM NOPALKE;
B C/ly4ae CMeHbl MaTepuasibHO OTBETCTBEHHOIO INLLA, PYKOBOAUTENA apXmBa.

Pe3ynbTaTbl MHBEHTapU3aLUMK O(bOpM!'IHI'OTCﬂ dKTOM, COCTaB/1AeMbIM B TpeX 3K3emnaAapax, oanH 13
KOTOPbIX HAaNpaBiAETCA B ynOﬂHOMOLIeHHbIVI opraH NCNOJIHUTENbHOM BNACTU B ccbepe dpPXMBHOTIO Aena.

XXVIII. YueT 0c060 LLeHHbIX U YHUKANbHbIX AOKYMEHTOB

28.1. YHUWKanbHble AOKYMEHTbl nogjaexaTr yyety B [0OCyZapCTBEHHOM peecTpe YHUKaIbHbIX
OOKymeHToB ApxuBHoro ¢oHaa Poccuinckon depepaumm U rocydapCTBEHHbIX PEecTpax YHUKasbHbIX
OOKYMEHTOB apxmBHbIXx ¢oHA0B cybbekToB Poccuiickoir Pepepaumn, nopagok BeAeHUs KOTOPbIX
onpeaenserca COOTBETCTBYIOWMMM YNONHOMOYEHHBIMW OpraHamMmu WMCMOJIHUTENbHOM Bnactn B cohepe
apxuBHOro agena <39>.

<39> Yactb 1 ctatbu 19 PepepanbHoro 3akoHa N 125-P3; noanyHKT 12 nyHKTa 6 MNonoxeHua o
PepnepaibHOM aPXMBHOM areHTCTBe.

28.2. YueT 0c060 LeHHbIX JOKYMEHTOB BeAETCA MO:
cnucky ¢oHA0B, coaepKalinx 0cobo LeHHble AOKYMEHTbI;
onMcAmM 0cob0 LEHHbIX AeN, LOKYMEHTOB.

Mpy OTHECEHMM aPXMBHbIX AOKYMEHTOB K 0CO6O LEHHbIM B ONUCAX AN, AOKYMEHTOB B rpade
"MpumeyaHmnsa" HaNPOTMB 3aro/IOBKOB COOTBETCTBYIOWMX e4MHMUL, XpaHeHusa (eAuHWL ydeTa)
npocrasnferca otmeTKka "OL". B Apyrmx yyeTHbIX AOKyYMeHTax oTmeTka "OL" gobasnseTtca K Homepy
apxuBHoro ¢oHAa, HoMepy onucK Aen, AOKYMEHTOB. [laHHan OTMETKa ABAAETCA CAYXKe6HOM 1 He BXoauT
B apPXMBHbIN WKdpP eguHUL XpaHeHUs (eauHNL, yueTa).

Onucu ocobo LUeHHbIX aen, AOKYMEHTOB COCTAaB/AKOTCA Ha ocobo UeHHble JOKYMEHTblI apXMBHOIo
d)OH,CI,a C COXpPaHEHMEM 3a HUMMU NPEHKHUX YHETHBIX HOMEPOB.

ApXI/IB Brnpase BMeCTO ONUCKH ocobo UEeHHbIX Aen, 4OKYMEHTOB MUCNO/1Ib30BaTb KOMUKO ONUCK Aen,
AOKYMEHTOB, B KOTOpOVI ocobo LUEeHHble JOKYMEHTbI COCTaBIAOT 6onee NosoBMHbI. B KOHLUE Konnun onncun
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Aen, AOKYMEHTOB YKa3blBaeTCcA KOMYECTBO 0COB0 LieHHbIX eANHNUL, XpaHeH s (eamHuL, yyeTa).

Onucn 0cobo UeHHbIX Aen, AOKYMEHTOB M KOMUM onucen Aen, AOKYMEHTOB, B KOTOPbIX 0cobo
LLleHHble COCTaBNAOT 6o1ee NOIOBUHbI, y4UTbIBAOTCA B PEECTPE ONMCceN 0COO0 LUEHHbIX AeN, AOKYMEHTOB.

XXIX. Oco6eHHOCTH yyeTa ayAMOBU3YaIbHbIX OKYMEHTOB

29.1. Homepa eauHUL, XpaHEHWA C TEeKCTOBOW COMPOBOAMTENbHOM AOKyMeHTauumen K
ayaMOBU3yaNbHbIM AOKYMEHTAM [O/XHbl COOTBETCTBOBAaTb Y4Ye€THbIM HOMEpam ayAuoBU3YasibHbIX
OOKYMEHTOB.

29.2. KonunuecTBo ¢oTOOTNEYaTKOB B poTOaIbbOME U eANHUL, XPAaHEHUS B COCTaBe eaMHMLLbI yYeTa
ayZAMOBM3YabHbIX JOKYMEHTOB YYMUTHIBAETCA Ha OCHOBE MX HYMepaunn 1 GUKCupyeTcs:

doToOTNEYaTKoB B PpoToanbLbome - BO BHYTpeHHel onuncu ¢poToanbboma M B COOTBETCTBYIOLLEN
rpade onuncu potoansboma;

e4MHUL XpaHeHMA APpYTrvuX ayanMoBuM3yasibHbIX JOKYMEHTOB - B COOTBETCTBYOLMX rpadax ux onuce.
Mpwu yyeTe eANHUL, XPaHEHUA B COCTaBe eAMHMLbI yYeTa ayaM0oBU3YyasibHbIX OKYMEHTOB:

eAMHUUBI XPaHEHMA KWUHOAOKYMEHTOB M BWOEOAOKYMEHTOB pPacnofiaralotca Mo 3/71eMeHTam
KOMIM/IEKTa, BHYTPU KOTOPOro HyMepytoTcsa No nopaaxky HoMepoB YacTei;

eaANHUNLblI XpaHEHNA ,D,Mad)M/'leOB pacnosaratoTCA No NopAAKY HOMEPOB PY/IOHOB;

eAMHULbI XpaHeHUA GOTOLOKYMEHTOB PacnoNaratoTca B NopaLKe NPoM3BOACTBEHHbIX HOMEPOB.
XXX. OcobeHHOCTU yyeTa 3/IEKTPOHHbIX AOKYMEHTOB

30.1. B onncK aneKTPOHHBbIX Aen, AOKYMEHTOB YUYMTbIBAOTCA S/1EKTPOHHbIE Aena, AOKYMEHTbI KaK
Ha ¢M3MyYeckn 060cob1eHHbIX HOCUTENAX, TaK U BKJIOYEHHbIE B UHOOPMALMOHHYIO cucTemy apxumea. MNpu
3TOM OCHOBHOWM U pabounii 3K3eMNAAPbI YYUTLIBAKOTCA B ONMCK NOA OAHUM NOPAAKOBbIM HOMEPOM.

K onucu aneKkTpoHHbIX Aen, LOKYMEHTOB NpuUaaratoTca peectpbl 4OKYMEHTOB 3/1EKTPOHHOTO AeNna,
B KOTOPbIX YKa3blBatOTCA $Gali/ibl, COCTABAAIOLLME SNEKTPOHHbIE AOKYMEHTbI, AaTbl U BPEMS UX NOCAEAHETO
n3ameHeHun, obbem B H6aliTax, bopmaTbl hannos.

30.2. OnucK 3NeKTPOHHbIX Aen, AOKYMEHTOB YYMTbIBAOTCA B PeeCcTpe Oonucen gen, AOKYMEHTOB
COrNacHo NyHKTy 23.2 MNpasunn.

XXXI. YueT Konuii apxmMBHbIX AOKYMEHTOB Ha NpaBaX NOA/MHHUKOB
31.1. Konuamn apxuBHbIX AOKYMEHTOB Ha npaBax MOANMHHUKOB ABAAIOTCA BKNIOYEHHble B

COOTBETCTBMM C 3aKoHogaTenbCcTBom Poccuitickon Pepepaumm <40> B coctaB ApxuBHOro ¢oHaa
Poccuitckoin Pepepaumu:

<40> Cratba 5 ®egepanbHoro 3akoHa N 125-03.

MUKPOOUAbMbI  (MUKPOOULLKM) aPXMBHBLIX [AOKYMEHTOB, MW3rOTOB/IEHHble U 0(OPMIEHHbIE
¢doHpo0bpasoBaTenem;

KOMUN apXUBHbIX OOKYMEHTOB, NOAJ/IMHHUKN KOTOPbIX YTPAY€Hbl N1 HaXOo4ATCA B CObCTBEHHOCTH
OPUANYHECKUX NIn ¢M3VI‘-IECKVIX nnu,;
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KOMWUW apXMBHbIX AOKYMEHTOB, nepemelleHHbix B CCCP B pe3synbTaTe BTOpoit MUPOBOW BOMHLI U
HaxoAMBLUMXCA Ha TeppuTopumn Poccuitickoi degepaumm, NOAAMHHUKM KOTOPbIX BO3BPALLEHbI B CTPaAHbI
NX NPOUCXOMKAEHNA.

31.2. Konmu apxuMBHbIX [OOKYMEHTOB Ha npaBax MOAJNMHHUKOB, MepegaHHble B apXuB
doHao0bpa3oBaTeNeM, YUMTbIBAOTCA B cOocTaBe ero ¢poHAa no oTAeNbHOM onucu Aen, AOKYMEHTOB, B
KOTOpPOI HaNpPOTMB 3aro/I0OBKOB eAMHUL, XpaHeHUA (eauHuL, yyeta) B rpade "Konnuectso ancros” yepes
Ap0o6b YKa3bIBAETCA TAKKe KOJIMYECTBO KagpOB, OTCHATbIX C e4MHULbI XPAaHEHWA.

Konum apxvBHbIX [OKYMEHTOB Ha npaBax MOA/JAUHHWKOB, W3rOTOB/EHHbIE C MOAJ/IMHHBIX
OOKYMEHTOB, KOTOpPble yTpayeHbl UM HAXOAATCA B COBCTBEHHOCTU IOPUANYECKUX UAN GUINYECKUX UL, A
TaKXe KOMUW MepemMelleHHbIX [OKYMEHTOB, NOA/MIMHHUKM KOTOPbIX BO3BpPalWieHbl B CTPaHbl WX
npoucxoxaeHuna, GOPMUPYIOTCA B apXMBHbIE KOJIJIEKLUWM, KOTOPbIe Yy4YMTbIBAlOTCA B CnucKke ¢$oHOOB
(npunokeHue N 5 K MNpaBrnam) B COOTBETCTBMM C NyHKTamu 23.2, 26.2 Mpasun.

Konuu apxmMBHbIX AOKYMEHTOB Ha NpaBax NOA/IMHHUKOB GOPMUPYIOTCA B eAUHUUbI XpPaHeHUn
(eaMHUUbI yyeTa), KOTOPbIe YUMTbIBAIOTCA B ONUCAX A€, AOKYMEHTOB MO aHajAorMu C NOAJAUHHbLIMU
APXUBHbIMU AOKYMEHTAaMM Ha COOTBETCTBYHOLLMX HOCUTENIAX.

31.3. 3a eguHMUY XpPaHEeHMA KOMWIA apPXMBHbIX LOKYMEHTOB HA MpaBax MOAJ/IMHHUKOB,
W3roTOB/IEHHbIX B BUAE MWKPOKOMWUI, NpMHUMaeTca Ppusnyeckm ob6ocobaeHHbI pynoH MUKpoduibma
AN KOMMJIEKC MUKpodMW. Kaxkaaa eaMHULA XpaHEHUA YYMTbIBAaeTCA B ONWUCU Aes, LOKYMEHTOB Nnoj,
CamMOCTOATE/IbHbIM HOMEPOM. B MTOroBom 3anmcu K onucu Aen, AOKYMEHTOB, HapA4y C KO/IMYeCTBOM
e4MHUL, XpaHEeHUA MUKPOKOMWIA, YKa3biBaeTCA CYMMapHOE KONMYECTBO COCTaBAAOLMX X KaApOB.

XXXII. Yuet cTpaxosoro ¢oHaa u poHaa nonb3oBaHUA

32.1. Yyet cTpaxosoro ¢poHAa 1 GoHAa N0b30BaHMA HA MUKpOodULLIAX U PYJIOHHON NAeHKe BeaeTcA
Mo KHMram yyeTa NOCTynaeHui ctpaxosoro ¢poHaa U GoHAa NOAb30BaHMA, 3 TAKKE ONUCAM CTPAXOBOro
$oHAa B eAMHULAX XpaHeHUsA (eAMHMLAX YYEeTa), a TaKKe Kaapax (4N8 KONui apXMBHbIX LIOKYMEHTOB Ha
B6yMaXKHbIX HOCUTENAX U GOTOLOKYMEHTOB), MeTpax (414 KONUIA KNHOLOKYMEHTOB), BPEMEHW 3BYYaHUS
(ana kKonuit poHOAOKYMEHTOB), BpEMEHW 3anuUcK (AN KONUI BUAEOA0KYMEHTOB) Ha OCHOBaHWM 3aKa3oB
Ha M3roTOB/IEHWE CTPAXOBbIX KOMWUIA 1 Konui GOHAA NO/Ib30BaHMA, aKTOB NpUemMa-nepesayn CTPaxoBbIx
KOMMUI Ha crneumanbHoe XpaHeHue.

M3rotoBneHHbIE C apPXMBHbIX AOKYMEHTOB CTPaxXOBble KOMWM YHUKANAbHbLIX AOKYMEHTOB M 0c060
LLeHHbIX SOKYMEHTOB M KONUu GpOHAA NOb30BaHUA YYUTbLIBAIOTCA Pa3he/bHo.

Onucu cTpaxoBoro GpoHAa COCTaBAAIOTCA B TPeX aK3emnaapax. Mepeble 3K3emMnApbl NepesaoTca
BMECTE CO CTPaxOBblMM KOMUAMM YHUKANbHbIX AOKYMEHTOB M 0COBO0 LLeHHbIX AOKYMeHToB B LXCO nam
cneumnanbHOe apXMBOXPaHMAMLLE, PAcMONOKEHHOE Ha TeppuTopumn cybbekTa Poccuiickoit deaepaumuy,
BTOpPbIE M TPETbM OCTAIOTCA B apXMBe.

Mo mepe KOMMPOBaHMA M Nepesayn CTPAxXoBbIX KOMUIM YHUKAAbHbIX OKYMEHTOB M 0CO60 LeHHbIX
AOKyMeHTOB B LXCD namn cneumanbHoe apxMBOXpaHWUAMLLE, PAacroioKeHHOe Ha TeppuTopumn cybbekTa
Poccuiickolt depepaLmm K ONUCAM CTPAxoBOro GOHAA COCTAaBAAIOTCA HOBbIE UTOTOBbLIE 3aNUCH.

B onucax gen, nokymeHToB B rpade "MpumeyaHns" HaNpOTUB 3aroN0BKa CKONMPOBAHHOM e ANHULbI
XpaHeHus (eAMHMLbI yyYeTa) npocTaBnsetca oTmeTka "Cd". Ecam ckonupoBaHbl BCe Aena, AOKYMEHTI,
BK/IFOYEHHbIE B OMWUCb, COOTBETCTBYHOLLAA OTMETKA NPOCTABAAETCA TOJIbKO HA TUTY/IbHOM JIUCTE U 0B610KKe
onucuy aen, LOKYMEHTOB.

3a eAMHMLY y4yeTa CTPaxoBOro GpoHAa AOKYMEHTOB Ha BymMayKHOM HocuTesne Ha MUKpooduLlax
NPMHMMAETCA OAHA MW HECKONbKO MMKPOOMULL, OTCHATbIX C OAHOTO AeNa U MOMELLEHHbIX B OAMH
KOHBEPT, 33 eANHULY XPaHEeHUA - MUKpoduLia.



Mo KHure yyeTa NocTynaeHnin ctpaxoBoro ¢oHaa 1 GoHAa NOb30BaHUA Ha MUKPOOULLAX KarKaoMy
NOCTYN/IeHUIO NPUCBaAMBaETCA MOPAAKOBbLIN HOMep. KonnyecTBeHHble NMokasaTe/in BHOCATCA C y4eTom
$OHA0BON MPUHAANEIKHOCTU M3FOTOBNEHHbIX KOMMI MO KarkAoOMy apxuBHOmy ¢oHAY M onucu agen,
[OKYMEHTOB OTAE/NbHO.

32.2. Onuck cTtpaxoBoro ¢oHAa Ha MUKPOULLAX COCTABIAKTCA Pa3Ae/ibHO Ha CTPaxoBble KOMUU
KaXKa0ro apxmsHoro ¢oHAa, 0AHY UM HECKOJ/IbKO €ro onucen.

YUyeTHbIM HOMEepPOM eAuHULbI yyeTa cTpaxoBoro doHAa U GpoHAa MONb30BAHUA AOKYMEHTOB Ha
H6yMaXKHOM HOCUTeNe, U3roTOBNEHHOrO Ha MUKpodULLIaX, ABAAETCA NOPAAKOBbI HOMEpP OTCHATOrO Aena
(no onucn ctpaxoBoro ¢oHAa Ha MUKpoduMwax). ApPXMBHbIM LWMGPOM ABAAETCA COOTBETCTBEHHO
apXMBHbINM WKdpP CKONMPOBAHHOM eANHMLBI XpaHeHUA (eanMHULUBI yyeTa) ¢ fobaBneHnem oTMeTKu "Co" -
ans crpaxosoro ¢oHga u "N" ("Mosmtus"), "A" (Anasokonus) - ana poHAa NONb30BAHNUS M NOPAAKOBOIO
HOMepa No oNucK CTpaxoBoro ¢oHaa Ha MUKpoduLlax (Yepes geduc).

32.3. 3a eanHNLY XpaHeHWsa CTPaxoBoro ¢GoHAa Ha PYOHHOM NIEHKE MPUHUMAETCA GU3NYECKU
060c061€HHbIN PYSIOH MUKPOPUABLMA.

B KHMry yyeTta noctynneHuii ctpaxosoro ¢oHaa M GoHAa MO/b30BaHUA Ha PY/IOHHOMN NJeHKe B
Ba/NOBOM nopagxe (BHe 3aBUCMMOCTM OT GOHA0BOWN NPUHAANEIKHOCTU AOKYMEHTOB) Ha OCHOBaHWM 3aKa3a
Ha U3roTOB/IEHME CTPAXOBbIX KOMWUI 3aHOCUTCA KarKaan eauHMLLA XpaHeHUA CTpaxoBoro ¢poHaa. Mo KHure
yyeTa noctynneHuii (rpada 1 npunoxkeHna N 4 K MNpaBunam) eguHULAM XpaHeHMA CTpaxoBoro ¢oHAa
NPMCBaNBatlOTCA yYETHbIE HOMEPA, KOTOPbIE ABAKOTCA COCTABHOM YaCTbHO MX aPXMBHbIX LWNPOB.

Ha Bce cTpaxoBble KOMUU YHUKaNbHbIX U 0COBO LLEHHbIX LOKYMEHTOB BHE 3aBUCMMOCTM OT MX
$OHAO0BON MPUHAZNENKHOCTU COCTAaBAAETCA ONUCH CTPaxoBoro ¢GoHAa, Hymepauua eauHUL, XpaHEeHUs
CTpaxoBoro ¢oHAa B KOTOPOW COOTBETCTBYET YYETHbIM HOMEpPaM, NPUCBOEHHbIM MM MO KHUrE yyeTa
NOCTYNAEHUN.

ApXMBHbIM WKNOPOM eaMHULbl XPaHEeHMA CcTpaxoBoro ¢oHaa ABAAETCA apXMBHbIA WKdpP
CKOMUPOBAHHON eAMHULbI XpaHeHusa (eauMHUUbl ydyeTa) ¢ aobasneHnem oTmeTkn "CO". ApXMBHbIM
wrdpom egnHULbI XpaHeHMA GOHAA NONb30BaHMA ABNAETCA apXMBHbIN NP CKONMPOBAHHOM eaNHULLbI
XpaHeHus (eaMHULbI yyeTa) ¢ AobaBneHnem otmeTtkm "dN".

32.4. EaMHUUBI XpaHeHusa (eauHMUbl yyeTa) cTpaxoBoro ¢oHga M ¢oHAa No/Ab30BaHMA
ayanoBuM3yasibHbIX AOKYMEHTOB UAEHTUYHbI eAUHULLAM XPaHeHUA (eaMHMLaM y4YeTa) ayanoBu3yanbHbIX
OOKYMEHTOB.

CTanOBbIe KOMMn KUHOOOKYMEHTOB WU ¢OTOAOKYMEHTOB Y4UTbIBAKOTCA HE3aBUCMMO OT BUAA
KMHOAOKYMEHTOB U d)OTO,EI,OKyMeHTOB B KHUTaX y4yeTa I'IOCTYI'II'IeHMﬁ M ONnCAX CTpaxoBoro ¢0Hﬂ,a n d)OHAa
NoNb30BaHUA.

CtpaxoBble Konnn ¢GOHOAOKYMEHTOB Ha MAarHUTHOM JIEHTE W FPaMOPUIMHANO0B YYUTbIBAIOTCA B
pa3sHbIX KHUrax y4yeTa NOCTYNNEeHUM 1 ONUCSX.

B MTOroBbIX 3aNMCAX KHUT y4eTa NOCTYN/JEHUN 1 onuncei cTpaxoBoro poHaa 1 GoHAa NoMb30BaAHUSA
KWHOAOKYMEHTOB, (GOTOAOKYMEHTOB, (OHOAOKYMEHTOB AOMOJHWUTENBHO  MOMKET  YKasblBaTbCA
KO/IMYECTBO eAMHUL, XpaHEHUA COOTBETCTBEHHO MPOMENKYTOUHbIX NO3UTUBOB U KOHTPATUMNOB; NO3UTMBOB
n aybnb-HeraTuBoB; HeveTHbIX (1) n yeTHbIx (1) rpamopurMHanos.

B MTOroBbiXx 3anMCAX K OMNMUCAM CTPaxoBbIX KOnui KMHOOOKYMEHTOB, d)OTO,CI,OKyMeHTOB,
d)OHOLI,OKVMeHTOB N BUOEOOJOKYMEHTOB YKa3blBae€TCA TaKXe WUuX obbem B MeTpax, Kagpax, BpemMeHUu
3By4YaHuA, BpemMeHU 3anncu.

Homep eguHMUbI yyeTa cTpaxoBoro ¢oHAaa KUHOAOKYMEHTOB, GOTOA0KYMEHTOB, POHOAOKYMEHTOB
N BUAEOL0KYMEHTOB NEPEHOCUTCA B OMMUCH U3 KHUTU yYeTa MOCTYNAeHUN. APXMBHbIM WNGPOM eANHULLbI



y4yeTa cTpaxoBoro ¢oHAa KMHOAOKYMEeHTa, $OoTOoAOKYMeHTa, (GOHOAOKYMEHTAa W BUAEOLOKYMEHTA
ABNAETCA HAa3BaHUE apxmMBa, HOMeP eANHMLbI y4eTa cTpaxoBoro ¢oHaa ¢ gobaBneHnem otmeTkm "CP".

32.5. CBeaeHMs 0 CTPAXoOBOM KOMMPOBaHUN 0cOH0 LIEHHbIX AOKYMEHTOB BHOCATCA B onmcn ocobo
LeHHbIX Aen, AOKYMEHTOB Mo mepe nposeaeHna nX CTpaxoBoro KONNMpoBaHMA.

K KHMram yyeTa nocTynneHuit ctpaxosoro poHaa exxerogHo COCTaBASAETCA UTOrOBAs 3anmchb.
XXXIII. Yyet anekTpoHHOro ¢oHAa NoNAb30BaHUA

33.1. EAMHMUEN XpaHeHWs 3NeKTPOHHOro ¢oHAa MONb30BaHWUA ABAAETCA 3NEKTPOHHaA Konua
eAUHULbI XpaHeHUA (egMHMLbl yYeTa) apXMBHbIX AOKYMEHTOB.

B onucax gen, ookymeHToB B rpade "lMpumeyaHns" HaNpOTUB 3aroI0BKa CKONMPOBAHHOM e ANHULbI
XpaHeHus (eAnHULbI yueTa) npocTasaseTca otmeTKa "IPN". Ecan ckonnupoBaHbl BCe eAMHNLbI XpaHEeHUS
(eanHUUbI yyeTa), BKAKOYEHHbIE B ONUCb Ae/, JOKYMEHTOB, COOTBETCTBYIOLLAA OTMETKa NpocTaBaseTca
TOJIbKO Ha ee TUTY/IbHOM NnUCTe 1 0B10XKKe.

B KHUry yyeTa HocuTenel 3NeKTpoHHOro GoHAa NONb30BaHMA (MPU HANNYMU INEKTPOHHOTO GpoHaa
Nnoab30BaHMA Ha PUsnyeckn 060cobieHHbIX HOCUTENNAX) BHOCATCA cBeAeHUA 0 pusnyeckm 060cobeHHbIX
HOCUTENIAX 3NIEKTPOHHOIO GpOHAA NOMb30BAHUSA U 3aNUCAHHbIX HA HUX KONUAX e AUHUL, XPaHeHUs (eauHuy,
yyeTa). KHura Begetcs Ha BymarkHOM HocuTene U (Un) B 31eKTPOHHOM BUAE.

XXXIV. YyeT neyaTHbIX U3JaHUNA, My3eilHbIX NPeaMeTOoB B apXuBe

34.1. MVSEVIHbIe npegmeTbl, ABnAKOWMNECA BNIOKEHUEM B e€AUHUUY XPaHEHWUA, YYUTbIBAIOTCA B
NNCcTe-3aBeputene, MHBEHTapHOVI KHUre yyeta 1 CBOLI,HOVI KapToTeke My3EI7IHbIX npegmeToB apxuBsa.

My3eiHble NpeaMeTbl, He ABAAIOWMECA BAOKEHNEM B EANHULY XPAHEHUSA, YUMTbIBAIOTCA B COCTaBE
apxmBHOro ¢poHAa Kak eANHULbI XPaHEHUA.

34.2. YyeT My3eMHbIX NpegMeToB, COAEpMKalMX AparoueHHble MeTanslbl MU KaMHW, BedeTca B
cooTBeTCTBUM C rnasoi XXVII MNpasun.

34.3. XpaHAwMmecs B apxmBe NeyaTHble U3LaHUS U My3eliHble NpegMeTbl, BXOAALWME B COCTaB
6ubnnorteuHoro doHaa u MysenHoro ¢poHaa Poccuinckont Pepepaumm, y4nTbIBaOTCS B COOTBETCTBUMU C
NopAAKOM, YCTAHOB/IEHHbIM YNOJHOMOYEHHbIM defepasbHbIM OPraHOM UCNOMHUTENBHOM BAACTU ANS
6ubnnoTteuHoro poHaa n MyseitHoro doHaa Poccuitckoit depepaumm <41>.

<41> ABMUHUCTPATMBHDBIN pernameHT PenepasibHOro areHTCTBa NO KyabType U KMHemaTorpapum
MO WCMOJIHEHUIO TOCYAAPCTBEHHON GYHKUMKM NO OnpenefieHUto B YCTaHOBAEHHOM MOpAAKe COCTaBa
MyseliHoro ¢oHpa Poccuitckoit Pepepaumn, BKAOYEHUIO B YCTAHOBAEHHOM MNOpPAAKE My3elHbIX
npeamMmeToB M My3elHbIX KoaeKunit B coctaB MyseiHoro ¢poHaa Poccuinckol Degepaumm i UCKIOYEHNIO
MX U3 cocTasa 3Toro ¢oHAa, YTBEPKAEHHbIM NpuKaszom MuHKyabTypbl Poccun ot 22.11.2007 N 1319
(3apeructpuposaH MuHiocTom Poccum 19.03.2008, perucTpauuoHHbii N 11376); lMopagoKk ydeTa
OOKYMEHTOB, BXOAALLMX B COCTaB H6ubAMOTeYHOro ¢oHAa, YTBEPKAEHHbIA NPMKasom MUHKYAbTYpPbI
Poccum ot 08.10.2012 N 1077 (3apeructpmpoBaH MuHioctom Poccum 14.05.2013, pernctpaumoHHbin N
28390), ¢ W3MEHEeHMAMMW, BHECEHHbIMM NpuKazom MuHKyAbTYpbl Poccum ot 02.02.2017 N 115
(3apeructpuposaH Muntoctom Poccnm 02.03.2017, pernctpaumoHHbiii N 45827).

34.4. Npn HaNMYMW B APXMBE KHUMKHbIX MAMATHUKOB U My3€eMHbIX MPeaMeTOB, BKIHOYEHHbIX B COCTaB
MyseiiHoro poHaa Poccuitckon Pegepaumm, B ciyvyae BeAeHUs yYeTa NeyaTHbIX U34aHUiM U My3erHbIX
npeameToB B MHPOPMALMOHHOW CUCTEME aPXMBa, OHa AONXHA ObiTb conpsaxeHa ¢ ObLWepocCcHiickum
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CBOAOM KHMXHbIX NaMATHUKOB <42> 1 deaepasibHOM rocyaapcTBeHHON MHGOPMALMOHHON cUcTemon
"TocypapcTBeHHbIN KaTanor MyseitHoro ¢oHaa Poccuitckoin Pepepaumn’ <43>,

<42> Mpuka3 MuHKyabTypbl Poccun ot 03.05.2011 N 429 "O6 yTBEpPKAEHUM NOPAAKOB OTHECEHUA
OOKYMEHTOB K KHUMKHbIM NMaMATHMKAM, PErUCTPALMN KHUKHBIX MAMATHUKOB, BEAEHMA PeecTpa KHUKHbIX
namsaTHMKoB" (3aperncrpmpoBaH MuHioctom Poccum 12.08.2011, pernctpaumoHHbin N 21606).

<43> MpuKaz MuHKyAbTypbl Poccnmn ot 01.12.2017 N 2012 "O6 yTtBep:KaeHun [onoxKeHusa o
locypapcTBeHHOM KaTtasore MyseliHoro ¢oHaa Poccuiickoit ®epepaymmn” (3apernctpmpoBaH MuHocTom
Poccun 08.11.2018, pernctpaumnoHHbiii N 52642).

XXXV. ACTOYHMKM KOMNNEKTOBAaHMA apXuBa

35.1. ApxmB COCTaBAAET CANUCKM UCTOYHMKOB KOMMJIEKTOBAHMA HAa OCHOBAHMW 3aKOHOAATENbCTBA
Poccuiickoir Pepepaumm, 3akoHOAATENbCTBA COOTBETCTBYHOLWEro cybbekTa Poccuiickon Pepepauum,
HOPMaTUBHbIX MPABOBbIX aKTOB OPraHa MEeCTHOro camoyrnpaBieHus.

B CNUCKM MCTOYHMKOB KOMMNEKTOBAHMA apXMBa BK/OYAIOTCA rOCYAapCTBEHHbIE OpraHbl, OpraHbl
MECTHOTO CamoyrnpaBs/eHus.

MCTOYHMKaMM KOMMNNEKTOBaHWA apXMBa BbICTYNAlOT TaK¥Ke OpraHunsaumMm 1 rpaxaaHe, B npouecce
AeATeNbHOCTM KOTOpbIX 0bpasytoTca AOKymMeHTbl ApxuBHoro ¢poHaa Poccuiickoin Peaepauun n apyrue
apXMBHbIE AOKYMEHTbI.

HerocypapcTBeHHble  OpraHM3auMm U rparkgaHe  BK/AKOYAOTCA B CMUCKM  MUCTOYHWUKOB
KOMMNJ/JIEKTOBAHMA apXMBa Ha OCHOBAHUM J0roBopa <44>,

<44> Yactb 2 ctatbk 20 PegepanpHoro 3akoHa N 125-P3,

HerocyfapcTBeHHble OpraHusaumMn, XpaHawme [OOKYMeHTbl ApxvmBHoro d¢oHaa Poccuiickoi
desepaunn, KoTopble OTHOCATCA K TrOCYAapPCTBEHHOW WAM  MYyHMUMNANbHOM COBCTBEHHOCTM M
obpasoBannucb B nNpouecce AeATeNbHOCTU TOCYAAPCTBEHHbLIX WM MYHMUMNAAbHbLIX OpraHu3auumii,
npaBonpeeMHNKaMM KOTOPbIX OHWU ABAAIOTCA, BKAKOYAIOTCA B CMUCKM UCTOYHMKOB KOMMIEKTOBAHMA Tex
apXMBOB, UCTOYHMKAMM KOMMNEKTOBAHUA KOTOPbIX ABAANNCH MX NpeaecTBeHHUKN <455,

<45> Yactb 6 cTtatbu 23 depepanbHOro 3akoHa N 125-03,

35.2. TeppuTopuanbHble opraHbl penepasnbHbix OpraHOB rocyAapcTBeHHON BAacTM u desepanbHble
opraHu3aumn, UHble TrocyfapcTBeHHble opraHbl Poccuitickoit ®epepaumn, pacnosioKeHHble Ha
Tepputopun cybbekta Poccuiickon degepaumnm, BKAKOYAKOTCA B CMUCOK UCTOYMHMKOB KOMMJIEKTOBAHMUA
rocyapCTBEHHOTO apxuBa COOTBETCTBYlOWEro cybbekTa Poccuiickoit Pepepaumm Ha OCHOBaAHWUM
JOroBopa MeXAy YKasaHHbIM OpPraHOM WAM OpraHM3auMein W YNONHOMOYEHHLIM  OpPraHOM
NCNOJIHUTENbHOM BNacTh cybbeKkTa Poccuiickoit depepaumm B chepe apxmBHOro gena <46>.

<46> Yactb 2 ctatbk 21 PepepanvHoro 3akoHa N 125-P3,

35.3. OTHeceHue opraHM3au,|/|l7| N rpaxgaH K MNCTOYHUMKaAM KOMMNIEKTOBAHNA OCYyLLECTBNIAETCA
dpXMBOM Ha OCHOBE NPUHUUNOB UCTOPU3MA, CUCTEMHOCTU, LLENIOCTHOCTMH, d)ep,epaTMBHoro YCTDOVICTBB
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Poccuitickoit depepaumm M c ydyeTom cieayolmx Kputepues: ¢opmbl cobcTBEHHOCTM (YacTHas,
rocyaapcTBeHHas, MyHUUMNAaAbHaA U UHble GOPMbl COBCTBEHHOCTUM); MecTa HaxoXaeHuaA (NpebbiBaHUsA)
topuamnyeckoro, u3MYECKoro auua; BUAOBOM NPUHAONEKHOCTM AOKYMEHTOB WAW HocuTesnen
nHPopmauum; 3HaUYeHUs AeATe/IbHOCTU OpraHusauuii, oblecTBeHHbIX 06beAUHEHUN W TpakaaH B
NMONIMTUYECKOM  KU3HM,  COLMASIbHO-OIKOHOMMYECKOM  pPasBuMTMM  rocydapctBa W 0OLWLEcTBa;
NPUHaANEKHOCTN JOKYMEHTOB K COCTaBy apxmBHoro ¢oHaa poHaoobpasoBaTens.

35.4. ApxuB BegeT CMUCKM UCTOYHMKOB KOMIIEKTOBaHMA Ha BymaxXHOM Hocutene u (Mau) B
3NEKTPOHHOM BUAE Pa3feNbHO AN OpraHM3auMi U rpaxkaaH. ApXvmB BnNpaBe BECTU OTAE/NbHblE CNUCKU
opraHu3auum - WUCTOYHWUKOB KOMM/IEKTOBaHUA Hay4YHO-TEXHUYECKOW AOKYMEHTaumen,
ayAnoBU3YyaNbHbIMU AOKYMEHTaMM.

35.5. OpraHusaumun v rpasxkaaHe BKAHOYAOTCA B CMMCKM MCTOYHMKOB KOMMNEKTOBAHWA apxmBa Ha
ocHoBaHuM peweHus 3IMNK depepanbHOro rocyaapcTBEHHONO apxvBa, YMNOJHOMOYEHHOrO oOpraHa
MCMONHWUTENbHOW BAacTM cybbekTa Poccuitickolt dPenepaumn B coepe apxMBHOro Aena, HayyHOU
OpraHu3aumu.

35.6. [MpoeKTbl CNMCKOB UCTOYHMKOB KOMMJIEKTOBAHUA MNOAEXKAT COr/TaCoOBaHUIO:

denepanbHbIX rocy4apCcTBEHHbIX apXMBOB - C LLeHTpanbHOM 3KCNEepPTHO-NPOBEPOYHOM KOMUCCHEN
(manee - U3MK) ynonHomoueHHOTo dpeaepaibHOro opraHa UCNONHUTENbHOM BacTu B chepe apXMBHOTO
Aena v genonpounssoAacTsa (nocne paccmoTtpeHua ux Ha IMMK deaepanbHOro rocyaapcTBEHHOro apxuBa);

rocyZapCTBEHHbIX apXMBOB CybbeKTa Poccuiickont Pegepaunmn U MyHULMNANAbHbIX apxmMBoB - ¢ MK
YNOAHOMOYEHHOIO OpraHa WCMOAHUTENbHOM BnacTM cybbekta Poccuiickon degepauymn B chepe
apXMBHOTO AeNa;

Hay4HbIX opraHusaumi - ¢ MK Hay4yHOWN opraHn3aumm.
CornacoBaHue opopmaneTtca peweHmem LMK, SMK.

35.7. CornacoBaHHble CMWUCKM  MCTOYHMKOB  KOMMAIEKTOBAHMA  apxuBa  yTBeprKAatoTcA
PYKOBOAMUTENIEM  COOTBETCTBYIOLLErO  apXxuMBa, OPraHOM  MEeCTHOro  camoynpaBfieHua  (ana
MYHULUMNANbHOrO apxmMBa, ABMAKOLWErocAs CTPYKTYPHbIM  MoApasAeneHMem OopraHa MecTHOro
camoynpas/sieHus).

35.8. BHeceHMe M3MEHEHUI B CMUCKM MCTOMHMKOB KOMMAEKTOBAHMA dpXunBa OCYLLECTB/NIAETCA B
cnyyaax:

CO3[aHuA, peopraHMsaumMn, /AUKBMAAUMM TOCYAAPCTBEHHOrO OpraHa, oOpraHa MecTHOro
CamoynpaB/eHUs, opraHn3aLmm;

OTKa3a HerocyAapCTBEHHbIX OPraHn3aLmii v rpaskaaH oT COTPYAHUYECTBA C apXMBOM (pacTopiKeHun
A0oroeopa);

npekpaweHus obpasoBaHUs B OpraHM3auUuM AOKYMEHTOB, OTHOCALMXCA K ApxuBHOmy doHAOy
Poccuiickoin Pepepaunu;

BKNHOYEHUA OPraHM3aLMm B CMUCOK MCTOYHMKOB KOMMNEKTOBAHMA APYrOro apXxmea Ha OCHOBaHWUU
pewerusa LIIMK ynosnHoMoueHHOro ¢pesepanbHOro opraHa UCNoIHUTEIbHOM BNAcTU B chepe apXMBHOMO
aena wn penonpoussoactsa, MK ynonHOMOYEHHOTO OpraHa MCMOAHUTENLHOM BAAcTU CybbeKkTa
Poccuitckoit epepaumm B chepe apxuBHoro aena, MK HayyHoM opraHM3aumm;

N3MEHEHUA Opl'aHI/I3aLI,VIOHHO-I'IpaBOBOl‘;1 d)OprI, HanmeHOoBaHuA, MeCTOHaxoXaeHunA
OopraHusauuu.



35.9. ApXMB BeaeT y4eTr UCTOYHUKOB KOMMNNEKTOBAHUA U Ha6mo,£|,aTeanoe AeNno Ha Kaxayr
OpraHn3auunto - UICTOYHUK KOMMNJZIEKTOBAHNA Ha 6YMa)'KHOM HOoCcuTene n (VII'IVI) B 3/IEKTPOHHOM BUAE.

HabnogatenbHoe fAeno 3aBOAUTCA TaKKe Ha rpakAaHWHa, ABAAIOWEroca WCTOYHUKOM
KOMMNEKTOBaHUA apxu1Bea.

Mpn UCKAKOYEHUN OpraHM3aLMU UK TPAXKAAHMHA U3 YMCAQ MCTOYHUKOB KOMMJIEKTOBAHUA apXmBa
nx Ha6l'|l'0,£l,aTEﬂbeIe Aena nognexart ynopagodvyeHnio n nepegade B apXMBHbIVI (I)OH,D| apxuBa.

XXXVI. 3KcnepTH3a LLEHHOCTU AOKYMEHTOB

36.1. ApxMBHble AOKYMEHTbI BKAOYAKOTCA B cocTaB ApxuBHoro ¢doHaa Poccuitickont deaepauymm Ha
OCHOBaHMW 3KCNEePTU3bl LEHHOCTU AOKYMEHTOB <47>,

<47> Cratba 3 nyactb 1 ctatbm 6 PepepanvHoro 3akoHa N 125-93.

36.2. Mpn npoBeaeHUN 3KCNEPTM3bl LLEHHOCTU OOKYMEHTOB M OonpeaesieHUn CPOKOB XpaHeHuA
OOKYMEHTOB apxmMB pPyKoBOACTByeTcA dpeaepasibHbiMU 3aKOHAMU, UHBbIMU HOPMATUBHbLIMMU NMPABOBbLIMMU
akTamm Poccuinckon ®egepaumm, a TakkKe NepeyHAMU TUMOBbIX aPXUBHbIX AOKYMEHTOB C YKa3aHMeMm
CPOKOB XpaHEeHUA; NepedyHAMU AOKYMEHTOB, 06pasyolWmxca B npouecce AeATenbHOCTU deaepanbHbixX
OpraHOB rocyapCTBEHHOM BNACTU, MHbIX FOCYAapPCTBEHHbIX OpraHoB Poccuiickoi Peaepaumm, a TakxKe B
npoLecce AeATeNbHOCTU NOABEAOMCTBEHHbIX MM OPraHM3aLMi, C YKa3aHMEM CPOKOB XpaHeHuMA <48>.

<48> Cratbs 21.1 ®egepanbHoro 3akoHa N 125-93.

36.3. dkcnepTM3a LEHHOCTU AOKYMEHTOB B apXmMBe NPOBOAUTCA:

MO UCTEYEHWNN CPOKOB BPEMEHHOTO XPaHEHNA apPXMBHbIX AOKYMEHTOB, B TOM YMC/le AOKYMEHTOB Mo
JNIMYHOMY COCTaBY, MOCTYMUBLUMX B apXMB OT JIMKBUAMPOBAHHbIX FOCYAAaPCTBEHHbIX OPraHOB, OPraHoB
MECTHOr0o CamoynpaBs/ieHNa U opraHM3aLuia;

Npun NOCTYNNEHUN B apXmnB JOKYMEHTOB B HEYNOPAAOYEHHOM COCTOAHUN;
B C/21y4dae 663803BpaTHOI'O BblBO3a apPXMUBHbIX AOKYMEHTOB 3a Npeaenbl Poccuiickoi <Dep,epau,MM.

36.4. Apx1BHble AOKYMEHTbI BblAENAIOTCA K YHUUTOXKEHMIO TO/IbKO NOC/E NPOBEAEHNA SKCNEPTU3bI
MX LEHHOCTM M OoTbopa Ha NOCTOSIHHOE XpaHeHWe [AOKyMeHTOB ApxuBHOro ¢oHaa Poccuiickoit
depepaunn.

36.5. [lo pesynbTaTam 3KCNepTM3bl LEHHOCTU [AOKYMEHTOB, MNOCTYMUBLUMX B apXmB OT
JINKBUAMPOBAHHbIX FOCYAapPCTBEHHbIX OPraHOB, OPraHOB MECTHOFO CaMOyMpaB/ieHUA U OpraHu3aumin,
CPOKM BPEMEHHOTO XPaHEHMA KOTOPbIX UCTEK/IM, B TOM YMCIE OKYMEHTOB MO JIMYHOMY COCTaBy, B apxmBe
COCTaBAAETCA ONUCb AeN, AOKYMEHTOB MOCTOAHHOINO XPAHEHWA U AKT O BblAENEHUU K YHUUTOXKEHUIO
apPXMBHbIX AOKYMEHTOB, HE NoANEXKaLLMX XpaHeHuto (npunoxkeHme N 10 K Mpasuaam), B COOTBETCTBUM C
NyHKTOM 26.3 [paBu, BHOCATCA MU3MEHEHMA B y4ETHbIE AOKYMEHTbI apX1Ba.

36.6. o pesynbTaTam 3KCMEPTU3bl LEHHOCTM [AOKYMEHTOB, MOCTYNMBLWIWX B apXuB B
HeynopAag0YeHHOM COCTOAHWW, apXMB COCTaBASET ONWUCK A€, AOKYMEHTOB MOCTOAHHOrO XpaHeHwus,
onucu aen BpemeHHbIX (cBbiwe 10 neT) CPOKOB XpaHEeHWs, ONUCKU A4eNl MO JIMYHOMY COCTaBy M aKT O
BbIAE/IEHUMN K YHUUTOXKEHWNIO aPXMBHbIX OKYMEHTOB, HE NMOAJIEKALUMX XPAHEHUIO.

36.7. ApxuB paccmatpuBaeT W rotoBuUT K ytBepxaeHuto 3K ynonHOMOYEHHOro opraHa
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WCMNONIHUTENIbHOM BnacTu cybbekTa Poccuiickolt ®Pepepauum B chepe apxMBHOro Aena onucu aen,
OOKYMEHTOB MOCTOAHHOIO XpaHeHWs, 06pa30BaBLUMXCS B 4EATENbHOCTU MCTOYHUKOB KOMMJIEKTOBAHUS.

depepanbHble  rOCYyAapCTBEHHbIE APXMBbl, Hay4yHble OpraHu3auMu, TOCYAAPCTBEHHbIE W
MYHUUMNAaNbHblE My3en U BUBANOTEKMN YTBEPIKAAIOT YKa3aHHbIe ONMMCUM CaMOCTOATENIbHO.

ApXMB roToBUT K cornacoBaHmto MK ynonHOMOYEHHOFO opraHa UCMONHUTENBbHOM BNAacTU cybbeKTa
Poccuiickoit Pepepaunn B chepe apxMBHOrO Aena UM COrNACOBbIBAET B COOTBETCTBUM C NepesaHHbIMU
€My MOJIHOMOUYMAMM ONUCKU Aen NO JMYHOMY CocTaBy, 06pa3oBaBLUMXCA B A,EATENbHOCTU MCTOYHUKOB
KOMMNNIEKTOBAHWA, aKTbl O HEMCMPABMUMbIX MOBPEXKAEHUAX APXMBHbIX LOKYMEHTOB <49> (npunoxkeHune N 1
K Mpasunam), o6 yTpaTe LOKYMEHTOB B UCTOYHMKAX KOMMNEKTOBaHWUA. PesepanbHble roCyAapCTBEHHbIE
apX1Bbl, HayYHble OPraHN3aLuMKM, roCyAapPCTBEHHbIE U MYHULMMAAbHbIE My3en U BUBANOTEKN NPOBOAAT
cornacoBaHme yKa3aHHbIX JOKYMEHTOB CaMOCTOATE/bHO.

<49> Mpukasbl Pocapxmea N 61, N 62, N 63.

36.8. PeweHne o BKAOYEHUM B cocTaB ApxmBHoro poHpa Poccuitickoir Depepaumm KOHKPETHbIX
OOKyMeHToB npuHumatotca MK degepanbHbIX rocyaapcTBeHHbIX apxmoB, IMK yno/HOMOYEHHbIX
OpraHOB UCMONHUTE/IbHOM BnacTu cybbekToB Poccminckon Peaepaunm B chepe apxmsHoro gena, MK
HAy4yHOM OpraHM3aunm, 3KCNepTHbIMU (OHAO0BO-3aKYMOYHbIMM KOMMUCCUAMM TOCYOAPCTBEHHbIX U
MYHULMNANbHbIX My3€€eB, 3KCNEePTHbIMWU KOMUCCUSIMU FOCYAaPCTBEHHbIX U MYHULMNAbHBIX BUBANOTEK.

36.9. MMoanexalme YHUUTOXKEHUIO apXMBHbIE [OOKYMEHTbl NepeaaloTcs Ha YHUUTOXKeHue
(ytmnusaumio).

36.10. Ob6s3aTenbHble 3K3eMMAAPbl ayAMOBU3YabHbIX AOKYMEHTOB, MOCTYMMBLUME B apXuB B
cooTBeTCcTBMM ¢ PegepanbHbiM 3aKOHOM OT 29 aekabpa 1994 r. N 77-d3 "06 ob6A3aTeNIbHOM 3K3emnaape
nokymeHToB" (CobpaHune 3akoHoaaTenbcTBa Poccuiickot depepaumm, 1995, N 1, ct. 1, 2014, N 19, cT.
2305; 2016, N 27, cT. 4211) (nanee - PepepanbHbii 3akoH N 77-03), sKkcnepTm3e LEHHOCTU He noaneskart.

XXXVII. Mpuem apXMBHbIX AOKYMEHTOB

37.1. Mpuem pokymeHToB ApxMBHOro ¢oHaa Poccuitickoi deaepaum Ha NOCTOSHHOE XpaHeHWe B
apXvMB OT TOCYAApPCTBEHHbIX OPraHOB, OPraHOB MECTHOr0 CaMOYyNpaBieHUA, FOCYAAPCTBEHHbIX U
MYHUUMNANbHbIX OPraHn3auuii, BbICTYNAOWMX MCTOYHMKAMM €ro KOMNJIEKTOBAHMA, OCYLLECTBASETCS MO
NCTEYEHUW YCTAHOB/IEHHbIX CPOKOB X BPEMEHHOTO XpaHeHMaA <50>.

<50> Cratbs 22 ®egepanbHoro 3akoHa N 125-93,

37.2. Mpuem pokymeHToB ApxuBHoro ¢oHza Poccuitckoir depepauum OT opraHuMsaumi -
WCTOYHMKOB KOMMIEKTOBAHMA OCYLLECTBIAETCA apPXMBOM B COOTBETCTBUM C NNAHOM-TPadUKOM, KOTOPbIi
YTBEP)KOAETCA pPYKOBOAUTENEM apXMBa WAW  YNOJHOMOYEHHbIM WM  AO/KHOCTHBIM  JIMLOM MO
COrNacoBaHMUIO C UCTOYHMKAMM KOMMNIEKTOBAHWA.

an Haan4ymm CBOGO,CI,HbIX nnou.l,a,u,eﬁ apXunB BMNpaBe OCYyLWeCTBAATb!:

[OCPOYHbIM Mpuem AOKymeHTOB ApxuBHOro ¢oHaa Poccuiickoit depepaumm Ha OCHOBaHMM
06paLLeHMA UCTOYHNKA KOMMIEKTOBAHWS;

BpemMeHHOe XpaHeHe apXUBHbIX JOKYMEHTOB Ha OCHOBAaHWKN A0rosopa.

37.3. Mpuem gokymeHToB ApxmBHoro ¢oHaa Poccuiickoit deaepauymm Ha NOCTOAHHOE XpPaHEHME B
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dpXnB OT HerocyaapcCrtBeHHbIX OpFaHVI3aLI,MVI - MUCTOYHUKOB KOMMNEKTOBAHMA OCyLWecTBaAeTca no
Nncte4eHnnm CpPpoKOoB UX BPEMEHHOro XpaHeHunA B OpraHum3saunKn, YCTaHOBJIEHHbLIX AOroBOpoOmM MexXay
dpPXNUBOM U COb6CTBEHHMKOM UK BnagenouemM yKasaHHbIX JOKYMEHTOB.

37.4. Npuem gokymeHToB ApxmBHoro ¢oHaa Poccuiickoin Pepepaumnm Ha NOCTOAHHOE XPaHEHMeE B
apxuB OT d¢eaepanbHbIX OPraHOB WMCMOJIHUTENbHOM BAACTM U OpPraHM3auMii, OCYLLECTBAAIOWMX MX
Aeno3nTapHoe XpaHeHue, MPOU3BOAUTCA MO MUCTEYEHUM CPOKOB AEMNO3UTAPHOro XpaHeHus,
YCTAaHOBNEHHbIX [A0roBOPamMM, 3aKAOYEHHbIMM YKa3aHHbIMM OpraHamuM W OpraHusauuaMmn ¢
YNO/HOMOYEHHbIM deaepasibHbIM OPraHOM MWCMOJIHUTENbHOM BacTM B cdepe apXMBHOro Aena wm
AenonpounsBoacTsa.

37.5. MNpoaneHne CPoOKOB BPEMEHHOIO XpaHeHUs AOKyMeHTOoB ApxuBHoro ¢oHaa Poccuinckold
depepaunn B opraHM3aLmm - UICTOYHMKE KOMIMJIEKTOBAHUA fonycKaeTca no peweHuto MK deaepansvHoro
rocyaapcTBeHHoro apxmea, 3MK yno/HOMOYEHHOrO oOpraHa MWCNOAHWUTENBHOW BNacTM cybbeKTa
Poccuitckolt epepaummn B chepe apxuBHoro aena, MK HayyHoM opraHM3aumm.

37.6. ApxuB NPUHUMaEET apXMUBHble AOKYMEHTbI B yNopAaao4YeHHOM COCTOSAHUM MO ONUCAM Aen,
AOKYMEHTOB NoeanHMYHO (0C060 LeHHbIX AOKYMEHTOB - MO/INCTHO) BMEcTe C:

Tpems (Mn AByMs - MO pelleHnto PYKOBOAMUTENN apXMBa) SK3eMNIAPaMU ONUCK Ael, AOKYMEHTOB
Ha 6yMaXKHOM HocUTeNE;

3/1EKTPOHHOW Konuel onucu B popmaTte, COFNacoBaHHOM C apXMBOM;
CTPaxoBbIMWN KONUAMK 0COB0 LIEHHbIX OKYMEHTOB (Npy Hannunm);

NCTOPUYECKOW CNpaBKoi 06 NCTOYHMKe KoMNNEKTOBaHUA (poHao06pasoBaTene) u ero ¢poHae (npu
NepBOM MOCTYMN/JIEHUMN OT UCTOUYHMKA KOMMNEKTOBAHUA).

Mpu Npreme apxmBs OCyLLLECTBAAET NPOBEPKY:

dUBNYECKO-XMMUYECKOTO, TEXHUYECKOrO U BUOJIOrMYECKOTO COCTOSHUA apPXUBHbIX JOKYMEHTOB B
cootBeTcTBUM C rnasoi Xl Mpasun;

KOMMJIEKTHOCTM OnNncen Aen, JOKYMEHTOB;
TEXHUYECKOIOo COCTOAHUA CTPAaXOBbIX Konuii ocobo LEeHHbIX JOKYMEHTOB (I'Ipl/l Ha}'IVILIMVI).

Ha Bcex 3Kk3emnaspax OMWUCU fAeN, LOKYMEHTOB AeNaloTca OTMETKM O MNpUeme apXMBHbIX
OOKYMEHTOB B apxuB. Mpu OTCYTCTBUM eAMHUL, XPaHEHWA, YKasaHHbIX B OMNUCU Ae/l, AOKYMEHTOB,
OpraHM3aUma - UCTOYHUK KOMMIEKTOBaHMA NPUHUMAET MepPbl NO MX PO3biCKy. Ecan B xoae po3bicKa
OTCYTCTBYIOLLME AOKYMEHTbI He 6blAn Hal4eHbl, B ONUCK AeN, LOKYMEHTOB AeNaeTcs HOBas UTOroBas
3anucb. Homepa OTCYTCTBYIOWMX €4UHWUL, XPAaHEHMSA W MPUYMHBI OTCYTCTBMA OrOBapUBAIOTCA B aKTe
npvema-nepesayn OOKYMEHTOB Ha XpaHeHWe W B NpuNaraemMoi K akTy ChnpaBKe, COCTaBAAeMOM
opraHusaumei. Mpu oTcyTcTBMM (yTpaTe) NOANMHHUKOB NPUHUMAIOTCA X 3aBEPEHHbIE KOMUMW.

37.7. Npuem apxmMBHbIX AOKYMEHTOB OT JIMKBUAMPOBAHHbIX OPraHN3auMii apXmMB OCYLLLECTBAAET B
COOTBETCTBUM C 3aKoHoAaTenbcTBOM Poccuiickoin dPeaepaummn <51>,

<51>Yactun 8, 10 ctaTtbu 23 depepanbHOro 3akoHa N 125-03,

37.8. Mpuvem apxmBHbIX AOKYMEHTOB OGOPM/AETCA aKTOM Mpuema-nepesayn LOKYMEHTOB Ha
xpaHeHue (npunoxkeHne N 3 Kk MpaBuaam), COCTaBAAEMbIM B ABYX 3K3eMNAApPax, OAMH U3 KOTOPbIX
OCTaeTcA B apxuee, APYroi - B OpraHn3aumm - UICTOYHMKE KOMMNIEKTOBAHMA.
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37.9. loOKymeHTbI OT rpa*kaaH NPUHUMALOTCA B apXMB:

Ha OCHOBaHMM A0roBopPa KYyMan-npoAarKu Ui AapeHUs Mexay rparkaaHMHOM U apXMBOM W aKTa
npvema-nepeaaqn, ABAAIOLLErocA HEOTbEMIEMOW YacTbio 40roBOpPa;

B nopAAKe Hac/ne0BaHUs;
no peLleHuto cyaa.

37.10. PeweHne o0 npueme QJOKYMEHTOB OT rpaxgaH npuHumaetr IMK deaepanbHoro
rocyaapcTBeHHoro apxmea, 3MK yno/HOMOYEHHOrO oOpraHa MWCNOAHWUTENBHOW BAacTM cybbeKTa
Poccuiickoir Pepepaumn B chepe apxMBHOrO Aena, HaydyHOM OpraHM3aumuM, aKcnepTHas ¢GoHAoBO-
3aKynoYyHaA KOMMCCMA  TOCYAAPCTBEHHOTO, MYHMLUMMANALHOIO My3ef, 3KCNepTHas  Komuccus
rocygapCcTBEHHOW, MYHUUMNANbHON OUMBAMOTEKM MO pe3ynbTaTamM PacCMOTPEHUA CAATOYHOM WAK
OLLEHOYHOM OMUCK M SKCMEPTHOTO 3aKNHOYEHMA.

JOKyMeHTbI, He BK/IlOYEHHbIE B cOCTaB ApxmsHoro ¢poHga Poccuitickoit epepaumm no pesyabtaTtam
3KCnepTU3bl LEHHOCTM, BO3BPALLAOTCA COOCTBEHHUKY UK BAALENbLY MO aKTy.

37.11. lNpuem  [OOKYMEHTOB, CO34aHHbIX apXMBOM B  pe3yabTaTte  MHULWATUBHOIO
OOKYMEHTUPOBaHUSA COObITMIA, OCYLLLECTBASAETCA B COOTBETCTBUM C NyHKTamm 37.6, 37.8 MNpasun.

37.12. Mpurem ayamoBu3yanbHbIX JOKYMEHTOB apXMB OCYLLECTB/IAET B KOMMNEKTaX:

ANA KNHOOOKYMEHTOB - HeraTus M306parkeHus, Heratus ¢GoHOrpPaMmbl, MarHUTHbIN OpPUTrMHanN
$boHOrpammbl, MO3UTUBHAA KOMNWUA, MarHMTHaA GOHOrpaMma LYMOB U My3bIKM1, MPOMENYTOUHbIA NO3UTUB
n306parkeHuns, YCTAaHOBOYHbIE POJIMKM U NacnopTta ANA LBETHbIX KUHOAOKYMEHTOB (BO3MOMKEH NMpuem
0C060 UEHHbIX KWHOAOKYMEHTOB B HEMOJIHOM KOMIJIEKTE), MOHTa)KHble JIUCTbl, aHHOTaums,
paspewunTenbHOe YA0CTOBEPEHME K 3aKOHYEHHOMY MNPOU3BEAEHMIO, aKTbl TEXHUYECKOrO COCTOAHMS,
3aMuMcK LUBETOBbIX M CBETOBbIX NACNopToB;

Ana GOTOAOKYMEHTOB - Heratus, KOHTpaTun (Aybab-HeratMs) Ha nNpaBax opurMHana, NO3UTUB Ha
npaBax opurMHana, KOHTPOJIbHbIN GPOTOOTNEYATOK M aHHOTaLUMA;

AN GOHOAOKYMEHTOB - ABa 3K3eMNAApa AOKYMEHTa Ha COrIacoBaHHOM C apXMBOM HocuTene B
npodeccrnoHanbHoOM popmaTe U CONPOBOAUTENbHAA AOKYMEHTALMSA;

ANA BUAEOAOKYMEHTOB - Ba 3K3eMMNIAPa AOKYMEHTa Ha COr1aCOBAHHOM C apXMBOM HOCUTesle B
npodeccnmoHanbHoM ¢opmaTte, NPOCMOTPOBAA KOMWUA AOKYMEHTa WM MOHTAXKHbIM JINCT, aHHOTaLumA,
My3blKa/ibHasA CNpaBKa, CNpPaBKa O AJUTENbHOCTM AEMOHCTPALMM, NACNOPT TEXHUYECKUX XapaKTEPUCTUK.

37.13. Tllpuem 3NEKTPOHHbIX [AOKYMEHTOB apxXxvMB NPOU3BOAUT B MNOpAAKe, YCTaHOBAEHHOM
depepanbHbIM OpPraHOM UCMOJIHUTENIBHOM BAacTU B cdhepe apxXxMBHOIO Aenla U Aenonpon3BoacTea <52>,
MO ONUCAM 3NEKTPOHHbIX AeN, AOKYMEHTOB.

<52> lMyHKT 7 NMonoxeHna o PegepaibHOM apXMBHOM areHTCTBe.

al'IEKTpOHHbIe AOKYMEHTbI Ha ¢M3VI‘-IECKM 060c06.1EHHbIX HOCUTENAX NMPUHUMAKOTCA B apXuB B ABYX
IK3emnsiapax.

37.14. MNeyaTHble U34aHWA U My3eiHble NpeaMETbI MPUHMMAKOTCA B apXUB TOJIbKO B COCTaBe GOHA0B
JINYHOTO NPOUCXOXKAEHWA.

37.15. MNpvem B apxMB apXMBHbIX JOKYMEHTOB POCCUMICKOTO MPOUCXOMKAEHWUA, HAXOAMBLUMXCA 3a
npegenamu Tepputopum Poccuitickoit degepaumn, u (MAKM) aPXMBHBLIX AOKYMEHTOB WHOCTPAHHOMO
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NPOMCXOXAEHMA OCYLECTBAAETCA Ha OCHOBAHNM MeXAyHapOoAHbIX LOr0BOPOB, HOPMATMUBHbIX NPABOBbIX
aKktoB Poccuiickoit degepaumn, 4OroBOPOB KYyNAN-NPOAANKN UNN AAPEHUA AOKYMEHTOB UAN MX KOMUM
MeXKAay COBCTBEHHMKOM WAW BRaAesbLeM YKa3aHHbIX JOKYMEHTOB M apXMBOM, B TOM YMC/e B pamKax
B3aMMHOTo 0bmeHa AOKYMeHTaMM (KOMUAMM SOKYMEHTOB).

ApXuMBHblEe JOKYMEHTbI, MOCTYNMBLUME U3-33 pyberka B BUAE NOAJMHHUKOB WM KOMWI Ha Mpasax
NOA/IMHHUKOB, NPWHATbIE HAa MOCTOAAHHOE XPaHEeHWe B apXMB, HE33aBUCMMO OT WX MPOUCXOXKAEHUA
BK/ItOYatoTCA B cocTaB ApxmHoro ¢poHaa Poccuiickoi ®eaepaumm U noanexkart rocy4apcTBEHHOMY y4eTy.

37.16. MNepenaya apxvMBHbIX [OOKYMEHTOB W3 OAHOrO apxuBa B APYroh OCYLLECTBASETCS B
COOTBETCTBMM C 3aKoHOZaTenbcTBOM Poccuiickoit Pepepaumn, 3aKoHOAATENbCTBOM cybbeKTa
Poccuiickolt ®epepaumm, MyHULMNANAbHBIMW NPABOBbIMM aKTaMM Ha OCHOBAHWK aKTa NpMema-nepesayn
OOKYMEHTOB Ha XxpaHeHue (npunoxkeHne N 3 Kk lNpaBuaam), cOCTaBAAEMOro B ABYX 3K3eMNAApax, C
nepeaayen yYeTHbIX OKYMEHTOB, YKa3aHHbIX B NyHKTe 26.3 Mpasu.

37.17. Mpuem B apxnB 0653aTeIbHOro 3K3eMNAAPaA ayAMOBM3YabHOM NPOAYKUMN OCYLLECTBAAETCA
B COOTBETCTBMM C 3aKoHogaTenbctBoM Poccuitickon Pegepaumm o6 obs3aTenbHOM 3K3emnaspe
DOKYMeHTOB <53>.

<53> Cratba 12 degepanbHoro 3akoHa N 77-93.

37.18. Apxu1B BnpaBe KOMMIEKTOBATLCA KOMUAMU apXMBHbIX OKYMEHTOB Ha NpaBax NOA/MHHUKOB,
BKJ/IIOYEHHbIX B COOTBETCTBMM C r1aBoit XXXI MpaBun B coctaB ApxmHoro ¢oHaa Poccuickon degepaunm:

MUKpOOUAbMaMN (MUKpODULLIAMK) apPXUBHBIX AOKYMEHTOB, MU3rOTOB/EHHbIMU U 0GOPMAEHHbBIMM
doHpoobpasoBaTenem;

KOMUAMW QPXUBHbIX [AOKYMEHTOB, MNOAJIMHHUKU KOTOPbIX YTPayeHbl WAM HaxodATcA B
COBCTBEHHOCTU HOPUANYECKUX MU PUIMYECKUX NNLL;

KOMUAMM apXMBHbIX SOKYMEHTOB, nepemelteHHbIx B CCCP B pe3ynbTaTe BTropoi MMpPOBOI BOWMHBLI U
HaxoAMBLUMXCSA HA TeppuTopum Poccuiickoit desepaumm, NOANMHHUKM KOTOPbIX BO3BPALLEHbI B CTPAHbI
UX NPOUCXOXKAEHUA.

XXXVIIIl. B3aumogeiicTBMe C UCTOUHUKaMMN KOMNIEKTOBaHUA

38.1. ApxuB COBMECTHO C OpraHM3auMaMM - WUCTOYHMKAMM KOMMIEKTOBAHMA apxmBa
paccmaTtpuBaeT, TOTOBMT K COMNACOBAHMIO MHCTPYKUMM NO OEeN0onpou3BOACTBY, MNPUMEpPHblE W
MHAMBMAOYAIbHbIE HOMEHKNATYPbI A€, NONOXKEHUS 06 apXMBaX U IKCMEPTHbIX KOMUCCUAX OpraHM3aLmiA -
MCTOYHMKOB KOMNMJIEKTOBAHMA apxmuBa <54>.

<54> Mpwnkas Pocapxmea o1 11.04.2018 N 42 "O6 yTBEPHKAEHUN NPUMEPHOTO NONOXKEHUS 06 apxnBe
opraHusaumn" (3apeructpuposaH MuHioctom Poccum 15.08.2018, pernctpaumoHHbiii N 51895); npukas
PocapxmBa ot 11.04.2018 N 44 "O6 yTtBepxaeHUM MNpPUMEPHON MHCTPYKUMK MO AeNonpou3BOACTBY B
rocyapcTBeHHbIX opraHmsaumax” (3apernctpmposaH MuHtoctom Poccum 17.08.2018, pernctpaumMoHHbIi
N 51922); npukasbl Pocapxusa N 61, 62, 63; npukas Pocapxumsa ot 25.02.2019 N 30 "O6 yTBep:aeHUU
MpUMepHOro MOJIOXKEHMA O LEeHTPasibHOM apxvBe defepanbHOro opraHa rocyAapCTBEHHOM BAACTH,
nHoro desepanbHOro rocyaapcTBeHHoro opraHa" (3apeructpuposaH MuHioctom Poccumn 22.07.2019,
pernctpaunoHHbiii N 55333).

ApxuB y4yacTByeT B paboTe 3KCNEPTHbIX KOMUCCUIA OpraHU3aLuii - UCTOYHUKOB KOMM/IEKTOBaHMSA
apxusa <55>.
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<55> MMpwukas Pocapxmea ot 11.04.2018 N 43 "O6 yTBEpPKAEHUM MPUMEPHOrO MOSIOKEHMA 06
JKCMepTHOM  KomMMccuM  opraHmsauuu"  (3apeructpuposaH MwuHioctom  Poccum  15.06.2018,
perucTpaumnoHHbii N 51357); npmkas Pocapxmusa ot 25.02.2019 N 31 "O6 yTtBepxaeHuun MpumepHoro
NMONIOXKEHUSI O LLEHTPA/IbHOM 3KCNepTHOM Komuccuu deaepasibHOro opraHa rocygapcTBeHHOM BAACTK,
nHoro desepanbHOro rocyaapcTBeHHoro opraHa" (3apernctpuposaH MuHioctom Poccun 24.06.2019,
pernctpauunoHHbii N 55005).

ApX1B MO NOPYYEHWUIO COOTBETCTBYIOLLETO YNOJHOMOYEHHOTO OpPraHa MCMNOJIHUTENIbHOM BNAcTU B
chepe apxuMBHOTO [Aena y4yacTByeT B MNPOBEPKax cobnAeHMA NpPaBMA OpraHM3auumn XpaHeHus,
KOMIM/IEKTOBAHWA, YYeTa U UCMNONb30BaHUA apXMBHbIX LOKYMEHTOB <56> B OpraHM3aumax - MCTOYHMKaX
KOMIM/IEKTOBaHMA apXxu1Ba.

<56> Mpuka3 MuHKyabTypbl Poccnn ot 31.03.2015 N 526 "0O6 yTBEpKAEHUN NPaBUA OpraHM3aLmUm
XPaHEHWUsi, KOMMIEKTOBAHMA, y4yeTa M WUCNOAb30BaHUA AO0KyMeHTOB ApxuBHoro ¢oHpa Poccuinckoit
depepaunn M Apyrux apxXmMBHbIX AOKYMEHTOB B OpraHax rocyAapCTBEHHOM BMacTW, opraHax MecTHOro
camoynpasfieHuMa M opraHusauuax"  (3apeructpuposaH  MwuHioctom  Poccum  07.09.2015,
pernctpaumnoHHbiii N 38830).

ApXxMB OKas3blBaeT OPraHM3auMaAM M rpakgaHam MeTOAMYECKY0 MOMOLb, B TOM 4Yuc/ie Ha
[OroBOPHOM OCHOBE:

B OpraHmnsauunu pa6OTbI C AOKYMEHTaMUM B Aenionpon3BoacTteBe 1 (I)OpMMpOBaHMM aen,;

Nno 3KcnepTvse M oTbopy AOKYMEHTOB B cocTaB ApxuBHoro ¢oHaa Poccuiickoit degepaunu u
MOArOTOBKE UX K NepeAaye Ha NocToHHOE XPaHeHue;

no ynopAAoYeHMIo AOKYMEHTOB, B TOM YMCae MO IMYHOMY COCTaBy;

no BeLEeHUIO yyeTa AOKyMeHToB ApxuBHOro ¢oHaa Poccuinckoli Pepepaummn, HaxogAwMxca Ha
BPEMEHHOM XPaHEHUU;

no noAarotoske HOPMATUBHbLIX U METOAUYECKUX OOKYMEHTOB (I'IOC06M171) no Bonpocam
Aenonponssoacrtesa N apxmBHOIO AeNa;

Nno COBEPLUEHCTBOBAHWMIO pPaboTbl AeN0NPON3BOACTBEHHbIX, APXUBHbIX W 3KCMEPTHbIX CAYKO
opraHusauui;

B NOBbIWEHNN NPodecCcMOoHaNbHOM KBaIMPUKALNM PaBOTHUKOB YKA3aHHbIX CNYKO6.
XXXIX. Cucrema cnpaBoOYHO-NOUCKOBbIX CPeACcTB

39.1. Cnctema cnpaBOYHO-MOMCKOBBLIX CPEACTB apXMBa BK/AOYAET apXMBHble CrPaBOYHUKU Ha
6ymarKHOM HocuTese U (MAK) B 3N1eKTPOHHOM BUAE:

06s3aTeibHble - ONUCK AeN, AOKYMEHTOB, MyTEBOAMUTEb UNN KPATKUIA CNPaBOYHKK No doHaam (ann
rocyAapCTBEHHOr0 apxvBa), KPaTKMM CNpaBoYHMK No GoHAAM (418 MyHMUMMNANbHOMO apxvBa, Mys3es,
6161MOTEKMN, Hay4yHOW opraHuszaumum), KaTanorn (npu HedOHAOBOM OpraHM3aLUUKM ayaMOBU3YasbHbIX
OOKYMEHTOB);

BCNoOmoraTte/ibHble (HeO6ﬂ3aTe}1bele) - KaTa/zorn, ykasateam u O630pbl, CJ'Iy>+(€6HbIe KapToTeKwu,
peecTpbl, 6a3bl AaHHbIX U Apyrne CcnpaBo4YHUKKU, B TOM 4YUC/se nocrtynmeline B apxme U3 UCTOYHUKOB
KOMMJIEKTOBAHUA. Cocras BCNOMOraTe/JibHbIX  apxXuMBHbIX  CMNPaBOYHUKOB apxXxuvB onpegendaer
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CaMOCTOATENIbHO.

39.2. ApxuB pasmellaeT UHPOPMALIMIO O COCTaBe CMPaBOYHO-MOUCKOBbLIX CpPeAcTB (HayyHo-
CNPaBOYHOro annapaTa) K apXMBHbIM JIOKYMEHTaM, AOCTYM K KOTOPbIM He OrpaHUYeH B COOTBETCTBUU C
3aKoHoZaTenbcTBOM Poccuiickoit dPepepaumun, B UYMTa/IbHOM 3ase, a TakXe B WHPOPMALMOHHO-
TeNIeKOMMYHUKALUMOHHbIX CETAX.

XL. O6bwme TpeboBaHMA K ONUCAHUIO aPXUBHbIX AO0KYMEHTOB

40.1. OnncaHWe apXmMBHbIX AOKYMEHTOB MPOBOAMTCA Ha YPOBHAX - apXMBHbIN GOHA, eanHULA
XpaHeHus (eAnHULA yYeTa), - KoTopble ABAAIOTCA 06A3aTeNbHbIMU (OCHOBHbIMM).

BO3MOMHO OMMCaHWe apXMBHbIX AOKYMEHTOB Ha [AOMO/NHUTENbHbIX YPOBHAX: rpynna apXMBHbIX
¢$oHA0B, ONUCb, CTPYKTYpHaA YacTb onucu (pasgen, noapasgen), rpynna eavHul, XxpaHeHusa (eamHul,
yyeTa), KOMMNAEKT, rpynna apXmMBHbIX JOKYMEHTOB, apXMBHbIA AOKYMEHT, YacTb apXMBHOIO AOKYMEHTa.

40.2. OnucaHne apxMBHbIX AOKYMEHTOB NPOBOAMTCA HA rOCYyAapCTBEHHOM s3blke Poccuickoi
depepauun.

XLI. Onucb aen, AOKyMmeHTOB

41.1. Onucb gen, AOKYMEHTOB AO/XKHA PACKpbiBaTb COCTAB U COAEpPrKaHME BK/IHOYEHHbIX B Hee
eauHUL, XpaHeHUs (eanHUL, yyeTa), 3aKpennsaTb UX BHYTPUGDOHAOBYIO cucTeMaTM3aumio M obecneynBaTtb
MX yyer.

Onucb Aen, AOKYMEHTOB BK/OYAET OMucaTesibHble CTaTbM Ha YPOBHE eAMHULbI XpPaHeHuA
(eanHMUDbI yyeTa), UTOrOBYIO 3aMMUCh (K KaXK40My TOMY M CBOAHYHO NO ONWUCK B NOCAeAHEM TOME), IUCT-
3aBepuTenb (4N KaxK40oro Toma) v CNpaBoYHbIA annapat, BKAOYaOLWMI TUTYbHBIN IUCT, NpeancioBue,
CMUCOK COKpaLLEHMI, NepeBoaHble TabamLbl apxmMBHbIX WndpoBs (B cyyae nepepaboTkm onuck). Onuch
MOXKET TaKKe BK/loUaTb cogeprkaHue (ornaBaeHune) 1 ykasatenu.

41.2. OnucatenbHadA cTaTbA B ONUCK Aen, AOKYMEHTOB A0/’ KHA BK/N1KOYaTb:

HOMEp eauHuUbl ydyeTa (418 KUHOAOKYMEHTOB, (OHOAOKYMEHTOB, BUAEOAOKYMEHTOB U
anadunbmos);

HOMEP eAUHULbI XPaHEHUSA (B ONMUCK Aen NO IMYHOMY COCTaBY - HOMEp Aena);

MHAOEKC (NPON3BOACTBEHHbIV HOMep) gena (ANA Hay4HO-TEXHUYECKOWM AOKYMeHTauun (ganee - HTA)
- NPOU3BOACTBEHHbIN MHAEKC (Wndp pa3paboTKu) - Npu Hannuuw;

3ar0/IOBOK eAMHUUBI  XpaHeHuA (Toma, 4acti) (414 KWMHOAOKYMEHTOB, (OHOAOKYMEHTOB,
BMAE0A0KYMEHTOB U ANAadUIbMOB - 3ar0/I0BOK e4MHULbI yYeTa (JOKYMEeHTa) - Ha3BaHME UM OCHOBHOE
cogeprkaHne eanHULbI XpaHeHUn (eAUHULbI yYeTa), BKoUYasA YKa3aHMe A3blKa 4OKYMEHTa (Npu Haanuum
AOKYMEHTOB Ha OAHOM WU/ HECKOJIbKUX MHOCTPaAHHbIX A3blKaX UM Ha A3blKaX Hapo4O0B Poccuickon
depepaunn);

KpaliHne AaTbl AOKYMeHTOB, ¢poTooTneyaTkoB (ana ¢otoanbbomos) (ana HTA - ros okoH4YaHMA
pa3paboTkn);

KO/IN4eCTBO ZINCTOB - A/1A TEKCTOBbLIX AOKYMEHTOB, ¢OToaﬂb6OMOB,'
npmnmeyaHua.

B onucu gen no TMYHOMY COCTaBy HEO6XOAMMO YKa3blBaTb CPOK XpPaHEHUA BHECEHHbIX B HEE OE.



OnuncartenbHaA cTaTbA ONUCK A0MXHA BKAOYATb TaKXKe:

ana HT[ - HaMmeHoBaHMA opraHM3aunn-paspaboTumKa (419 HayvyHO-UcCAeA0BaTeNbCKOM PaboThl -
$GamMUIMK N MHULUMANbI HAYYHOTO PYKOBOAUTENS, OTBETCTBEHHOIO UCMO/THUTENA), COUCMONHUTENE;

ANA KNHOAOKYMEHTOB - Gamunnnio(n) n nHnumansl aBTopa(os), MeCTo 1 KpailHMe AaTbl CbeMKM, AaTy
CO3aHusA, 3BYK, LBETHOCTb, TUM M GOPMaT NIEHKU, KONIMYECTBO YacTel, KOIMYeCTBO eANHNL, XpaHeHUs
(meTpax) - obLiee 1 No anemeHTam KOMMJIeKTa (OpUrMHaANoB 1 Konui);

B onucu GOTOAOKYMEHTOB - damuanio(M) M MHUUMANbLl aBTopa(oB), MecTo M AaTy CbeMKW,
OPUTMHANBHOCTb, KONNYECTBO KaZpoB NaHOPaMHOM CbeMKU;

ana ¢otoanbbomoB - dammanio(M) U MHUUMANLI aBTopa(oB), MECTO CbEMKM, KOJMNYECTBO
$oTOOTNEYaTKOB, BHELIHNE 0COBEHHOCTH;

Ana GOHOLOKYMEHTOB - hamuanio(M) U MHUUMaNbLI aBTopa(os) U UcnoNHUTENA(ei); mecTo M aaTy
3anucu (nepesanucu, BbiMycKa); TUN HOCUTeNs, pasmep Hocutena (oS OOKYMEHTOB MeXaHW4YecKow
3amnmcK), CKOpoCTb 3anucK (AN AOKYMEHTOB MEXaHWUYeCKOM M MarHUTHOM 3anucu), Bpems 3ByYaHus,
KOJIMYECTBO eAMHUL, XpaHeHUs (OPUTMHAN0B U KONWi);

AN BUAEOAOKYMEHTOB - damuamio(n) U MHUUMANbI aBTOpa(oB), MECTO U KpalHWE AaTbl CbEMKM,
[AaTy CO3[aHuA, UBETHOCTb, TUN HOocKTeNs, dopmart 3anmncum, XPOHOMETPAXK, KOIMYECTBO eAMHUL, XPaHEHUA
(opurnHanos u Konui);

ANA SNEKTPOHHbIX JOKYMEHTOB - ob6bem B merabaliTax.

CBeseHus 06 ycnoBuAxX A0CTyNa K JOKYMEHTaM eguHULbI XpaHeHUA (eAUHULbI yYeTa) U YCIOBUAX
MX WCMONb30BaHWA, a TaKKe OTMETKM O Haaumumm ¢oHAa NOo/Jb30BaHWUsA, CcTpaxoBoro ¢oHpa, o
pacceKkpeumBaHUM AOKYMEHTOB, 06 X OTHECEHUW K KaTEropumn 0cob0 LLEeHHbIX UM YHUKAJIbHbIX BHOCATCA
B rpady "MpumeyanHuns".

B onucn anektpoHHo HTA, a TakKe B OMUCAX KUHOAOKYMEHTOB, ¢GOTOAOKYMEHTOB,
$GOHOAOKYMEHTOB U BUAEOA0KYMEHTOB HEOBXOAMMO YKa3biBaTb COCTaB TEKCTOBOW COMPOBOAUTENbHOM
DOKYMEHTaUuN.

K onucuM 3neKkTPOHHbIX [Aesl, OOKYMEHTOB [AO0JIXKHbl NPWAaratbCA peecTpbl [AOKYMEHTOB
91EKTPOHHOIO Aena.

41.3. ApxuB B LLeNsIX NOBbILWEHUA MHPOPMATUBHOCTU CMPABOYHO-NOUCKOBBIX CPEACTB NPOBOAMT:

YCOBEPLUEHCTBOBAHME ONUCK e/, LOKYMEHTOB C yTOYHEHMEM 3ar0/I0BKOB U KPalHWUX AaT eAMHUL,
XpaHeHus (eanHuy, yyeta) (6€3 n3sMeHeHUs UX CUCTemMaTU3aLmm), Co3gaHneM aHHOTaUMI Ha OTAe IbHble
apXMBHble AOKYMEHTbl WM FPYNMbl apXMBHbIX AOKYMEHTOB, COCTaB/IeHNEM HEAOCTAlOWMX 3N1eMEHTOB
CMPaBOYHOro annapara K onucuy;

nepepa60TKy onnucn paen, AOKYMEHTOB C npoBegeHnem 3KCNepTusbl UEHHOCTU apPXUBHbIX
AOKYMEHTOB, YTOYHEHUEM UX ¢OHAOBOI‘;1 NPUHaANEXHOCTN, YTOYHEHMEM WM NePECOCTaBNEHUNEM
3arosioBKoOB eAnHUNL, XpaHeHUA (e,CI,MHMLI, yqua), onpeaeneHnem UAN yToO4YHEHUEM UX KpaﬁHMX Aat,
HEpECMCTEMaTM3aLLMGﬁ no HOBOM cxeme cncremaTtmnsaunmmn, CoctaBieHmem HeaoCTaloWwKnX 31eMeHTOB
CNpPaBOYHOIO annapaTta K onnucu.

MepepaboTaHHasa onucb Aen, AOKYMEHTOB MOANEXUT YTBEPKAEHUIO B COOTBETCTBMU C MYHKTOM
36.7 MNpasun.

Ecan onuckb gen, AOKYMEHTOB NnepecocTtaBsiaeTCa, TO OANH 3K3eMnaAap paHee MMeBLLEeNca onucu
Aen, AOKYMEHTOB BK/lOYaeTCA BO BHOBb COCTaB/IEHHYHO ONMUCb Aen, AOKYMEHTOB Nnoj nocneaHunm



Y4e€THbIM HOMEPOM, OCTaJibHblE €€ 3K3eMN/IAPbI BblAENAKTCA K YHUYTOXEHUIO.

MNepeBogHas Tabanua K nepepaboTaHHOM ONUCK NOMELLLAETCA B COOTBETCTBYOLLEee Aeno poHAa.
XLIl. NyreBoguTenb no poHpam

42.1. MyteBoanutenb no ¢oHAaM OO0/IKEH COAepKaTb ONMcaTesibHble CTaTbW Ha YPOBHE KaxKAoro
apx1BHoro ¢poHAa, CMCTEMaTM3UPOBAHHbIE MO Pa3paboTaHHOM apXMBOM CXeMe, M CMPABOYHbIN annapart,
BK/IIOYAIOLWLMIA TUTYNIbHBLIA JINCT, COAEp)KaHuWe (ornaBfieHue), NpeaucioBye, CMUCOK COKPALLEHWUN,
NPUNOXKEHUs, yKasaTenu n obuyto bubanorpaduio.

B nyresogutene no (bOH,D,aM apXuBa A0NyCKaeTcAa npeacrtaBeHne apxXmBHbIX CbOH,EI,OB OAHOTUNHDbIX
opraHM3au,m71 B BUAE CMUCKA HEAHHOTUPYEMbIX d)OH,CI,OB.

42.2. OnuncatenbHas CTaTba apxmBHOro GoHAA, apXMBHOW KOANEKLMKN B NyTeBoANUTENE NO PpOHAAM
apXxuBa A0/XKHa BK/OYATb:

Ha3BaHWe, CMnpaBoOYHble [JaHHble (COKpaleHHOe HauMMeHoBaHMe apxuBa, Homep ¢oHAa,
KOJIEKLMU, KOJIMYECTBO eAMHUL, XpaHeHus (eamHuu, ydeTa), ob6bem AOKYMEHTOB KasKAOro BMAa C
KpalHMMKU AaTamu, KpaliHMe AaTbl JOKYMEHTOB C YKa3aHMEeM 3a[l0KYMEHTMPOBaHHbIX nepuoaos (npu
Ha/MuuK), CBeleHMA O KOJINYecTBe onuncen);

cBeAeHus 06 uctopumn poHaoobpasosaTens - opraHnsaumm (4aTbl 06pa3oBaHUA, NePEMMEHOBAHMS,
peopraHun3aumm, IMKBMAALNUU, BEAOMCTBEHHYIO NPUHAANENKHOCTb, CTRYKTYPY, GYHKUUM U UX USMEHEHWA,
Ha3BaHMA OpraHM3aLMM-NpeaWecTBEHHNKA U NPAaBONPEEMHMKA) UK KpaTKue Bruorpaduyeckme gaHHble
o ¢oHaoobpasoBaTene - PpusmMyeckom avue (GamuanIo, NMS, OTYECTBO (MPU HANMYUK), NCEBLOHUM,
npexHioo Gamuanio, gaTbl }KU3HM, Npodeccuto, AaHHbIE O CYKEBHON M 06LLeCTBEHHOMN AeATeNbHOCTH);

cBeaeHus 06 muctopum doHaa, Konnekumm (4aTty, UCTOYHUK U OCHOBaHWE MOCTYMAEHUA B apXus,
CTeneHb COXPaAHHOCTM [AOKYMEHTOB, OCOBeHHOCTM (GOPMMPOBAHUA, OMNUCAHUA M CcUcTemaTM3auuu
JOKYMEHTOB, MU3BMEHEHUA B COCTaBe N 0bbemMe U UX NPUYUHbLI, Hanuume B GoHAE AOKYMEHTOB ApPYrux
opraHusaumini unm nuy, (PoHAOBbLIX BKAOYEHUI), O BPEMEHM, YCAOBUAX CO3AAHUA, NPUHUMNAX
GOpPMUPOBAHMA U MECTOHAXOXKAEHUU apPXMBHOM KONMEKLMM A0 MOCTYMNAEHUA B apXMB, a TaKXKe O ee
cocTasuTene);

aHHOTAaLMIO O COCTaBe U CoAepXaHUN AOKYMEHTOB GOHAA, KOTEKLMHK;

cBeaeHUA O A3blKe AO0KYMEHTOB, YCN10BUAX A0CTYNa N UCNONb30BaHUA, CBeaAeHNA O COCTaBe Hay4YHO-
CNpaBOYHOro annapaTta K d)OHAy, Konnexkuunn.

XLIIl. KpaTKuit cnpaBoyYHUK no poHAam

43.1. KpaTKu1ii cnpaBoYHUK No GOHAAM AOMKEH COAEPKATb NEepevYeHb XapaKTePUCTUK apXMBHbIX
$OoHAO0B MY rpynn apXuBHbIX GOHAOB, CUCTEMATU3NPOBAHHBIX NO Pa3paboTaHHOM apXMBOM CXeMe.

OnucatenbHadA cTaTbA B KpaTKOM CnpaBoOYyHUKeE No d)OHLI,aM apXnBa AO0/1XKHA BK/1IOYaATb:

B aHHOTMPOBAHHOM - Ha3BaHWe apxMBHOro GoHZA, CNPaBOYHbIE AAHHbIE U CBEAEHMA O COCTaBe
Hay4YHO-CNPaBOYHOro annapara K GoHAy, KPaTKyto aHHOTaLMIO AOKYMEHTOB apXMBHOTO GOHA];

B HEAHHOTMPOBAHHOM - Ha3BaHMe apXMBHOro GpoHAa, CNpaBOYHbIe AaHHbIE U CBeAeHMA O CocTaBe
Hay4yHO-CNpPaBOYHOro annapara K ¢oHay.

XLIV. Katanor ayamosusyasibHbiX 4OKYMEHTOB

44.1. (DOIOMI/IpOBaHVIe 1N BeAeHWEe KaTanora aygunoBu3yasibHbIX OOKYMEHTOB OCYLLECTBAAETCA



apXnMBoM npu HedOHAO0BOWM OpraHM3aLLMM X XPaHEHUA.

XLV. Opranusauymsa goctyna nonab3osartenei
K apXUBHbIM AOKYMEHTam

45.1. ApxvMB OpraHuM3yeT AOCTYN MNO/b30BaTeNel K apXMBHbIM AesiaM, AOKYMEHTam C y4YeTom
TpeboBaHMUI, YCTAaHOBAEHHbIX 3aKOHoAaTenbcTBOM Poccuitickoit Pepepaumm, B Tom uncne Mopaakom
NCMNO/Ib30BaHNS apXMBHbIX AOKYMEHTOB B FOCYAapCTBEHHbIX M MyHMUMNAAbHbLIX apxmBax Poccuiickoi
depepaunn <57>.

<57> lNpwukas Pocapxmea N 143.

45.2. ApxvB He BNpaBe OrpaHUYMBaATbL YC/NOBMA MCMNO/Nb30BaHUA NoJsib3oBaTenem MHOOPMALUK,
NO/NyYeHHOM UM B pe3ynbTaTe CaMOCTOATE/IbHOIO M3YYEHUS aAPXMBHbIX LOKYMEHTOB WU
npeaocTaBAeHHON eMy apXMBOM B NOpAAKE BO3ME3AHOr0 OKa3aHWA YCAYr, 33 UCKAOYEHWEM C/yvaes,
npeaycMoTPeHHbIX 3aKOHOAaTebcTBOM Poccuiickon deaepalmm namM oroBopeHHbIX B AOroBOpe apxmea
C COB6CTBEHHMKOM WM BAAAE/bLLEM apXMBHbIX JOKYMEHTOB.

45.3. Apxus 06a3aH yBeaOM/IATb NO/Ib30BaTe/Nsi O COBNOAEHUM peXXUMA KOHOUAEHLUNANbHOCTU B
OTHOLUEHUM CTaBLIE eMy W3BECTHOW WHPOPMaLUM, MUCNOb30BaHME M PaCNpPOCTPaHEHUE KOTOPOA
OrpaHnYeHo 3aKoHopaTeNbcTBOM Poccuiickon Pegepaunu:

B aHKeTe Mno/Jib3oBaTtenA, pa60Tarou.|,ero B YNTa/IbHOM 3an€e - B C/y4ae pa60TbI nosib3oBaTtena B
YNTAa/IbHOM 3ane;

B A0Orosopax 06 oKasaHun YCNYyr apxmBoMm - B Ciy4ae 3aK/1lo4eHUA TaKUX 40roBOPOB;

B OTBETax Ha 3anpocbl COLMaNbHO-MPABOBOro XapakTepa - Npu NOArOTOBKE M HaMpaBAeHUU TaKUX
OTBETOB.

XLVI. UcnonHeHume 3anpocoB nosib3oBaTeneun

46.1. MocTynatowue B apxms 3anpocbl NOApas3aAenaTca Ha:

3aMpocbl COLMAanbHO-NPABOBOrO XapaKTepa - 3anpocbl, CBA3aHHbIE C COLMANbHON 3aLLMTOM
rpakfiaH, npeaycmatpuBaloweir WX nNeHCMoHHoe obecnedyeHne, a TaKXe MNoAy4YeHUe /broT MU
KOMMNEHCaUMMN B COOTBETCTBUWM C 3aKOHOAaTeNbCTBOM Poccuiickoit depepaumm U mexayHapoaHbIMU
obAasaTenbcTBamu Poccuiickon depepaunu;

TemaTuyeckmne 3anpochl - 3aNpochl 0 NpeaocTaBAeHUM apXMBHON MHPOPMaLMKN MO onpeaeneHHom
npobneme, Teme, cobbITUIO, PaKTy;

3aNpoCbl O PACCEKPEUMBAHUM APXMBHbLIX [AOKYMEHTOB, ABAAIOWMXCA HOCUTENAMM CBEAEHWI,
COCTaBNAIOLIMX FOCYAAPCTBEHHYIO TalHYy.

46.2. ApxvB OpraHusyeT MpuMem 3anpoCOB HEMNOCPeACTBEHHO B apxuBe, NO MoyTe, C
MCNo/sb30BaHNEM OPUUMANbHOrO caiiTa apxuMBa MAW oduUManbHOrO caiiTa yno/sHOMOYEHHOrO opraHa
NCMNONHUTENBHOW BAacTM cybbeKkTa Poccuiickoit Pegepaumm B chepe apxmBHoro gena, oduuManbHOro
caliTa opraHa MecTHOro camoynpaBaeHua, eANHOro NOPTaNa rocyAapCTBEHHbIX U MyHULMNAAbHbIX YCAYT
nMbo pernoHanbHOro MopTana rocyAapCTBEHHbIX WM MyHUUMNAAbHBLIX YCAyr, No MHGOPMaLMOHHO-
TENEKOMMYHUKALMOHHbBIM CETAM.

46.3. ApXx1B Npy HaAUUNM GUHAHCOBBIX, TEXHUUYECKUX U KaAPOBbIX BO3MOXHOCTEN OCYLIECTBASAET
npvem 3anpocoB M HanpaB/ieHWEe OTBETOB MO pPe3y/bTaTaM WX WUCMOJIHEHUA B GOpPMeE 3/IEKTPOHHbIX
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AOKYMEHTOB:

yepes deaepanbHyl0 TrocyagapcTBeHHY0 UHPOPMAUMOHHYO cuctemy "EAMHBIM  nopTan
rocy4apCTBEHHbIX U MYHULMMAAbHbIX YCAYT (GYHKLMIA);

Mo 3alMLLEHHbIM KaHasaM C UCMNOJIb30BaHWEM LWMGPOBaNbHbIX (KpUNTOrpaduyecknx) cpeacrs,
MHPOPMALMOHHO-TENEKOMMYHUKALIMOHHBIM CUCTEMAM M CETAM CBS3U HEMNOCPEeACTBEHHO B OTAENEHMUSA
MeHcnoHHoro  ¢oHaa Poccuiickot  depepaumm M yepe3  MHOTOQPYHKLMOHANbHbIE  LEHTPbI
npegoCcTaBAEHMS TOCYAAPCTBEHHbIX M MYHUUMNANbHBIX YCAYT MPU YCIOBUMU 3aK/IOYEHMSA COTNALLEHUI O
B3aMMOZEMNCTBMM MEKAY HUMM W COOTBETCTBYIOLLMM OPraHOM MUCMNONHUTENLHOM BAacTM B coepe
apXMBHOTO 4,e/13a UM OPraHOM MECTHOFO CamMoynpaB/ieHns;

no MHGOPMaLMOHHO-TENIEKOMMYHMKALMOHHbBIM CETAM (MO COr1acoBaHMIO C MONb30BATENEM).
46.4. 3anpoc nonb30BaTeNA pacCMaTPUBAETCA U UCNOJIHAGTCA apXMBOM NPWU HAMYMMK B 3anpoce:
HaWMEHOBAHUA IPUANYECKOTO INLLA - AN1A FOPUAUYECKUX NNLL;

bammnum, MmeHn 1 otyectsa (NPU HaAMUUK) - g GUUYECKUX NNLL;

NMo4YTOBOrO U (MAK) 9NEKTPOHHOIO aApeca NONb30BaATENS;

yKasaHusa Tembl (Bonpoca).

46.5. 3anpoc nonb3oBaTensa He NOANEXUT PACCMOTPEHMUIO B CAeAyIOWMX caydanx <58>:

<58> Yactb 5 ctatbu 14 depepanbHoro 3akoHa N 125-03.

€C/11 3anpocC He NnoAAaeTCA NPOYTEHUIO,

€CNN OTBET MO CyWecTBy YyKasaHHOM B 3anpoce Tembl (Bonpoca) He MoOXKeT bbiTb gaH 6e3
pasrnalleHns CBeAEHWI, COCTABAAIOWMX FOCYLAPCTBEHHYIO WM MHYIO OXpaHaemylo deaepasibHbiM
3aKOHOM TalHy (yKasaHHaa uHbOpPMaLMA MOXKeT ObiTb NpeaocTaB/leHa TO/IbKO NPU HaAuuuu vy
No/ib30BaTeNA [AOKYMEHTA/IbHO MOATBEPXKAEHHbIX MNpPaB Ha MOJiyYeHUEe CBeAEHWW, COAeprKaLumx
rocy4apCTBEHHYIO TaHy U (MAK) KOHOUAEHUMANbHYO MHGOPMaLMIO);

€C/IM 3anpoc KacaeTcs Tembl (BONpPOCa), B OTHOLIEHUM KOTOPOI NOJIb30BATE/IO0 PaHEE MHOTOKPATHO
[aBa/IMCb MUCbMEHHbIE OTBETbI MO CYLECTBY, WU MpU 3TOM He MNPWMBOAATCA HOBble [AOBOAbI WM
06CTOATENBLCTBA (PYKOBOAUTENL apXMBa WM YNOJNHOMOYEHHOE Ha TO /ML BNpaBe NPUHATb pelleHne o
6e30CHOBATENIbHOCTU O4YepeaHOro 3anpoca M MpekpaweHUM MNepenuckn No AaHHOMY BOMpOCY Mpu
YC/OBUK, YTO YKasaHHbIM 3aMpoc M paHee Hanpasasemble 3anpocbl HaNpPaBAAAUCb B OAMH U TOT XKe
apxus);

€C/1n B 3anpoce coaepratcA HelueH3ypHble nmbo OCKOp6MT€!’IbeIe Bblpa*XeHuA, yrpo3bl XXU3HU,
340p0OBbIO N MMYLLECTBY AO/IXKHOCTHbIX INL, apX1Ba, a TaKXKe 4/1eHOB UX cemen;

€C/I1 y N0/Ib30BaTeNIA OTCYTCTBYHOT AOKYMEHTbI, NOATBEPKAAOLWME ero NoJIHOMOYMA BbICTyNaTb OT
UMEHW TPETbUX SINLL, B OTHOLLUEHWUW KOTOPbIX CAENAH 3aMpocC (B C/ly4ae, €C/IN He UCTEK CPOK OrpaHMyeHuns,
YCTaHOB/IEHHbI YacTbio 3 cTaTbk 25 PegepanbHoro 3akoHa N 125-03).

O npuumnHax ocTaBaeHUs 3anpoca 6e3 paccMoTpeHUs coobLLaeTcsa NoIb30BaATENO B C/IyYasX, eCau
ero ¢ammana 1 NOYTOBbIN (3N1EKTPOHHBIN agpec) NoAAalTCA NPOYTEHUIO.

46.6. Ha 6e3B03mMe34HOM OCHOBE apXMBOM MUCMOJHAIOTCA:
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3anpocbl COLMANbHO-NPABOBOro XapakKTepa - B TedeHme 30 KaneHAapHbIX AHEN CO AHA perncTpaumnm
3anpoca <59>.

<59> Yactb 3 cTtatbu 26 depepanbHOro 3akoHa N 125-03.

TemaTUyeckme 3anpocbl OPraHOB rOCYAapCTBEHHOW BacTU WM MECTHOro CamMoynpaBieHus,
Hanpas/iAemble B LeNAX UCMONHEHUA UMW CBOUX NOJHOMOYUIA, - B NMOPAAKE U B CPOKK, YCTaHOB/IEHHbIE
3aKkoHogaTenbcTBom Poccuiickon deaepauumn <60>, 160 B COrNacoBaHHbIE C HUMU CPOKMU.

<60> Mpwukas Pocapxmea o1 09.01.2017 N 1 "O6 yTBEpKAEHUN AAMUHUCTPATUBHOIO pernameHTa no
npepocrasneHnto degepanbHbIM  apXMBHbIM AreHTCTBOM FOCYAApPCTBEHHOM ycayrn "OpraHusauma
MHOPMAUMOHHOrO obecnevyeHma rpaxkgaH, opraHmMsaumii n obuwecTBeHHbIX 06beANHEHUI HA OCHOBE
OOKymeHToB ApxmBHOro d¢oHaa Poccuiickon ®Pepepaumm U APYruxX apPXUBHbIX AOKymeHToB"
(3apeructpuposaH MuHiocTom Poccumn 28.04.2017, peructpauuoHHbii N 46535), ¢ M3MeHeHuamM,
BHECEHHbIMM MpuKasom PocapxuBa ot 09.10.2017 N 157 (3apeructpupoBaH MwuHiocToM Poccum
16.11.2017, peructpaumoHHbiin N 48924).

3anpocbl O PACCEKPEUMBAHWMWM APXMBHBIX [AOKYMEHTOB, ABAAIOWMXCA HOCUTENAMMU CBEAEHUM,
COCTaBAAOWMX rOCYAaPCTBEHHYIO TaliHy, - B CPOKW, YCTaHOB/IEHHblE 3aKOHOAATENbCTBOM PoccuiicKoi
desepaumm o rocyaapcTBEHHOM TaliHe <61>.

<61> Cratba 15 3akoHa Poccuitickoit ®epepaumm ot 21.07.1993 N 5485-1 "O rocygapctBeHHOM
TanHe" (CobpaHue 3akoHoaaTenbcTBa Poccuiickon depepaumm, 1997, N 41, ct. 8220 - 8235; 2018, N 31,
cT. 4845) (nanee - 3akoH "O rocyaapcTBeHHOM TanHe").

46.7. Ha BO3Me3ZHOW OCHOBE MWCMONHAIOTCA TemMaTUYeckume 3anpocbl, MOCTynuBWKWE OT
IOPUANYECKUX U PUIMYECKUX NUL, <62>. TemaTUyecKkme 3anpocbl MCNONHAOTCA HA OCHOBaHUWN AOTOBOPOB
BO3MEe3HOro OKasaHuA yCayr.

<62> Yactb 5 ctatbk 26 PepepanbHoro 3akoHa N 125-03; nyHkTbl 4.1.2, 4.1.10, 4.1.14, 4.1.15
MNopaaka MCNONb30BaHUA aAPXMBHbLIX AOKYMEHTOB B FOCYAAPCTBEHHbIX U MYHULMNANbHbIX apXmBax
Poccuiickoin Pepepaunu, yTepxaAeHHOro npnkasom Pocapxmsa N 143.

B cnyyae, ecaM apxvMB ABNAETCA CTPYKTYPHbIM MOApPasfAesneHMemM oOpraHa MecTHOro
CaMoynpaBaeHUsA, JOrOBOP BO3ME3AHOIO OKa3aHMA YCIYr 3aK/A4aeTca yKasaHHbIM OPraHOM MeCTHOro
camoynpasneHus.

Mpn OTCYTCTBUM (UHAHCOBbLIX, TEXHUYECKMX W KaApPOBbIX BO3MOMHOCTEN MO WCMONHEHMIO
TEMaTMYECKOro 3anpoca SOroBOp BO3ME3ZLHOIO OKa3aHMA YC/Iyr He 3aKNHYAeTCs, apxMB pekomeHayeT
No/1b30BaTe/It0 MPOBOAMUTb CAMOCTOATE/bHbIV MOUCK MHTEPECYyoLwen ero MHGopMaLMM B YNTAIbHOM 3ae
apxuea.

MopAanok onpegeneHua naatbl m (M}WI) pa3mep naaTtbl 3a UCNOJIHEHNE TEMATUYECKUX 3aMNpocCcoB
YCTaHaB/1MBaAETCA B COOTBETCTBUUN C 3aKOHOAATE/IbCTBOM Poccuiickoi tDep,epau,MM.

46.8. Apxme odopmnaeT OTBETbl HA 3anNpoCbl B BUAE APXMBHOW CMPaBKM, apXMBHOWM BbIMUCKW,
apPXMBHOW KOMWUU, MHOOPMALMOHHOIO MUCbMa, a TaKKe B UHbIX pOpMax, yKasaHHbIX B NyHKTe 46.14
Mpasun.
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46.9. ApxuBHas cnpaBka opopmaseTcs Ha OaHKe apxMBa M COAEepPKUT HasBaHue ("ApxuBHas
cnpaska") M MHGOPMaLMIO NO TEME 3aNPOCa C YKasaHNEM apXMBHbIX LWMGPOB M HOMEPOB UCTOB eANHUL,
XPaHEHMA TeX apXMBHbIX LOKYMEHTOB, Ha OCHOBaHMM KOTOPbLIX OHa COCTaB/AeHa. ApXMBHas crpaBKa
3aBepsAeTcA PyKOBOAUTENIEM apXMBa UM OpraHa MEeCTHOIO CaMoynpaBaeHnUa MO0 YNOJHOMOYEHHbIM UM
nvuom (npunoxkenune N 11 Kk Mpasunam).

B TekcTe apXMBHOM CNpaBKW AaHHble BOCMPOM3BOAATCA TaK, KaK OHW W3/10XKEHbl B aPXMBHbIX
OOKYMEHTaX, a PacXoXAeHWus, HecoBnageHUs M HETOYHOCTM Ha3BaHUA, OTCYTCTBME MMEHW, OTYECTBA,
WHWLMANOB UM HAaZIMYME OAHOTO U3 HUX OFOBaPMBAOTCA B TEKCTE CNPaBKM B CKOBKax ("Tak B JOKymMeHTe",
"Tak B TeKcTe opurmHana"). B npMmeyaHunsax no TEKCTY apXMBHOWM CNpaBKM OroBapuBatoTca HepasbopumBeo
HanucaHHble, UCNpPaB/JeHHbIe aBTOPOM (co3gaTeneM AOKYMEHTA), He Noagatolmecs NPOYTEHMIO MecTa
TeKcTa goKymeHTa ("Tak B Tekcte opurMHana", "B TeKcTe HepasbopumBo'), a TaKkKe HanuMume wau
OTCYTCTBME OTMETKM O 3aBEPEHUN [OKYMEHTOB, MOCNYKMUBLLUMX OCHOBAaHWEM A5 COCTAB/EHWA OTBETA.

B TekcTte apXMBHOﬁ cnpaBkKn He A0NyCKakTCA WU3MEHEHUA, UucnpassieHUA, KOMMEHTAPUMU,
COBCTBEHHbIE BbIBOAbl apxuBa MO COAEPXaHUKD aPXUBHbBIX AOKYMEHTOB, Ha OCHOBAHUU KOTOPLIX
COCTaBJ/iIeHa apXmnBHaA CnpaBKa.

B apxnBHOI cripaBKe, 06bEM KOTOPOW NPEBbILIAET OAUH JINCT, BCE IUCTbI A0/IXKHbI ObITb NPOLWNUTHI,
NPOHYMEepOBaHbl, CKpenJeHbl MNoAMNUCbI0 UM nevyaTblo. ApXMBHAA cnpaBka (nocnegHuii  aucr)
noanucbiBaeTcA pyKoBoAMTENEeM apxuMBa WM  YNOJIHOMOYEHHbIM MM [O/BKHOCTHBIM /iMuom (B
MYHUUMNANbHOM apxuBe, He ABAAIOWMMCA I0PUANYECKUM INLLOM, - PYKOBOAUTENEM OpraHa MecTHOro
CaMoynpaBeHNs AU YNOAHOMOYEHHbIM UM O0KHOCTHBIM JIMLOM) U 3aBEPSAETCA:

neyaTblo apxmBea (419 MyHULMNANBbHOTO apXMBa, He ABNAIOLLETOCA OPUAMYECKUM IULLOM - NeYaThblo,
onpeaeneHHol nNpaBOBbIM AKTOM COOTBETCTBYIOWIErO OpraHa MeCTHOro CcamMoynpaBieHus) gns
MCMNONb30BaHNA Ha TeppuTopuKn Poccuiickoi ®eaepaunm;

repboBoii MeyaTbio, a MNpPU ee OTCYTCTBUW - MeyaTbio, Onpede/ieHHON ycTaBomM apxusa (ana
MYHUUMNANbHOTO apXMBa, He ABNAIOLWErocs IpPUaNYECKUM NMLOM - NeYaTbio, onpeaesieHHOM NpaBoBbIM
aKTOM COOTBETCTBYIOLLErO OpraHa MEeCTHOTO CaMoynpaBieHua) AN HanpaB/ieHus 3a npeaensl
Poccuitckoin Pepepaumn.

ApxMBHaA CnpaBKa, HaMpas/Aemas B rocyAapcrso, nognvcaswee KOHBEHLMIO, 3aK/IO4YEHHYIO B T.
lfaare 5 oKtAbpa 1961 r.,, oTmeHstowylo TpeboBaHMe feraansaumm MHOCTPAHHbLIX OPULMANbHbIX
OOKYMEHTOB, 32 UCK/IlOYEHMEM FOCYapCTBa, C KOTopbiM Poccuiickas ®epepauma 3akaoumaa 4orosop o
NpaBoOBOM NMOMOLLM M NPABOBbIX OTHOLLIEHMAX NO rPa*KAAHCKMM, CEMENHbBIM M YTON0BHbLIM Ae1aM, a TaKKe
rocygapcrtsa - y4actHuKa CHI, nognucaswero CornaweHune o NnpuHUmMnax 1 popmax B3ammoaencTsma B
061aCTM NCNOb30BAHNA APXMBHOM MHDOPMALMK, UK C KOTOPbIM MMEETCA ABYCTOPOHHEE corflalleHme o
COTpyAHMYecTBe B 3TOM o06s1acTK, 3aBepAeTca COOTBETCTBYIOWMM  YNOJHOMOYEHHBIM  OpPraHOM
NCNONIHUTENbHOM BNacTu B cdhepe apxXMBHOTO Aesia NPOCTaBlEHUEM M 3aNONHEHNEM anoCcTUAA <63>.

<63> TMyHKT 71 AAMWHUCTPATMBHOrO pernameHTa ®deaepasibHOrO0 aApPXMBHOrO areHTCTBa Mo
NpPeaoCTaBNEeHUID FOCYy[apCTBEHHOM ycayrn "OpraHus3aums WCNOAHEHWMA 3anpPoOCOB POCCUMUACKUX U
WMHOCTPaHHbIX FPaXKAaH, a TakKe auny, 6e3 rpaxkAaHcTBa, CBA3AHHbIX C peasiM3aLmelt Ux 3aKOHHbIX NPas U
ceoboa, opopmneHna B yCTaHOBIEHHOM NOPALKE apXMBHbIX CPABOK, HaNpaBAseMblX B MHOCTPaHHble
rocygapcrea', yreepaeHHoro npukasom MuHRyabTypbl Poccnmn ot 31.05.2012 N 566 (3apermctpmpoBaH
MwuHioctom Poccum 10.09.2012, peructpaumoHHbiii N 25419) (ganee - AGMUHUCTPATUBHbLIA pernameHT
PocapxuBa, yTBEpKAEHHbIV NprKasom N 566).

46.10. ApxmBHan BbinMcKa obopmnseTca Ha 61aHKe apxmBa c 0603HaveHnem Ha3BaHuA ("ApxmnBHan
BbIMMCKA") M AOCNOBHO BOCNPOM3BOAMT YacTb TEKCTAa apPXMBHOMO AOKYMEHTa, OTHOCAWMMICA K
onpeaeneHHomMmy GakTy, COBbITUIO, NLY, C YKa3saHUEM apXMBHOrO WNpPa U HOMEPOB ANCTOB eANHMLLbI
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XpaHeHuA. ApXMBHaAA BbIMUCKA 3aBepAeTCA pyKoBOAUTENEM apxvBa WM OpraHa MeCTHOro
camoynpassieHnAa nmbo YNONTHOMOYEHHbIM UM TULLOM.

Hauano n KoHeL, KaXa0ro M3BneyYeHna M3 apxXMBHOrO JAOKYMEHTa, a TaKXKe MPOMyCKM B ero TeKkcre
OTAeNbHbIX C10B 0603HAYalOTCA B apPXMBHOMN BbINUCKe MHOrotoumem. Ocob6eHHOCTU TeKCTa apXMBHOIo
JOKYMeHTa, BOCMPOM3BOAMMOrO B apXMBHOM BbINMUCKE, OrOBAaPMBAIOTCA TaK e KaK K TeKCTy apXWBHOM
CnpaBKu.

OdopmneHne apxmuBHOM BbIMUCKM OCYLLECTBAAETCS MO aHanAorMM C apXWMBHOM CNpaBKoWM,
odopmneHne KoTopoi NpeaycMoTpeHo nyHKTom 46.9 Mpasua.

46.11. ApxuBHaa KoNuA [OCAOBHO BOCNPOM3BOAMUT TEKCT apXMBHOIO AOKYMEHTa WAM ero
M306parkeHne, C yKasaHUEM apXMBHOroO Wndpa. ApxMBHaAA KOMMA 3aBepPAETCA PYKOBOAUTENEM apXMBa
WM OpraHa MeCcTHOro camoynpassieHns M60 YNOHOMOUYEHHBIM UM JINLOM.

MoAanucaHue 1 3aBepeHne apxXMBHOM KOMUKM OCYLLECTBAAETCA:

Ha OymaxHOM HocuTene - MO aHalofMU C apXMBHOM CnpasBKol, OdOpMIEHME KOTOPOW
npeaycMoTpeHo nyHKTom 46.9 Mpasu. Mpur 3TOM apXmMBHbIN WX P KaXKA0ro IMCTa apXMBHOTO AOKYMEHTA
A0MKeH BbITb NPOCTaB/ieH Ha 060POTE COOTBETCTBYHOLLENO /INCTA aPXUBHOM KOMNWU;

B dopMe 31EeKTPOHHOMN KONWUW OOKYMEHTa, NOANUCAHHON 3NEKTPOHHOW NOAMNMUCHIO PYKOBOAMUTENA
apXuBa UM YNoJHOMOYEHHOrO UM AOJ/IKHOCTHOIO /MLA (B MyHULMNANLHOM apXuBe, He ABAAIOLLMMCA
IOPUANYECKUM NIULLOM, - PYKOBOAUTENN OpraHa MecTHOro CamoynpaBieHuUA UK YNOoJHOMOYEHHOTo UM
AONIKHOCTHOTO nua). Mms daiina 3NeKTPOHHOM KOMMK AOKYMEHTa AOKHO COAepKaTb apXMBHbIN WNPP
AOKYMEHTa.

46.12. ApxvMBHaA CnpaBKa, apXMBHAA BbINMCKA WM apXMBHAA KOMNWA, NpegHasHayeHHble AAaA
Hanpas/eHMA B rocydapcTBa - ydacTHUKM CHI, BKAtoyaa oTBeTbl 06 OTCYTCTBMM 3anpalluvMBaembixX
CBELEHWM, BbICbIIAKOTCA apXMBOM HENOCPEACTBEHHO B a4 pec 3aaBUTENS.

ApX1BHan cnpasKa, apXMBHan BbIMUCKA U apXMBHasA KOMWA, NpeaHa3HaveHHble 418 HanpasaeHus B
rocyfaapcrea, He aBastowMecs ydacTHMKamm CHI, BKAwovas oTBeTbl 06 OTCYTCTBMM 3anpallmBaemblxX
cBeAeHU, opopmAaAIOTCA M BMECTe C 3anpocamy HanpasBAAOTCA apXMBOM B COOTBETCTBYHOLMIA
denepanbHbIii opraH UCNONHUTENBHOW BNACTU UK €ro TePPUTOPMAbHbIA OpraH.

ApxvMBHaa cnpaBKa, apxvMBHasA BbINUCKA W apXMBHaA KOMWA B CAyd4ae JIMYHOro obpalleHus
rpaskaaHvHa MW ero AOBEPEHHOrO /MLA B apXWMB BblAAKOTCA eMy MOJ PachMCcKy Npu nNpeabasieHun
nacnopta WAM WMHOrO YAOCTOBEPAIOWEro AOKYMEHTA; [AOBEPEHHOMY /MLy - MNPU NpeabABAeHUN
[OBEPEHHOCTW, B MOPsAKe, YCTAHOBNEHHOM 3aKOHoAaTesNbcTBOM Poccuiickoit ®depepaunm <64>,
MonyyaTenb apXMBHOW CMPABKM, apPXMBHOW BbIMUCKM M aPXUBHOM KONWKW PACNNCbIBAETCA Ha UX KOMUAX UK
Ha 060pOTe CONPOBOANTENBHOTO NMUCbMa K HUM, YKa3blBas AaTy UX MOJyYeHUs.

<64> naBa 10 [pakgaHckoro Kopgekca Poccuiickoit depepauumn (dactb nepsasn) (CobpaHue
3aKoHogaTenbcTBa Poccuiickonn Pepepaummn, 1994, N 32, cr. 3301; 2017, N 14, ct. 1998); OcHOBbI
3aKoHoaaTenbcTBa Poccuiickon deaepaumm o HoTapuate ot 11.02.1993 N 4462-1 (Begomoctn Chesaa
HapoAHbIX AenyTaToB Poccuitickoint Pegepaumnm n BepxosHoro CoseTa Poccuiickoit ®egepauymm, 1993, N
10, ct. 357; CobpaHue 3akoHoaaTenbcTBa Poccuiickoit Pepepaumm, 2019, N 30, cT. 4128).

3aBepeHHaﬂ anocTtnunem apxmBHaA CrNpaBKa, apXMBHaA BbINMNMCKa U apxXunBHaA KoOMMA B C/ly4dae
TINYHOTO o6pau.|,eva rpagaHnMHa Wan ero AoBepeHHOro /iMua B apXmB BblAAETCA €My Ha PYKU npu
npeaobAaBneHNN KBUTAHLU NN 06 ynnarte FOCV,EI,apCTBeHHOﬁ NOLW/IMHbI 3@ NPOCTaBaeHNE aNOCTUNA <65>.



consultantplus://offline/ref=8F723ACD4BC75728C2AA1319307E27578F5AB8AD7524E8E822D60FB2438CEFE4726C20E9D604C464E151A7A9B7552E44B7C5C4FD86E9D81424QAL
consultantplus://offline/ref=8F723ACD4BC75728C2AA1319307E27578F5AB2AD712DE8E822D60FB2438CEFE4606C78E5D602DA64E544F1F8F120Q1L

<65> AGMUHUCTPATMUBHbLIN pernameHT PocapxmBa, yTBep:KaeHHbIn npukasom N 566.

46.13. UHdopmaumMoHHOE NMMCbMO 0dOopMIAETCA Ha BNaHKe apXMBa U COAEPKUT OTBET O HAINYUK
(oTcyTcTBMM) B apxmnBe apXUBHbIX JOKYMEHTOB MO TeMe 3anpoca UK cBeaeHMA 06 UX MEeCTOHaXO0XKAeHUM,
WM O Nepecblsike 3anpoca No NPUHaANEKHOCTU B COOTBETCTBYIOLLYIO OpraHM3aumio, Uan no Bonpocam
OKas3aHMA BO3ME3AHbIX YC/YT, UM O PacCeKPeUYMBaHNM apXMBHbIX AOKYMEHTOB, ABAAIOLLMXCA HOCUTENAMUA
CBeAeHWN, COCTaBNAIOLWMX rOCYAaPCTBEHHYIO TalHY.

NHbopmaumoHHOe NMCbMO NOAMUCHIBAETCA PYKOBOAMTENEM APXMBA UM YNOJHOMOYEHHBIM UM
OO/KHOCTHBIM - INUOM (B MYHMUMNANbHOM apxvBe, He SABAAIOWMMCA HOPUANYECKUM INLLOM,
pyKoBOAMUTENEM OPraHa MECTHOIO CAMOYNPABAEHMA UAN YNOTHOMOYEHHbBIM UM AO/IKHOCTHBIM JINLLOM).

46.14. Mo cornacoBaHUIO C MNOAb30BaTe/NieM OTBET HA TeMaTMYECKUI 3anpoc apXxuB MOXKeT
NpPeaoCTaBUTb TaKXKe B BUAE:

CUCTEMATM3NPOBAHHOIO KPAaTKOrO WM  aHHOTMPOBAHHOTO MNEepeyHA 3aro/IoBKOB  apPXMBHbIX
OOKYMEHTOB WM eAMHUL, XpaHeHUs (eaMHUL, yyeTa) No onpenesieHHON Teme C yYKasaHMem UX 4aT u
apPXMBHbIX WKPOB;

TemaTuyeckoro 063opa apxXmMBHbIX JOKYMEHTOB;

pPOAOCNOBHOTO APEBa, FTeHeanorM4yeckom pocnmucy Uan Tabanupl.
XLVII. KonupoBaHue apXMBHbIX JOKYMEHTOB

47.1. ApxuB opraHu3yeT Npuem 3aKasoB Ha KOMUPOBaHME apXMBHbIX AOKYMEHTOB (M3roToBaeHne
n306paskeHunii, BOCNPON3BOAALMX BHELWHUX BUO, U COAEpXaHMe apXMBHOrO AOKYMeHTa, nepesanuchb
KWHO-, GOHO-, BUAEOAOKYMEHTOB) HemnocpeACTBEHHO B apxvMBe, MO MOYTe, C WCMNONb30BaHWEM
odunuManbHOro caTa apxusa UANM 0OULMANBHOTO CalTa YNOJIHOMOYEHHOIO OpraHa WCMOJIHUTE/IbHOM
B/lacTM cybbekTa Poccuiickoit Pepepaunm B chepe apxmBHOro Aesna, oduMumanbHOro canta opraHa
MECTHOro camoynpaBaeHua, o MHGOPMALMOHHO-TENEKOMMYHUKALMOHHbBIM CETSM.

47.2. KonnpoBaHne apXmMBHbIX OKYMEHTOB OCYLLECTBNAETCA:
no 3aKa3y Nosib3oBaTene TEXHUYECKMMU CpeaCcTBaMM apXmBa;

CaMOCTOATE/NIbHO MONb30BaTENIAMM aPEHAYEMbIMU TEXHUYECKMMM CPeaCTBamMM apxvBa MWAU
COBCTBEHHbLIM TEXHUYECKMM CpPeaCcTBOM B COOTBETCTBMM C [lOpPAAKOM WCNO/b30BAaHMA apXMBHbIX
OOKYMEHTOB B rOCYAapCTBEHHbIX WM MyHMUMMNAAbHbIX apxuBax Poccuiickon Pepepaumm <66> U
NIOKaNbHbIMW aKTaMM apXMBOB.

<66> lNpwukas Pocapxmnea N 143.

47.3. KonMpoBaHWe apXmMBHbIX LOKYMEHTOB OCYLLECTBAAETCA HA BO3ME34HON OCHOBE Ha OCHOBAHMMU
[orosopa <67>.

<67>4Yactn 4, 5 ctatbm 26 GepepanbHoro 3akoHa N 125-d3; npukas Pocapxmsa N 143.

B C/lydae eCnn apxmB ABNAETCA CTPYKTYPHbIM nNogpasaeneHnem opraHa MeCtHOro CamoynpassieHnsa,
A0roBop BO3ME3OHOro OKa3aHuA YCAyr apxmBHbIX AOOKYMEHTOB 3aKNHO4YaeTCA YKa3aHHbIM OpraHoOm
MeCTHOIro CamoynpasaneHuna.
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B poroBope Ha OpraHM3aLMi0 CaMOCTOATENLHOINO KOMMPOBaHMA NOJIb30BATENEM ApPeHAyeMbIMU
TEXHUYECKMMM CPEeLCTBaMM apXMBa yKasbiBatloTcAa 06bem KONMPOBaHMA, CTOMMOCTb YCAYT, AaTa U Bpems
NpPeaocTaBNeHNA TEXHUYECKUX CPeAcTB, TUM NpPefoCTaBAAEMOro TEeXHUYECKOro CcpeacTsa, BuAbI
N3roTaB/IMBAaEMbIX KOMMUI, NMPUBOAUTCA NepeyeHb KOMUpPyeMblX Ae/l, AOKYMEHTOB C YKasaHWEM WX
apPXMBHbIX WKpPOB.

B cnyyae camocToATeNbHOINO KONMPOBAHWUA MNOJIb30BaTENEM COBCTBEHHBIM TEXHUUYECKMM cpeacrsom
3aK/1lo4aeTcA A0roBop Ha OpraHm3aL Uil KONMpoBaHMUA, B KOTOPOM YKa3biBaeTCA obbem KonnposaHwuAa,
CTOMMOCTb ycnyr, Aata U BpemAa npoBegeHnAa CbeMKKn, NpuBoaAUTCA NepedyeHb KOMUpyembixX AOen,
AOKYMEHTOB C YKa3aHNemM UX apXmBHbIX LLIMd)pOB, TN NCNOoZIb3yemoro TexHM4eCKoro cpeacrsa.

PaboTHMK apxmBa ob6ecrneunmBaeT KOHTPO/b 33 COXPAaHHOCTbIO KONMUPYEMbIX Aef, AOKYMEHTOB,
neyaTHbIX U34aHWi U cobaogeHem ycloBUI AOTOBOpPa B MPOLECCE CaMOCTOATE/IbHOMO KOMMPOBAHMSA
Nno/ib3oBaTesIeM COBCTBEHHbIM TEXHUYECKMM CPeaCcTBOM WM apeHayeMbIMU TEXHUYECKUMU cpeacTBaMu
apxuea.

Mocne 3aBeplUueHUsA KOMUPOBAHMA APXMBHbLIX [AOKYMEHTOB OQOPMAAETCA aKT cAauyun-npuemKu
OKas3aHHbIX YCAYr B MPOU3BO/IbHOWN popme.

ApXx1B He MPOBOAMUT MPOBEPKY MAEHTUYHOCTU M3TOTOBJ/IEHHbLIX MOJIb30BATE/IEM CAaMOCTOATE/IbHO
KOMWI apXMBHbIX AOKYMEHTOB NOAJIMHHUKY U HEe YA0CTOBEPAET HaMune TaKon MAEHTUYHOCTU.

47.4. Ha 6e3303me3,u,H0171 OCHOBE apXmB U3roTaB/IMBaAET KOMUUN apPXUBHbLIX AOKYMEHTOB MO 3aKa3am
opraHos I'OCY,D,apCTBEHHOVI BN1aCTU N MECTHOIo Camoynpas/eHnA, Hanpas/IEHHbIM B UENAX NCNO/THEHUA
MMM CBOUX NOSTHOMOYMI B COOTBETCTBUM C 3aKOHO4ATE/IbCTBOM Poccuiickoi ¢ep,epau,MM.

47.5. KonupoBaHue apXMBHbIX JOKYMEHTOB, HaxoAALWMNXCA B HEYA40BNETBOPUTEIbHOM PUINYECKOM
COCTOSIHMM, MPOM3BOAUTCA B COOTBETCTBUM C MOPAAKOM MPU3HAHUA OOKYMEHTOB APXMBHOro ¢GoHAa
Poccuiickoit degepaumm HaxoAAWMMMUCA B HEYA0BETBOPUTEIbHOM GU3NYECKOM COCTOAHUMN <68>.

<68> Yactb 2 ctatbu 25 PepepanbHoro 3akoHa N 125-@3; noanyHKT 13 nyHKTa 6 MMonoXKeHua o
depepanbHOM apXMBHOM areHTCTBe.

47.6. Npun 0GOpMIEHUN KONMUN PAaCCEKPEUYEHHOrO apXMBHOIO AOKYMEHTA B MeCTe Pacno/ioxKeHus
COOTBETCTBYIOWErO rpuda CEKPETHOCTM Ha Konuu NpocTaBaseTcsa Wwramn "PaccekpedyeHo". Takon ke
WTamMn NPOCTaBAAETCA Ha 3/IEKTPOHHOW KOMWWM PaCCEKPEYEHHOro apXMBHOrO AOKyMeHTa. [lpu
CaMOCTOATE/IbHOM KOMMPOBAHMM MO/b30BaTe/IeM PACCEKPEUYEHHOro apXMBHOMO AOKYMEHTa PaboTHUK
apxuea, obecneunBaloWmii KOHTPO/Ib, Pa3sMELLAET B MECTE PACMO/OKEHUA COOTBETCTBYlOLWEro rpuda
CEKPETHOCTM 3acTaBKy co wTamnom "PaccekpeyeHo".

47.7. Konuu apxX1BHbIX A OKYMEHTOB BblAAOTCA NOJ/Ib30BATENAM, UX AOBEPEHHbBIM IMLAM UAU MOTYT
6bITb BbIC/1AHbl HA YKa3aHHbIA MMM NOYTOBbIN agpec.

47.8. ApxvB BeLeT y4eT 3aKa30B Ha KOMMPOBaHWE Ha BymaxKHOM HocuTesne UAN B 3NEKTPOHHOM
BMae.

XLVIIl. OpraHusauua paboTbl Noab3oBaTtesniell B YUNTaZIbHOM 3ae

48.1. OpraHusauma paboTbl Nosb30BaTeNEN B UNTAZIbHOM 3ane apxusa onpeaensetca Mopsaakom
MCMNO/Ib30BaHNA apPXMBHbIX AOKYMEHTOB B rOCYAapCTBEHHbIX M MYyHMLMNAAbHbIX apxmMBax Poccuitckoi
degepauumn <69> M paspaboTaHHbIMU B COOTBETCTBMM C HMM JIOKa/IbHbIMW aKTamu apxuBa,
pernameHTUpyloWmMmMn paboTy nonb3oBaTesnei C apXMBHbIMW AeNamMu, AOKYMEHTamMM, CMNpaBOYHO-
NOWCKOBbLIMM CPEACTBAMM K HUM, NeYaTHbIMU U34aHUAMM B €70 YNTAIbHOM 3ae.
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<69> Npwunkas Pocapxuea N 143.

48.2. MNMopAnOK UCNOMb30BAHMA apPXMBHbLIX AOKYMEHTOB B rOCYAapCTBEHHbIX U MYHULUMANbHbIX
Mmy3enax, 6ubnmnoTeKax, Hay4yHbIX OpPraHM3aLUAX ONPeaeNAeTcA MMM B COOTBETCTBUM C 3aKOHOAATE/IbCTBOM
Poccuitckoin Pepepaunu, B TOM YMCIE B COOTBETCTBUM C NMOPALKOM, YCTAHOBEHHbIM YNOJAHOMOYEHHbIM
denepanbHbIM OPraHOM UCMNONHUTENBHOM BAACTU B chepe apxMBHOTO Aena n aenonpomssoactsa <70>.

<70> Yactb 5 cTatbm 26 PepgepanbHoro 3akoHa N 125-P3; nyHKT 7 MNonoxkeHns o PepepanbHOM
apXMBHOM areHTCTBe.

48.3. PaboTta nonb3oBaTenei nNo M3y4eHUo Aes, AOKYMEHTOB, CPaBOYHO-NMOUCKOBbLIX CPEeACTB K
HMM, MNeYaTHbIX M3AAHWIA B 4YUTANbHOM 3ajie apXxuBa OCYLLECTBAAETCA NOJA KOHTpo/semM paboTHMKa
YMTa/IbHOTO 3a/1a apX1Ba, B TOM YMCAe NOCPeaCcTBOM CUCTEMbI BUAEOHabtoaeHus.

48.4. B ynTasIbHOM 3a/ie apXxMBa BedyTCA INYHbIE Aesia NoJb30oBaTesiel Ha BymaxKHOM Hocutesne
WA B 9/IEKTPOHHOM BMAe.

B aMyHOe aeno nonb3oBaTensa BKAKOYAKOTCA:

3aABJsIEHNE NO/Ib30BATENA HA pa60Ty B YNTAJIbHOM 3a/1€ U1 NTNCbMO HanpaBuBLUEro ero opraHa nan
opraHusauuu,

dHKeTa No/1b30BaTe/IA, 3ano0/IHEHHAA B YCTAHOB/IEHHOM NMopAAKe <71>;

<71> NyHKT 2.2 npuka3sa Pocapxmsa N 143.

TpE6OBaHVIF| Ha BblAa4vy apXMBHbIX AeN, OOKYMEHTOB;
3aKa3bl Ha KONMPOBAHUE,

3aBepPEeHHble apPXMBOM KOMUM NOANMHHbIX AOKYMEHTOB, NOATBEPKAAOLLMX NPaABO NO/1b30BaATENSA Ha
OOCTYN K apXMBHbIM AOKYMEHTaM, coZepXawum MHPopMauMilo O JIMYHOM W CeMeMHOW TaiHe
rpaxgaHuHa, ero YacTHOM XKU3HU, a TaKXkKe CBeAeHMA, Co34atoLme yrposy Ana ero 6€30nacHoCTy;

Apyrve 3asB/ieHMs No/Ib30BaTe/If, UMeloLWMe OTHOLWEHWE K paboTe Mosib3oBaTeNd B YMTabHOM
3a/ie apxuea.

48.5. B untanbHOM 3ane BegeTca KYpPHan y4yeTa I'IOCEU.I,EHMﬁ YNTA/IbHOIO 3a/1a NOJ1Ib30BaTENIAMMN.

48.6. B cnyyae BbifiBNeHNA GaKTa HapyLweHUs Nonb3oBaTesiem MNopaaka MCNoIb30BaHMA apPXUBHbIX
AOKYMEHTOB B TOCYZAapCTBEHHbIX M MyHMUMNAAbHbIX apxuBax Poccuiickont depepaumm paboTHUK
YMTaIbHOTO 33/1a APXMBA COCTABASET AOKAAAHYIO 3aNUCKY HA UMA PYKOBOAMTENA apXMBa C U3/IOKEHNEM
06CTOATENLCTB HAPYLUEHMS U C NPUIOXKEHMEM [0KA3aTeNbCTB, NOKa3aHUN o4YeBUALEB, 0ObACHUTENbHOW
3anucKM nosib3oBatens (Npu Hanuuum). Ha OCHOBaHWWM [OOKNALHOM 3aMUCKM PYKOBOAMTENb apXMBa
NPUYHMMaET peLleHne O nogaye 3aaBaeHusa 06 aAMUHUCTPATUBHOM NPaBOHapPYLWeHUN AMBOo 3aaBAEHUSA O
NPecTynieHn B NPaBOOXPAHWUTE/bHbIE OPraHbl M MPEeKpPaLeHMM BblAauM NOAJIMHHbLIX aPXMBHBIX AE,
AOKYMEHTOB, CMpPaBOYHO-TIOMCKOBBIX CPEACTB, MEYaTHbIX W34aHWK MO/Ab30BATENO C AaTbl NOZAYU
3asBJ/IeHNA B NPABOOXPAHUTE/IbHbIE OPraHbl <72>.
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<72> lMNyHKT 3.7 npnkasa Pocapxmusa N 143.

B peHb nogaun 3asBneHMA B MPaBOOXpPaHMTE/IbHbie OpraHbl MOJIb30BaTE/N0 HanpaBAseTcs
yBeagomneHme o npekpaweHMn Bblaauyn MNOAJSIMHHBIX apXUBHbIX AOKYMEHTOB, CMPaBOYHO-MOUCKOBbIX
CpPeAcTB, NeyaTHbIX U3gaHUN.

XLIX. Ny6anKkauma u sKCnoHUpOBaHME apPXMBHbIX A OKYMEHTOB

49.1. ApxuB ocyLLecTBAsSET NOArOTOBKY NyOAMKALMIA M SKCNOHMPOBAHME apPXUBHbIX OKYMEHTOB, UX
KOMWI 1 3N1EeKTPOHHbIX 06pa3oB, B TOM YMC/1e HAa OCHOBAHUM AOrOBOPOB BO3ME34HOI0 OKa3aHMA YCayr B
COOTBETCTBUM C NPENCKYPaHTOM apXmBa.

49.2. IKCNoHMpyeMble NOAJIMHHUKMN aPXMBHbIX AOKYMEHTOB, UX KOMWUM U 3/1eKTPOHHbIE 06pasbl BHe
3aBUCMMOCTM OT GOpPMbl MX MNYyBAUYHOTO NpeacTaBNAeHUA AO0/KHbl 6biTb CHab)KeHbl aHHOoTauuen C
HasBaHMEeM [OKyMeHTa, [aTol CcOo34aHuA, KpaTKoW MHPopmauMmei, BKAOYaloWen B c/ayyae
HeobXxoAMMOCTU pacwMdPOBKY TEKCTA AOKYMEHTa MW ero 4acTW, CBeAeHW O pacceKkpeuymBaHuu u
apPXUBHbIM WMOPOM.

L. OpraHusauma MHPOPMaALMOHHbIX MEpPONpPUATHIA

50.1. ApxuB npoBoguT, B TOM 4YucAe C  WUCNOAb30BaHMEM  MHPOPMALMOHHO-
TENIEKOMMYHUKAUMOHHbIX ceTel, MHOOPMALMOHHbIE MEePONPUATUA: KOHDEPEHLMU, Kpyrable CTOAbI,
npeseHTaLMn, IKCKYPCUKN, NEKLIUN, BCTPEUYM C OOLLECTBEHHOCTbIO, AHM OTKPbITbIX ABEPEN, YPOKMK, B TOM
yucae Ha OCHOBaHMM AOTOBOPOB BO3ME34HOIO OKa3aHWA yCayr.

50.2. B nomeLLeHMAX apxmBa MHGOPMALMOHHbIE MEPONPUATUA MPOBOAATCA C Y4ETOM OFPAaHUYEHW,
YyCTaHOBAEHHbIX NyHKTamn 5.1, 5.3, 5.16, 5.20, 5.21 Mpasunn.

50.3. ApxvB OCYyWECTBAAET MHPOPMMPOBAHME OOLWECTBEHHOCTM O CBOEN AEeATEeNbHOCTU W
XPaHALLMXCA apXMBHbIX [AOKYMEHTax 4epes CcpeacTBa MAccoBOW WMHoOpMauuMu, a TakKe nyTem
PasMeLLEHNA U aKTyanu3auuu CBEAEHMI, OTHOCAWMXCA K €ero AeATeNbHOCTM, B WMH$OPMaLMOHHO-
TENEKOMMYHUKALMOHHBIX CETAX.

Ll. YyueT ncnonb3oBaHMUA apXUBHbIX A0KYMEHTOB

51.1. ApxvB BegeT pasfenbHblii y4eT GOpM UCMO/Ib30BAHUS apPXMBHbIX LOKYMEHTOB, B TOM Ync/e
MOCTYNatoLLMX 3aMPOCOB, Ha ByMaxKHOM HOocUTeNE U (UKN) B INEKTPOHHOM BUAE.

LIl. PaboTa c apXMBHbIMU AOKYMEHTAaMM, ABNAAIOLWMMUCA HOCUTENAMMU
cBepeHui, COCTaBNAIOLWMX FOCYAAPCTBEHHYIO TalHY

52.1. PykoBogutenb apxuBa WAM YMNOJHOMOYEHHOE WM [AONXKHOCTHOE AUMUO OpraHusyer
nposeseHMe paboT C apXMBHLIMW SOKYMEHTAMMU, ABAAIOLLMMMNCA HOCUTENAMMU CBELEHWNN, COCTABAAOLLNX
rocyapCTBEHHYIO TalHY (Aanee - CeKpeTHble apXMBHbIE OKYMEHTbI), B TOM YnCAe:

ocyuwecrtsieHne KOHTPONA 3a CPOKaMM OrpaHnvyeHMA A0CTyna K CeKPETHbIM apPXMBHbIM
AOKYMEHTaM;

MHPOPMMPOBaHHME pyKkoBoauTtenei rocy4apCTBEeHHbIX opraHos " opraHusaumii-
doHpoobpasoBatenelit AN Mx NPABOMNPEEMHMKOB O Ha/IMYMM B apXmMBe, COCTaBe U 0bbeme CEeKPEeTHbIX
AaPXMBHbIX JOKYMEHTOB C UCTEKLIMM CPOKOM OrpaHMYEeHUs A0CTYNa, YCTaHOB/IEHHbIM B COOTBETCTBUM C
3aKoHogaTenbcTBOM Poccuiickoin Peasepaumn o rocysapcTBeHHOM TaliHe;

paccekpedynBaHMe CEKPETHbIX apXUBHbIX OOKYMEHTOB B C/y4ae Od)I/ILI,VIaI'IbHOI'O AenermposaHunAa
PYKOBOOAUTENO apxXmBa NOJIHOMOYKNI Ha nposeneHue 3TOM pa60TbI pykoBoauTesiem COOTBETCTBYHOLLEIO
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rocygapCTtBeHHOro opraHa niaM opraHnsauunmn.

52.2. PaboTa No pacceKkpeuymBaHUIO CEKPETHbLIX aPXMBHbIX AOKYMEHTOB B apXMBE OCYLLECTBAAETCA
KOMMCCUOHHO <73>.

<73> Yactb 4 cTaTbk 15 3aKkoHa "O rocyaapcTBeHHoM TaltHe"; ab3al, BOCbMOM NoAnyHKTa 1 NyHKTa
9 MonoxeHua o PenepanbHOM APXMBHOM areHTCTBE; NocTaHoB/eHWe [lpaBuTenbcTBa Poccuickomn
depepaunn ot 20.02.1995 N 170 "O6 ycTaHOBNEHUWN MOPALKA PacCEKPEUYMBAHMA U NPOASIEHUA CPOKOB
3aCEKpeUNBaAHUSA apPXMBHbIX AOKymeHToB [lpaButenbctBa CCCP" (CobpaHue 3akoHoZaTenbCTBa
Poccuitckoit degepaumum, 1995, N 9, cr. 762; 2016, N 13, cr. 1833) (manee - nocTaHoOBAEeHME
Mpasutenbctea N 170).

PeweHne o pacceKkpeumBaHUM CEKPETHbIX apPXMBHbLIX AOKYMEHTOB BCTyrnaeT B CWy MNoOCiae ero
COr/lacoBaHMA C TOCYAAPCTBEHHbIM  OPraHOM WAM  OpraHuM3auMen, HaAeAUBLIMMW  apXuB
COoOoTBETCTBYHOLLMMKU NMONTHOMOYNAMM, YTBEPHKAEHUA €ero pykoBoantenem apxmBa, BHeCeHUA U3MEHeHUM
B YYETHYIO JIOKYMEHTALMIO apXMBa B COOTBETCTBMW C r1aBoit LIV Mpasun.

52.3. ApxuB 00653aH NpPeAoCcTaB/ATb YJiEHAaM 3KCMEPTHbIX KOMWUCCUIM M TPynn, CO34aHHbIX B
rocyAapCTBEHHbIX OPraHax M OpraHM3auuAaX, PYKOBOAUTENM KOTOPbIX HaZesieHbl MOJHOMOYMAMU MO
OTHECEHUIO CBEAEHUA K FOCYAApPCTBEHHOM TallHe, a TaKMKe YieHaM MHbIX KOMUCCUMA, MOJIHOMOYHbIX
pacceKkpeumBaTb CEKPETHble apXMBHbIE AOKYMEHTbI JIMKBUAMPOBAHHbLIX OPraHM3aUWUi, He UMEeLMX
NpaBoONPEEMHUKOB, CEKPETHbIE apXMBHbIE AOKYMEHTbI UM UX KOMWUK, a TaKKe Heobxoammyto ans paboTsbl
nHpopmauymtio.

LIIl. XpaHeHue ceKpeTHbIX apPXMBHbIX JOKYMEHTOB
53.1. Pa3melyeHmne, xpaHeHWe, NpoBeAeHME NPOBEPKM HAIMUYUA U COCTOAHMA CEKPETHbIX aPXUBHBbIX

OOKYMEHTOB  OCYLLECTBAAETCA apXMBOM C YyyeTom TpeboBaHMI 3aKoHozaTenbctBa Poccuiickoi
depepaunm o rocyaapCTBEHHOM TaliHe <74>.

<74> 3akoH "O rocypapcTBeHHOM TaliHe".

YacTnMuHO paccekpeyeHHble eAMHULbI XPaHEeHUA CEKPeTHbIX apXMBHbIX AOKYMEHTOB XPaHATCA B
COOTBETCTBUM C TPpeboBaHUAMM, yCTaHOBAEHHble rnasoii LIl Mpasun.

53.2. lpocTaBieHNe Ha NEPBUYHBIX CPEACTBAX XPAHEHWA M Ha CaMWUX eAMHMLAX XpaHeHus
(eaMHUUAX yyeTa) CeKpeTHbIX apXMBHbIX [AOKYMEHTOB lWTamnoB "PaccekpeyeHo" unan otmetok 'c
(cekpetHo), "cc" (coBepweHHO cekpeTHo), "oB" (ocoboi Ba*KHOCTM) OCYLLECTBASIETCA B NopsAAKe
BbIMNOJIHEHWA CNYXKeBHOro 3a4aHMA U TONbKO NOC/E BHECEHUA COOTBETCTBYIOLLMX MU3MEHEHWUI B yYETHbIE

OOKYMeHTbI (cornacHo nyHkTy 54.5 Mpasun):

no pe3y/ibTaTaM NPOBeAeHMA PACCEKPEUNBAHUA CEKPETHbIX aPXMBHbIX LOKYMEHTOB B COOTBETCTBUM
¢ nyHKTamn 54.3 - 54.5 Mpasun - B Te4eHNe Tpex mecaueB C MOMEHTa NoJlyYeHUA apxXMBOM peLleHna o
paccekpeymBaHNMN CEKPETHBIX apPXMBHbIX AOKYMEHTOB;

npw 3aCeKpeynBaHnn - B CPOKM, YCTaHOBNEHHbIE 3aKOHOAATeNbCTBOM Poccuitickon ®epepauum o
rocyaapcTBeHHOM TalHe.

LIV. YueT ceKpeTHbIX apXMUBHbIX AO0KYMeHTOB. OpopmneHue
pacceKpeyeHHbIX gen
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54.1. Y4yeT ceKpeTHbIX apXMBHbIX JOKYMEHTOB BeAeTcA C yyeTom TpeboBaHWM, yCTaHOBAEHHbIX
3aKoHoaaTenbcTBoM Poccuiickoit Peaepaumm o rocyaapcTBEHHOM TatHe <75>.

<75> 3akoH "O rocypapctBeHHOM TaliHe"; noctaHoBAeHMe MpasuTtenbctea N 170.

54.2. ApxuBHble ¢GOHAbI, ONUCK AeN, AOKYMEHTOB UM eAuHULbl XpaHeHusa (eAuMHMUbl y4eTa)
CEKPETHbIX apXMBHbIX AOKYMEHTOB, a TaKMKe WX yyeTHble AOKYMeHTbl 0603HayatoTca oTmeTKamu "c"
(cekpeTHO), "cc" (coBeplueHHO cekpeTHO), "oB" (ocoboi BaxKHOCTM), KOTOPbIE ABAAIOTCA CYKEOHbIMKN U

He BXOAAT B apXMBHbIN WP eANHULbI XPaHEeHUA (eaUHULbI yyeTa).

Mpy HannuuKn B 04HOM apxmusHOM GoHAe, ONUCK AeN, LOKYMEHTOB, eANHULE XpaHeHUs (eamHuLe
yyeTa), Hapsaay € CEKPETHbIMM APXUBHBIMU AOKYMEHTAMM, HECEKPETHBIX (pacceKpeUyeHHbIX) 4OKYMEHTOB,
3TOT apXUBHbIN GOHA, ONUCb AEN, LOKYMEHTOB U eAMHULA XpaHeHMs (eaMHMUA yyeTa) NnoMeyaloTcs B
YUYETHbIX AOKYMEHTax OTMeTKOM '"cu", KoTopasa sBaseTca cayKebHON M He BXOAMT B apXMBHbIA WP
€UHULbI XpaHeHUs (eaMHULbI yyeTa).

54.3. MNpw pacceKkpeunBaHum:

BCEX eAMHUL, XpaHeHua (eaMHML, ydyeTa) MO CEeKPeTHOM Onucu Aen, JAOKYMEHTOB Onucb
pacceKkpeumBaeTca, nepeaaeTcA Ha OTKPbITOE XpPaHeHWe W yuuTbiBaeTca B AucTe GOHAa 33 TemM e

HoMepom, Ho 6e3 oTmeTkM "c", "cc" nam "oB". MNpun 3ToM Ha 06/I0XKKE M TUTYILHOM NIUCTE ONUCK Aen,
n_mn n

OOKyMeHTOoB oTMeTKa "c", "cc" nnum "oB" 3auepKkunBaeTcs, a B NpaBOM BEPXHEM YI/ly NPOCTABASAETCA WTamMM
"PacceKkpeyeHo";

YacTM eAuHUL, XpaHeHus (eAuMHUL, y4eTa) MO CEeKPEeTHOM Oonucu Aen, [AOKYMEHTOB Ha
pacceKpeyeHHble CEKPETHbIE apXMBHbIE AOKYMEHTbl COCTaBAAETCA OTAe/IbHaA ONUCb e, JOKYMEHTOB,
HOMepa eAuHUL, XpaHeHWsa (eAMHUL, ydyeTa) B KOTOPOM OCTaloTCA npexHumu. Hosas onucb aen,
JOKYMEHTOB BMECTE C PaCCEKPEYEHHbIMU CEKPETHbIMMU apXMBHbIMWU [OKYMEHTaMKU Nepeaaerca Ha
OTKPbITOE XPaHeHMe, yYUTbIBAEeTCA B INCTe POHA0B 32 TEM Ke HOMEPOM, YTO U CEKPETHaA, HO 6e3 0OTMETKU
"c", "cc" nnam "oB";

OZHOTO WM HECKONbKUX CEKPETHbIX apXMBHbIX OOKYMEHTOB B COCTaBe eAWMHWULbI XPaHeHus
(eamHuMUbl yyeTa) OHa OCTAeTCA Ha CEKPETHOM XPaHEHUN.,

54.4. ®aKT paccekpeumBaHUA CEKPETHbIX apXMBHbIX [AOKYMEHTOB ¢WKcupyeTca B rpade
"MpumeyaHma" wtamnom "PaccekpeyeHo":

HanpOTUB 3aro/I0BKOB PACCEKPEYEHHbIX M YaCTUUYHO PACCEKPEUYEHHbIX eANHULL XpaHeHUs (eanHuy,
yyeTa) B onucAx Aen, AOKYMEHTOB, OCTaIOLWMXCA Ha CEKPETHOM XPaHeHMUHK;

BO BHYTPEHHEN onuncK eauHULbl XpaHeHUa (eanHULbI yYeTa) Aena, a Npu ee OTCYTCTBUMU - B INCTE-
3aBepuTesie C yKazaHMeM HOMEPOB PACCEKPEYEHHbIX JINCTOB.

54.5. U3meHeHUA B yyeTHble JOKYMEHTbI NO pe3ynbTaTamM pacCeKpeymBaHMA CEKPETHbIX apXUBHbIX
OOKYMEHTOB, NPOBEAEHHONO B COOTBETCTBUM C NYHKTOM 54.3 [paBua, BHOCATCA HA OCHOBAHWKM aKTa O
paccekpeymBaHMM aPXUBHBIX JOKYMEHTOB B TEHEHMNE TPEX MECALLEB NOC/IE NOJYHEHMA APXMBOM PeELLEHUA
O pacceKkpeymBaHuu.

Mocne paccekpeumMBaHMA K OMUCAM A€/, AOKYMEHTOB OTKPbITOrO U CEKPeTHOro XpaHeHus
COCTaB/IAIOTCA HOBble UTOrOBble 3anMcy 06 obbemax GaKTUUECKU YUTEHHbIX B HUX eAUHUL, XpaHeHUs
(eguHuy, yuyeta). PaboTa NO BHECEHUIO U3MEHEHUI B y4yeTHble AOKYMEHTbl NMPOBOAMTCA B NOpsAKe
BbINOJIHEHUA cyKebHoro 3agaHua.

54.6. I'IpM 3aCeKkpeynmBaHM apxXmBHbIX OOKYMEHTOB HAa OCHOBaHUM peLlleHUA 06 oTHeceHuu
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CBeZleHUN K rocyAapCTBEHHOM TaliHe, MPUHATOrO AO0MKHOCTHLIM /IMLLOM, HaAe/NleHHbIM MOTHOMOYNAMMU
No OTHECEHWIO CBeAEHMI K roCy4apCTBEHHOM TallHe, COOTBETCTBYIOLINE U3MEHEHWNS BHOCATCA B yYETHbIEe
[OKYMEHTbI B CPOKM, YCTAHOBJIEHHbIE 3aKOHOAaTeIbCTBOM Poccuinckon Peaepaummn o rocyaapcTBeHHOM
TalHe.

LV. Bo3spaT apXMBHbIX 4OKYMEHTOB

55.1. BosBpat poKymeHToB ApxuBHOro ¢oHga Poccuiickonn Pepepaumm ocylecTBaseTca no
pelleHuto cyaa.

55.2. bes pelweHua cyaa apxms 0653aH BO3BPATUTD:

AOOKYMEHTbI IMYHOTO NMPOUCXOKAEHUA, O6pa3OBaBLLIMECﬂ B npouecce AeATeENbHOCTU OTAENIbHbIX
NN n agnaowneca npn cosgaHnm nx JINYHOM (HaCTHOﬁ) CO6CTB€HHOCTbI‘0, M3 NpeKpaleHHbIX Yro/Z10BHbIX,
AAMUHUCTPATUBHDIX, ¢MﬂprauMOHHO-ﬂpOBepOHHHX aen - no NN4YHOMy nUCbMEHHOMY 3aABJIEHUIO
pea6Ml’IMTMpOBaHHOFO nnua nam ero HacnheaHuKoB,

TPYAOBYIO KHUMKKY rpayKAaaHMHa - Mo ero IMYHOMY NMUCbMEHHOMY 3asiB/IEHUIO;

OOKYMeEHTbI, nepemelleHHble B CCCP B pesynbTaTe BTopoii MMpOBOM BOMHbI U HaxodAlMecs Ha
Tepputopun Poccuinckoin Pegepaunu, - B cootBeTcTBumn ¢ PegepanbHbim 3akoHoM oT 15 anpens 1998 r.
N 64-d3 "O KynbTypHbIX LLEHHOCTAX, NepemelleHHbix B Coto3 CCP B pe3synbTaTe BTopoit MMpPOBOW BOVHbI
N Haxoaalwmxca Ha TeppuTopum Poccuiickoit ®epepaummn” (CobpaHue 3akoHopatenbcTBa Poccuiickoit
depepaunn, 1998, N 16, cT. 1799; 2008, N 30, cT. 3616).

55.3. Bo3BpaT apXWBHbIX AOKYMEHTOB OQOPMAETCA aKTOM 06 M3bATUM MOANUHHBLIX eAMHUL,
XPaHeHWs, apXMBHbIX JOKYMEHTOB W OTPAXKAETCA B YUYETHbIX AOKYMEHTaX.

AKT 1 gpyrvme AOKYMEHTbI, Ha OCHOBAHMM KOTOPbIX NPOU3BEAEH BO3BPAT apXMBHbIX AOKYMEHTOB,
BMeCTe C pacnmCcKoi 1nLa, NOYUMBLLErO UX Ha PYKM, BKIOYalOTCA B Aeno dpoHAaa.

55.4. C u13bATbIX apPXMBHbLIX AOKYMEHTOB MW3roTaB/IMBAIOTCA KOMWUKM, KOTOpble MOMeLLatoTca B
e,CI,VIHMLI,y XpaHeHMﬂ Ha MeCTa U3DBATbIX aPXUBHbIX LI,OKyMGHTOB, O 4Yem pgenaetca OTMEeTKa B J1UCTe-
3aBepuTese U oNuUcK Aen, LOKYMEHTOB.

MpunoxkeHne N 1
K MNpaBnnam

pekomeHayemblit obpasel,

YTBEPXIAIO

(HaMMeHOBaAHME apXxXuBa)

HauMeHOBaHME OOJDKHOCTU

AKT PYKOBOIMUTEJIA apxXuBa
N (Ha3BaHME apxmBa)
(mara)
O HEUCIPAaBUMHX [IOBPEXIEHUAX
APXMUBHBEIX OOKYMEHTOB (mommmce) (pacumpporka NOONMUCH)
(mara)

®ono N
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B doume oOHaAPyYXEHE €IOMHMIE XPaHEHMS (eOMHMLE ydyeTa), [IPM3HAHHBEE HEMCIPAaBUMO
IOBPEXIEeHHEMM

N Homep | Homep 3aronoBokK KpaitHmne | Konwnuectso nuctos | CywHocTb | Mpu
n/n | onucu |eauHULbI | NoBpexKAeHHOM naTbl (Bpemsa 3ByyaHusa, | M NPUUUHBLI | Meva
XpaHeHu eaMHULbI meTpax, M6) ana nospexae | Hus
A XpaHeHus ayaAnoBM3YyanbHbIX HUA
(eannuy, | (eanHMLbI yyeTa) [OOKYMEHTOB - e4MHUL,
bl yyeTa) XpaHeHus (eanHuLy,
yyeTa)
1 2 3 4 5 6 7 8

VToro OOHAPYXEHO HEMCIPaBMMO [MTOBPEXIESHHBIX
eOVHUL XpaHeHud (eIMHUL] ydeTa) (undpaMm M OPONUCHIO)

BaBenymoumy OTIOeJIOM

(momnmuchk, pacumdpoBKa MIOIINNCHU)
BaBenyouMy apxXMUBOXPaHUIINMIEM

(momnuch, pacumdppoBKa IOIANUCHK)
[lepeunCIJIeHHEE apPXMBHEE HOOKYMEHTH IIOIJIEXAT CIMCAHUI BBUIY

OKCIIEPTH :

(HaMMeHOBaHMe IOOJDKHOCTEN SKCIlepTOB, IIOIOINUCH, pacmw@pOBKa HOHHMC@%, naTa)

(N 1 maTa npukaszsa PYKOBOIUTEJIA apxXmMba O CHATUM HEMCIPaBUMO
IIOBPEXIOEHHBX apPXMBHEX NOKYMEHTOB C ydeTa)

V3MeHeHVda B ydUYeTHBEe IOOKYMEHTEl BHECEHEH

HamMeHOBaHME HOOJDKHOCTHU paboTHMKA

(momnmmuchk, pacumdpoBKa MIOINIUCH)

(nara)

MpunoxeHune N 2
K Mpasunam

pekomeHayemMblli ob6paseL,

YTBEPXIAI

(HasBaHMe apxuBa)

HammMeHOBaHME IOOJIXKHOCTU

AKT PYKOBOIMUTEJIA apxuBa
N (HasBaHMe apxuBa)
(mara)
O HeOOHapyXeHUM apxXMUBHEIX [IOOnmcChb pacumdporka MNOIINCHU

JOKYMEHTOB, IIYyTHU posmcxa
KOTOprX MqupHaHbI
(maTa)



doHnm N

B pesyJsibTare

YCTaHOBJIEHO oOTCyTCTBUE B dboHTe

IIepeUurCIJIEHHBIX HUXe APXMBHEBEIX IJOKYMEHTOB. HpeHHpMHHTBIe APXMBOM MEPEI 10
PO3EICKY IIOJIOXMTEJIBHEIX Pe3YJIbTAaTOB He najiM, B CBA3M C UeM cumMTaeM BO3MOXHEM

CHATB C yueTa:

N | Hom Homep 3aronoBok | Kpali
n/n| ep | eauHUUbl | eauHUUbI | Hue

Konunuyectso nnctos (Bpems Mpegnonarae | Mpu
3BYy4YaHuA, MeTpaxK, M6) 4na | Mble NPUYUHbLI | MeY

onuUC| XpaHeHua | XpaHeHWA | AaTbl ayaMoBu3yanbHbIX OTCYTCTBMA | aHU
n | (eanHnupl | (eanHUUBbI OOKYMEHTOB - eAuHUL, A
yuera) yyeTa) XpaHeHus (eAnHUL yyeTa)
1 2 3 4 5 6 7 8

VToro

eIOMHUMI XPaHeHMSd (eIMHMKL, ydeTa)

(undpamMm M OPONUCHIO)

ComepxaHye YTPaAYeHHEIX AapPXUBHBIX ITOKYMEHTOB MOXET OBTb UYaCTUUHO BOCIIOJIHEHO
Ccenyr MMM eIMHMIIaMM XPaHeHMs (eOMHMLaMM ydeTa) :

(HOMepa enuHML ydeTa
(egmumML yueTa) M MUX
TPYNIOBEE 3aT'OJIOBKM)

BaBenymoumy OTIOeJIOM

3aBenyommii apxXMBOXPaHUIIMIIEM

(momnmuch, pacumdpoBKa MIOIINCHU)

T'JIaBHEIM XPaHUTEJb

(momnuch, pacumdppoBKa IOIANUCHK)

(momnmuchk, pacumdpoBKa MIOIINNCHU)

(N  IoaTa IIprMKa3a PYKOBOIMUTEJIA apXMBa O CHATHUNM HENVCIIPAaBVMMO IIOBPEXIEeHHEIX
APXVBHEIX IIOKYMEHTOB C yqua)

VI3MeHeHMuda B Y4YeTHEIe IOOKYMEHTEI BHECEHEL

HamMeHOBaHME IOOJDKHOCTU pa@OTHVIKa

(naTa)

YTBEPXIAIO

(momnuce, pacumdppoBKa IIOIANUCHK)

MpunorkeHune N 3
K MNpaBnnam

pekomeHayemblii obpaseL,

YTBEPXIAIO

(HaMMeHOBaHMe OOJIXHOCTHM PYKOBOIOUTEIA

(HaMMeHOBaHMe OOJIXHOCTHM PYKOBOIOUTEIA

opraHuzauuy, Iepemaplell OOKYMEeHTH)

opraHmn3z3auuy, HpMHVIMaIOLL[eI\/JI ,HOKyMeHTbI)

(momnmmch, pacumdpoBKa MIOIINUCHU)

(momnmmch, pacumdpoBKa MIOIMNUCHU)



(mara) neyarThb (mara) neyarTb

AKT
N

(nara)
InprueMa-Irepenadm apXMBHBIX IOOKYMEHTOB
Ha XpaHeHUue

(ocHOBaHME IMepenauu)

(HamMMeHOBaHMe nepenaBaeMoro GoHna)
cmaiu, a

(HaMMeHOBaHME OpTaHMB3alMuM, Iepenawnulel OOKYMEHTEH)

(HamMeHOBaHUE opraHmzaumnum, HpMHMMaIOLU,eIZ ,JIOKyMeHTbI)
IIPMHVYMaEeT Ha I'OCyIOapCTBEHHOE XpPaHeHMVe IJOKYMEHTEI 3a (roner)
n CHpaBO‘:IHbHZ alriapaT K HYM:

N n/n | Ha3saHue, Homep Konunyectso Konnyectso egnHuy, MpumeyvaHma
onucu 3K3eMNAAPOB ONUCK |  XpaHeHUA (eauHuL, yyeTa)
1 2 3 4 5

MITOTO NPMHATO

eIOMHMI XPaHeHMSd (eIMHHKL, ydeTa) (umdpaMm M NOPONMUCHI)
[lepenauy OPOU3BENU [IpreM HOPOMBBEIU
(moJrxHOCTL) (IOIMNMCH, (moJrxHOCTL) (IOINMCH,

pacumdpoBKa NOANUCH) pacumdpoBKa NOANUCH)
(mara) (mara)

donny npmucsoeH N

VI3MeHeHMrd B YUYeTHEIe ITOKYMEHTEI BHECEHEL

HamMeHOBaHME OOJDKHOCTU pa@OTHVIKa

(momnuce, pacumdppoBKa IIOIANUCHK)

(naTa)

Mpunoxenue N 4
K MNpaBnnam

pekomeHayemblii obpaseL,

KHUT'A YUETA IOCTYIUIEHMA IOKYMEHTOB



N | QaTta | HaumeHoBaHn | HammeHoBaH HassaHue loapl Konnyectso | Kpatkada | Homep ¢oHaa, | Mpwm
n/n| nocr e ne, Homep n | ¢oHaa (Npu | AOKYM eanHuL, XapakKTe | MPUCBOEHHbIA | Meya
ynae | opraHusauum, aaTa HedOHAOBOW | eHTOB XpaHeHus PUCTMKA | MOCTYNUBLUMM | HUA
HUA (bammnus, OOKYMEHTa, | opraHusauuu (egmHuL yyeTa) | COCTOAH | AOKYMEHTaM
MHULUManbI Mo KOTOPOMY | XpaHeHwuA nnu na Mo CrUCKy
nmua), ot NPUHATDI rpada He HeonucaHHbIX ¢doHpoB
KOTOpOM OOKYMEHTbI | 3anosnHAeTca) OOKYMEHTOB
nocTynuan (nncros, M6)
OOKYMEHTbI
1 2 3 4 5 6 7 8 9 10
VToro mOoCTynmJiO 3a Tono eOVHUI XpaHeHUs (OOKYMEHTOB, JIMCTOBR)

(umdpaMyt ¥ OPONUCHIO)

B Tom
OMarnasoH IIPUMCBOEHHEIX HOMEPOB

quciie

(npu

HebOHIIOBOM
(c N

opTraHmM3aLumn

no N

XPaHEeHUI

)

B I'pabe yka3bBaeTCHa

HamMeHOBaHME HOOJDKHOCTU paboTHMKA

(momnmce,

pacumppoBKa MIOONMUCH)

(maTa)




MpunnoxkeHne N 5
K Mpasnnam

pekomeHayeMbli obpaseL,

CIIMCOK ®OHIOOB

Homep doHaa [aTa nepsoro HasBaHue poHga | OTmeTKa 0 BblObITUKN | [pumeyaHus
nocTyniaeHus
1 2 3 4 5
Wroro Ha 01.01.... . boumos

(umdpaMm M HOPONMCHI)
B TOM UMCJIE MOCTYMNMIIO 38 «vvuwae. T. bormos

(undpaMm ¥ HOPONUCHIO)
BEIOBIJIO B3 « v v e v o.. T. doHIOB

(umdpaMm M HOPONMUCHI)

HamMeHOBaHME HOOJDKHOCTHU paboTHMKA

(momnuch, pacumdppoBKa IOIANUCHK)

(naTa)

MpunnoxkeHne N 6
K Mpasnnam

pekomeHayemblit obpasel,

YTBEPXIEHO
OKCIIEPTHO-IIPOBEPOUYHAS KOMUCCUA

(HaMMeHOBaHUE
YIIOJIHOMOYEHHOT'O OopraHa

MCIOJIHUTEJILHOM BJIaCTU cyDObekTa Poccurickor demepaluy B 00OJIaCTHU

APXMBHOTO meJsia, GemepalibHOTO TOCYIapCTBEHHOTO apxuBa,
Hay4YHOM OpTraHM3alLuM)

(IlpoTokos oT N )

N LJenonponssoacTBeHHble MUHAEKCHI | 3aronoBok | KpanHue | Konmuectso | MpumeyaHua
n/n NN HOMepa MO CTapoi onucu aena Aatbl nnctos

1 2 3 4 5 6




B onmce BHEeceHO

(umbpaMy M MNPONMUCHIO)
He.

C N

no N , B TOM UmMCJIe

JIMTEPHEIE HOMEPaA :
IPOIlyMEeHHEEe HOMepa:

HamMeHOBaHME IOOJIKHOCTMU
COCTaBUTEJIA OIIUCU

(momnmuchk, pacumdporka MIOIINCH)

BaBenymomuil OTIOeJIOM
(apXUBOXPaHUIINIIEM )

(momnmmuchk, pacumdpoBKa IMIOIMINCHU)

(naTa)

Mpwunoxkenne N 7
K Mpasnnam

pekomeHayemblit 0bpasel,

YTBEPXIEHO
OKCIIEPTHO-IIPOBEPOUYHAS KOMUCCUA

(HauMeHOBaHUE
YIIOJIHOMOUEHHOT'O oOpIraHa

MCIIOJIHUTEJIbHOY BJIACTU CcyObeKTa Poccumickom demepaumm B oOJIaCTU

APXMBHOTO HeJjia, bemepalIbHOTO T'OCYyIapCTBEHHOTO apxXuBa,
Hay4dHOM opITaHu3aluM)

(IlpoTokoJs OT N )

N | JdenonpousBoacTBeHHble MHAEKCbI | 3aronoBok | KpaiHue | O6bem, M6 | MpumeyaHus
n/n AW HOMEepa Mo CTapoi onucu aena OaTtbl

2 3 4 5 6

B onmcek BHECEHO

(umdppaMm M HOPONMUCHI)
oes.

C N

mo N obBeMoM M6

HauMeHOBaHME OOJLDKHOCTU
cocTaBUTEJIA OIIMCHU

(momnmmuchk, pacumdpoBKa IMIOIINCH)

BaBenyomuil OTIEJIOM
(apxXMBOXpPaHUIIMLIIEM )

(momnmuck, pacumdpoBka MIOIINCHU)

(nara)



MpunnoxkeHne N 8
K Mpasnnam

pekomeHayeMbli obpaseL,

JMCT-3ABEPUTEJIE JIEJIA N

B mejsie mHomoumMTO M NPOHYMEPOBAHO JIMICTOB

(umdpaMm M OPONMUCHI)

C N no N , B TOM UmMCJIe
JIMTEPHBIE HOMepa JIMCTOB:

IIPONIyUIeHHBEIE HOMepa JIMCTOB:
+ JIMCTOB BHyTpeHHeﬁ onncum

Ocob6eHHOCT GU3NYECKOTO COCTOAHUA U GOPMUPOBAHUA Aena Homepa nncros

1 2

HamMeHOBaHME OOJDKHOCTU pa@OTHMKa

(mopnuch, pacumdppoBKa IIOIANUCHK)

(naTa)

MpnnoxkeHmne N 9
K Mpasnnam

pekomeHayemblit obpasel,

YTBEPXIAI

(Ha3BaHMe apxuBa)

HamMveHOBaHME OOJDKHOCTU

AKT PyKOBOIMTEJIA apxXuBa
N (HazBaHMe apxuBa)
(mara)
IpreMa Ha XpaHeHue INOONMCH pacumnppoBKa NOONUCHK
APXMBHEIX HOOKYMEHTOB mara

JIMUHOT'O IIPOUMCXOXIOEHMA

Ha oCHOBaHMM peleHUSa IDKCIEPTHO-NIPOBEPOUHOM KOMMCCUM
(mpoTokoJ OT N
u moroBopa oT N

cmaj, a B

(PamMmimsg, ¥MMsA, OTUECTBO (IpM HalIMuMy) COOCTBeHHMKA (BJameibla)
APXUB IIPUMHATE OOKYMEHTEI

(obmasa xapakKTepucCTUKa OOKYMEHTOB)




B KOJIMUECTBE eIMHNI XPaHeHMsa (enouHul ydeTa) (yCJIOBHBIX) IOKYMEHTOB
(nmucToB, MO) 1o omnmucu

dounmy npmucBoeH N

CobcTBeHHUK (BJameJielr)
(HyXHOEe MNOOUEPKHYTH) (moonmch, pacumdpoBKa MIOIINNCHU)
HauMeHOBaHME IOOJIDKHOCTU
paboTHUKA

(momnmmuchk, pacumdpoBKa IMIOIMINCH)
VI3MeHeHMs B ydeTHBHE IOKYMEHTH I[10 pes3yJibTaTaM OIMCAHUSA BHECEHE!

HammMeHOBaHME IOJIXHOCTM paboTHMKA

(momnmmuchk, pacumdpoBKa IMIOIMINUCH)

(naTa)

Mpunnoxkenme N 10
K Mpasnnam

pekomeHAayembl obpasel,

YTBEPXIAI

(Ha3BaHME apxuBa)

HavMeHOBaHMEe IOOJIXHOCTU

AKT PYKOBOIUTEJIA apxXmea
N (HazBaHMe apxuBa)
(mara)
O BBHIOEJIEHMM K YHMUUTOXEHMIO NOONMCH pacumdpoBKa MNOONUCHU
APXMBHEIX INOKYMEHTOB, marTa

He HnoajiexallxX XpaHeHMIO

K yHMUTOXeHMI0O OTOOPAaHEl OOKYMeHTH QoHIma N

(HazBaHMe GQoHIAa)

Ha ocHoOBaHUM

(CCBIIKM Ha HOPMATVMBHO-METOONUECKME ITOKYMEHTEL

OJI1 NPpOBEeIeHMS BSKCIEPTU3H)

N Ha3BaHwuA KpanHue | Homepa Homepa egmHuL, Konnyectso eanHuy, | MNprmeya
n/n rpynn [aTbl onucei | XxpaHeHuA (eaAuMHWL, | XpaHeHUs (eamHUL, HUA
OOKYMEHTOB yyeTa) no onucam yyeTa)
1 2 3 4 5 6 7
Toro eIOMHNMI XPaHeHMsd (eIuMHHKl, ydyeTa) 3a 70 (BI)
(umdpaMm M NPONUCHI)
KommuecTBO [SPanZizizaid XpaHeHUs (emyHML ydeTa), KpaliHMe IaTh M KpaTkKasd

XapakKTepmucrmka IHOOKYMEHTOB, OCTallMXCHd Ha XPaHEeHUU




BaBenymnoumi OTIOeJIOM
(2apXMBOXPaHUIIMNILEM )

(momnmmuck, pacumdpoBKa MIOIMINCH)
HavMeHOBaHME IOJIKHOCTU paboTHUKA

(momnmuchk, pacumdporka MIOIINCHK)

(naTa)

YTBEPXIOEHO
OKCIEePTHO-IIPOBEPOUYHAA KOMMCCUSSL

(HaMMeHOBaHUE
YIIOJIHOMOYEHHOT'O OopraHa

VCIIOJIHUTEJIbHOY BJIACTU CcyObeKkTa PoccuMckol demepaumm B oOJlaCTU

ApPXMBHOTO HOeja, OGelepallbHOT'O I'OCYyIapCTBEHHOT'O apxXMuBa,
Hay4HOM OpIraHM3aluMn)

[IpOTOKOJI OT N )

JOKYMEHTE CIOAaHH

(Ha3BaHME OpTraHM3aALUM)
Ha HnepepaboTKy IO NPMEeMO-CHATOYHOM HaKJIaOHOMN N
(mara)

HamMeHOBaHME IOOJIXHOCTU
paboTHUKA

(mopnuch, pacumdppoBKa IIOIANUCHK)
VI3MeHeHVsa B YUeTHHE IJOKYMEHTHE BHECEHEH

HamMeHOBaHME IOOJDKHOCTU
paboTHMKa

(momnuch, pacumdppoBKa IOIANUCHK)

(naTa)

MpunnoxkeHme N 11
K Mpasnnam

pekomeHayemblit obpasel,

(HasBaHMe apxuba)

Anpecart

(mouToOBHIM aIpec, MHIOEKC)

(Tenedon, odaxc)

(ampec DJIEKTPOHHOM IIOUTH)

ApxMBHaA CIpaBKa
N




(mara)
Ha N oT

OcHOBaHME :

HauMeHOBaHME IHOOJDKHOCTU paGOTHMKa

(momnmuchk, pacumdporka MIOIINCH)

(mara)
rneyarThb
VICTIOJIHUTEJIb

(momnmuce, pacumdpoBkKa MIOIINNCH)

(Tesedon)




